
DUBLIN SAN RAMON SERVICES DISTRICT
Board of Directors

NOTICE OF REGULAR MEETING
TIME: 6 p.m. DATE:  Tuesday, November 7, 2017

Quorum will be present at:
PLACE: Dublin San Ramon Services District Boardroom 

7051 Dublin Boulevard
Dublin, CA 94568

  Alternate Teleconference Location:  
PLACE: SpringHill Suites Grand Rapids North

450 Center Drive
Grand Rapids, MI 94544

AGENDA

Our mission is to provide reliable and sustainable water, recycled water, and wastewater services in a safe, efficient, and 
environmentally responsible manner.

1. CALL TO ORDER 

2. PLEDGE TO THE FLAG 

3. ROLL CALL  – Members:  Duarte, Halket, Howard, Misheloff, Vonheeder-Leopold

4. CLOSED SESSION 

4.A. Conference with Labor Negotiators – Pursuant to Government Code Section 54957.6
Agency Negotiators: Dan McIntyre, General Manager

Carol Atwood, Administrative Services Manager
Michelle Gallardo, Human Resources and Risk Supervisor

Employee Organizations: 1. Stationary Engineers Local 39
2. Mid-Management Employees Bargaining Unit
3. Professional Employees Bargaining Unit
4. Confidential Employees Bargaining Unit

Additional Attendees: Doug Coty, Assistant General Counsel

4.B. Conference with Labor Negotiators – Pursuant to Government Code Section 54957.6
Agency Negotiator: Dan McIntyre, General Manager
Unrepresented Employees: 1. Administrative Services Manager

2. Operations Manager
3. Engineering Services Manager

Additional Attendees: Doug Coty, Assistant General Counsel

5. REPORT FROM CLOSED SESSION 
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6. SPECIAL ANNOUNCEMENTS/ACTIVITIES 

7. PUBLIC COMMENT  (MEETING OPEN TO THE PUBLIC)
At this time those in the audience are encouraged to address the Board on any item of interest that is within the subject 
matter jurisdiction of the Board and not already included on tonight’s agenda.  Comments should not exceed five 
minutes.  Speakers’ cards are available from the District Secretary and should be completed and returned to the 
Secretary prior to addressing the Board.  The President of the Board will recognize each speaker, at which time the 
speaker should proceed to the lectern, introduce him/herself, and then proceed with his/her comment.

8. REPORTS 

8.A. Reports by General Manager and Staff
 Event Calendar
 Correspondence to and from the Board

8.B. Joint Powers Authority and Committee Reports
DSRSD/Dublin Liaison Committee – November 7, 2017

8.C. Agenda Management (consider order of items)

9. APPROVAL OF MINUTES 

9.A. Regular Meeting Minutes of October 3, 2017
Recommended Action:  Approve by Motion

10. CONSENT CALENDAR 
Matters listed under this item are considered routine and will be enacted by one Motion, in the form listed below.  There 
will be no separate discussion of these items unless requested by a Member of the Board of Directors or the public prior 
to the time the Board votes on the Motion to adopt.

10.A. Award Construction Agreement to Crosspoint General Engineering for Wide Area Network 
Communications Phase 2 Project (CIP 17-A007)
Recommended Action:  Approve by Resolution

10.B. Advance the Supervisory Control and Data Acquisition (SCADA) Field Wireless Capital Improvement 
Project (CIP T18-03) to Fiscal Year Ending 2018
Recommended Action:  Approve by Resolution

10.C. Approve Proclamation for Central Contra Costa Sanitary District (Central San) Household Hazardous 
Waste Facility's 20th Anniversary
Recommended Action:  Approve by Motion

10.D. Affirm No Changes to Project Cost Allocation Policy (P400-13-2)
Recommended Action:  Approve by Motion

10.E. Accept the Following Regular and Recurring Reports: Warrant List and “No Net Change” Operating 
Budget Adjustments
Recommended Action:  Accept by Motion

10.F. Approve Tentative Agreements with the Professional Employees Bargaining Unit (PEBU) and Mid-
Management Employees Bargaining Unit (MEBU) for Successor Memoranda of Understanding (MOU) 
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for the Period December 18, 2017 through December 12, 2021, and with the Confidential Employees 
Bargaining Unit (CEBU) for the Period December 18, 2017 through April 30, 2022
Recommended Action:  Approve by Resolutions (3)

11. BOARD BUSINESS 

11.A. Receive Annual Legislative and Regulatory Report, November 2017, and Provide Direction on Further 
Legislative Advocacy
Recommended Action:  Receive Report and Provide Direction by Motion

11.B. Cast DSRSD Ballot for Association of California Water Agencies (ACWA) Positions of President and Vice 
President and Proposed Changes to Bylaws
Recommended Action:  Approve by Motion

11.C. Receive Presentation and Review Zone 7 Water Agency Ozonation Projects
Recommended Action:  Receive Presentation and Provide Direction

11.D. Approve Amendment No. 1 to the Individual Agreements for Personal Services between Carol A. 
Atwood, Jeff R. Carson, and Judy A. Zavadil and Dublin San Ramon Services District
Recommended Action:  Approve by Resolutions (3)

11.E. Adopt the New Job Definition and Salary Range for the Water/Wastewater Systems Operations & 
Maintenance Supervisor and Abolish the Field Operations Supervisor Classification
Recommended Action:  Adopt by Resolution

11.F. Adopt Pay Schedule in Accordance with California Code of Regulations, Title 2, Section 570.5, 
Requirement for a Publicly Available Pay Schedule and Rescind Resolution No. 46-17
Recommended Action:  Adopt by Resolution

12. BOARD MEMBER ITEMS 
•   Submittal of Written Reports from Travel and Training Attended by Directors

13. ADJOURNMENT 

All materials made available or distributed in open session at Board or Board Committee meetings are public 
information and are available for inspection at the front desk of the District Office at 7051 Dublin Blvd., Dublin, 
during business hours, or by calling the District Secretary at (925) 828-0515.  A fee may be charged for copies.  
District facilities and meetings comply with the Americans with Disabilities Act.  If special accommodations are 
needed, please contact the District Secretary as soon as possible, but at least two days prior to the meeting.  
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DRAFT

DUBLIN SAN RAMON SERVICES DISTRICT
MINUTES OF A REGULAR MEETING OF THE BOARD OF DIRECTORS

October 3, 2017

1. CALL TO ORDER

A regular meeting of the Board of Directors was called to order at 6 p.m. by President Richard Halket.

2. PLEDGE TO THE FLAG

3. ROLL CALL

Boardmembers present at start of meeting:

President Richard M. Halket, Vice President Georgean M. Vonheeder-Leopold, Director D.L. (Pat) 
Howard, Director Edward R. Duarte, and Director Madelyne (Maddi) A. Misheloff.

District staff present:  Dan McIntyre, General Manager; Carol Atwood, Administrative Services 
Manager/Treasurer; Doug Coty, Assistant General Counsel; and Nicole Genzale, Executive 
Services Supervisor/District Secretary.

4. SPECIAL ANNOUNCEMENTS/ACTIVITIES

President Halket reported that a Special Board Meeting was held shortly before this Regular 
Meeting of the Board of Directors of Dublin San Ramon Services District. Pursuant to 
Government Code section 54952.3, no Director will receive any compensation or stipend for 
participating in more than one meeting on this date, and as further specified in DSRSD Policy 
P100-16-2, Day of Service.

General Manager McIntyre reported on several updates stemming from recent Zone 7 Water 
Agency (Zone) meetings.  He reported that the Zone updated its strategic plan in mid-August 
and it includes language on pursuing alternative water supply resources.  He will provide copies 
of the Zone’s plan to the Board for their review.   The Zone’s Board also approved a resolution 
supporting the California WaterFix.  Mr. McIntyre spoke at that meeting offering comments that 
given the uncertainty of all water supply projects, agencies should keep all reliability options 
open and bolster consensus and support from the Tri-Valley agencies.  Due to some 
misinterpretation of his comments in an article by The Independent, staff has submitted 
corrections to the publication.  The Zone also held a special meeting today which included a 
closed session to discuss General Manager Jill Duerig’s upcoming retirement.  Lastly, he 
reported that DSRSD will participate in the nationwide Imagine a Day Without Water campaign 
on Thursday October 12, and is using social media, the District Office lobby show video, and an 
Op-ed done in collaboration with Central Contra Costa Sanitation District and Contra Costa 
Water District for local newspapers on that event. 

5. PUBLIC COMMENT (MEETING OPEN TO THE PUBLIC) – 6:05 p.m. No public comment was received.

6. REPORTS

A. Reports by General Manager and Staff

 Event Calendar – General Manager McIntyre reported on the following:

o The Zone 7 Water Agency and the Department of Water Resources are     
holding a joint event Wednesday, October 4 at 2 p.m. at Lake Del Valle 

Item 9.A.
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to celebrate Zone 7’s 60th anniversary, and Lake Del Valle’s 50th 
anniversary.

o The District is hosting a tour of water facilities followed by a luncheon 
for local officials Wednesday October 11 during Water Professionals 
Appreciation Week.

 Correspondence to and from the Board on an Item not on the Agenda - None

B. Joint Powers Authority and Committee Reports - None

C. Agenda Management (consider order of items) – No changes were made. 

7. APPROVAL OF MINUTES – Regular Meeting of September 19, 2017

Director Misheloff MOVED for the approval of the September 19, 2017 minutes.  Director 
Howard SECONDED the MOTION, which CARRIED with FIVE AYES.

8. CONSENT CALENDAR – None

9. BOARD BUSINESS

A. Approve New Electrician I/II Job Description and Abolish Electrician Classification

Administrative Services Manager Atwood reviewed the item for the Board.

Vice President Vonheeder-Leopold MOVED to adopt Resolution No. 48-17, to Adopt the 
New Job Description and Salary Range for the Electrician I/II and Abolish the Electrician 
Classification.  Director Howard SECONDED the MOTION, which CARRIED with FIVE AYES.

B. Receive a Presentation Regarding “Tri-Valley Water 101” and Discuss

Community Affairs Supervisor Sue Stephenson reviewed the item for the Board.  She 
went through the draft PowerPoint presentation that DSRSD and other agencies will 
present to outside audiences. She asked the Board to provide feedback in order to make 
improvements to the presentation before it is finalized for public presentations. 

The Board provided Ms. Stephenson with feedback regarding content on various slides 
throughout the proposed presentation, and suggested the final product be condensed 
to approximately 25 slides, rather than 40 plus, for a more effective viewer experience.  
The Board and staff also discussed effective speaker preparations, and considered 
appropriate target audiences.  The Board thanked Ms. Stephenson and wished her and 
the agency speakers good luck with this effort. 

10. BOARDMEMBER ITEMS  

Director Duarte submitted a written report to Executive Services Supervisor Genzale. He 
reported that he attended the California Special Districts Association (CSDA) annual conference 
September 25-28 in Monterey.  He summarized the activities and discussions at the meeting. He 
also reported he will be unable to attend the next Board meeting due to being out of town. 
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Vice President Vonheeder-Leopold submitted written reports to Executive Services Supervisor 
Genzale. She reported she attended the California Association of Sanitation Agencies Board 
Strategic Planning Session September 10-12 in Lafayette, and the CSDA annual conference 
September 25-28 in Monterey.  She summarized the activities and discussions at the meetings.

Both Vice President Vonheeder-Leopold and Director Duarte cited the importance of agencies 
establishing a social media policy, as conveyed at the CSDA conference.  Staff confirmed DSRSD 
has such a policy and it will be reviewed for possible updates.

Director Howard reported that after many decades, his home in Tahoe finally has a water meter.

President Halket reported that the Dublin Sister City Association will host its free annual fall BBQ 
event on Friday October 13 from 6 p.m. to 9 p.m., and advised Boardmembers to contact him if 
they wished to attend.

11. CLOSED SESSION       

At 6:53 p.m. the Board went into Closed Session.  President Halket announced that Assistant 
General Counsel Doug Coty will attend in place of General Counsel Carl Nelson.

A. Conference with Labor Negotiators – Pursuant to Government Code Section 54957.6
Agency Negotiators:  Dan McIntyre, General Manager

         Carol Atwood, Administrative Services Manager
         Michelle Gallardo, Human Resources and Risk Supervisor

Employee Organizations: 1. Stationary Engineers, Local 39
2. Mid-Management Employees’ Bargaining Unit
3. Professional Employees’ Bargaining Unit
4. Confidential Employees’ Bargaining Unit

Additional Attendee:  Carl P.A. Nelson, General Counsel

B. Conference with Labor Negotiator – Pursuant to Government Code Section 54957.6
Agency Negotiator:  Dan McIntyre, General Manager
Unrepresented Employees: 1. Administrative Services Manager

2. Engineering Services Manager
3. Operations Manager

Additional Attendee:  Carl P.A. Nelson, General Counsel

12. REPORT FROM CLOSED SESSION

At 7:31 p.m. the Board came out of Closed Session.  President Halket announced that there was 
no reportable action.

13. ADJOURNMENT

President Halket adjourned the meeting at 7:32 p.m. 

Submitted by,

Nicole Genzale, CMC
Executive Services Supervisor
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Meeting Date: November 7, 2017

TITLE: Award Construction Agreement to Crosspoint General Engineering for Wide Area Network Communications 
Phase 2 Project (CIP 17-A007)

RECOMMENDATION:

Staff recommends the Board of Directors award, by Resolution, a construction agreement for the Wide Area Network 
Communications Phase 2 Project (CIP 17-A007) project to Crosspoint General Engineering, the lowest responsive, 
responsible bidder, in the amount of $248,130.

SUMMARY:

The Wide Area Network Communications Phase 2 (CIP 17-A007) (Project), will add to the existing fiber optic network 
between the Wastewater Treatment Plant and the District Office to connect the new Field Operations Facility (FOF) on 
Commerce Circle and the LAVWMA Pump Station site. New conduit and fiber optic cable will be added through the 
Dedicated Land Disposal site to complete the connections. This Project will improve both business and SCADA Networks 
access, availability and redundancy, and will improve the District’s disaster recovery and business continuity plans. 
Increases in application demands and use of database systems cause delays in data transmissions and production 
slowdowns. This Project will install multi-strand fiber lines for communications in data and phone systems for faster 
communication links. This new link to the District’s fiber backbone will provide a solid, high-speed connection for both 
the business/communication network and the SCADA network. Once connected, the wireless point-to-point radios 
currently handling this traffic will be reconfigured to provide redundant paths to the District Office, FOF, and the 
Wastewater Treatment Plant. This Project will upgrade the existing communication links for the FOF and LAVWMA Pump 
Station in areas of data and phone communications. These upgrades will also allow for future bandwidth requirements 
in areas of audio and video transmission. 

Staff recommends the Board award the construction contract for the Project to Crosspoint General Engineering, the 
lowest responsive, responsible bidder. The bid period for the project began on September 18, 2017 and two bids were 
received on October 19, 2017. The engineer’s construction cost estimate for the Project was $296,000. The apparent low 
bid was received in the amount of $248,130 (Attachment 1) and contained no irregularities. The contract time for the 
project is 90 calendar days and is estimated to be completed by March 2018.

Due to timing of expenditures in FYE 2017, staff will be using funds unspent from that fiscal year budget.  The total 
project budget is unchanged.

In conformance with the California Environmental Quality Act (CEQA), a categorical exemption was filed for the project 
with Alameda County in October 2017.

Originating Department: Engineering Services Contact: J. Yee Legal Review: Not Required

Cost: $248,130 Funding Source: 
10% Local Wastewater Replacement (Fund 210)
46% Regional Wastewater Replacement (Fund 310)
44% Water Replacement (Fund 610)

Attachments: ☐ None ☐ Staff Report
☒ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☒ Other (see list on right)

Attachment 1 – Bid Results

Item 10.A.Item 10.A.Item 10.A.Item 10.A.
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Engineer's Estimate:

No. Bid Amount
1 248,130$             
2 285,778$             

Contractor 
License No.

PWC Registration 
No.

Amount of Work 
to be Performed

454034 1000025114 30%
Boscacci Inc., DBA Amp Electric
No subs listed

Construction Services

Crosspoint General Engineering

Name of Bidder

M&M Hansen Communications 
Contracting

Boscacci Inc., DBA Amp Electric, Redwood City, CA

TradeLocationContractor/Subcontractor

Palo Cedro, CA

Crosspoint General Engineering, Palo Cedro, CA

Results of Bid Opening for
Wide Area Network Communications Phase 2 (CIP 17-A007)

Thursday, October 19, 2017 @ 2:00 p.m.

296,000$           

Attachment 1 to S&R
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RESOLUTION NO. __________

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING 
AWARD OF CONSTRUCTION AGREEMENT WITH CROSSPOINT GENERAL ENGINEERING FOR WIDE AREA 
NETWORK COMMUNICATIONS PHASE 2 PROJECT (CIP 17-A007)

WHEREAS, the Wide Area Network Communications Phase 2 Project (CIP 17-A007) (Project) will 

improve both business and SCADA Networks access, availability and redundancy that will provide 

reliability for the District’s disaster recovery and business continuity plans by connecting and extending 

fiber optic lines between the District Office, Wastewater Treatment Plant, and Field Operations Facility; 

and 

WHEREAS, on September 18, 2017 the District Secretary advertised for bid for the Project; and

WHEREAS, pursuant to said advertisement, two bids were received for the performance of said 

work and filed with the District Secretary; and

WHEREAS, Crosspoint General Engineering, is the lowest responsive, responsible bidder, and it is 

the intention and desire of this Board to accept said bid of Two Hundred Forty-Eight Thousand, One 

Hundred Thirty Dollars ($248,130), and

WHEREAS, the total project budget for this project is unchanged.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency located in the Counties of Alameda and Contra Costa, California, as 

follows:

1. The bid of Crosspoint General Engineering, in the amount of $248,130, is hereby accepted, 

and said bidder is hereby found and declared to be the lowest responsive, responsible bidder for said 

work.

2. That certain agreement titled “Agreement for the Construction of Wide Area Network 

Communication Phase 2 (CIP 17-A007)” (Exhibit A), by and between Dublin San Ramon Services District, 

a California public agency, and Crosspoint General Engineering, a copy of which agreement is on file in 

the Office of the General Manager, to which copy reference is hereby made for the full particulars 

thereof, is hereby approved, and the General Manager and District Secretary are hereby authorized and 

directed to execute, and to attest thereto, respectively, said agreement for and on behalf of Dublin San 

Ramon Services District.
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Res. No. __________

- 2 -

3. The District Secretary is hereby authorized and directed to return to all unsuccessful 

bidders, and to the successful bidder upon execution by it of the aforementioned agreement, all 

securities guaranteeing execution of the Agreement upon award. 

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency in the 

State of California, Counties of Alameda and Contra Costa, at its regular meeting held on the 7th day of 

November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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00500-1 
DSRSD 
Wide Area Network Communications Phase 2 June 2015 
6/23/17

SECTION 00500 

AGREEMENT FOR THE CONSTRUCTION OF 

WIDE AREA NETWORK COMMUNICATIONS PHASE 2 (CIP 17-A007) 

THIS AGREEMENT, made and concluded, in duplicate, this                 day of                       ,        20      , 
between the Dublin San Ramon Services District (“District”), Dublin, California, and Crosspoint 
General Engineering, P.O. Box 692, Palo Cedro, CA 96073, (530) 515-5176 (“Contractor”).  

W I T N E S S E T H: 

1. That for and in consideration of the payments and agreements hereinafter mentioned, to be
made and performed by the District, and under the conditions expressed in the two bonds, bearing
even date with these presents, and hereunto annexed, the Contractor agrees with the District, at
his/her own proper cost and expense, to do all the work and furnish all the materials necessary to
construct and complete in good workmanlike and substantial manner the project entitled:  Wide Area 
Network Communications Phase 2 (CIP 17-A007) in strict conformity with the Contract Documents
(collectively defined in Section 01090-2.0), prepared therefor, which said plans and specifications are
hereby specially referred to and by said reference made a part hereof.

2. Now, therefore, in consideration of the mutual covenants and agreements of the parties
herein contained and to be performed, the Contractor hereby agrees to complete the work in
accordance with the terms and conditions stipulated in the Contract Documents for the sum of
Two Hundred Forty-Eight Thousand One Hundred Thirty Dollars ($248,130) computed in accordance
with Contractor’s accepted proposal dated October 16, 2017, which accepted proposal is
incorporated herein by reference thereto as if herein fully set forth. Compensation shall be based
upon any lump sum bid items plus the unit prices stated in the Bid Schedule times the actual quantities 
or units of work and materials performed or furnished. The further terms, conditions, and covenants
of this Agreement are set forth in the Contract Documents, each of which is by this reference made a
part hereof. Payments are to be made to the Contractor in accordance with the provisions of the
Contract Documents in legally executed and regularly issued warrants of the District, drawn on the
appropriate fund or funds as required by law and order of the District thereof.

3. The District hereby promises and agrees with the Contractor to employ, and does hereby
employ, the Contractor to provide the materials and to do the work according to the terms and
conditions herein contained and referred to, for the prices aforesaid, and hereby contracts to pay the
same at the time, in the manner and upon the conditions above set forth; and the said parties for
themselves, their heirs, executors, administrators, successors and assigns, do hereby agree to the full
performance of the covenants herein contained.

4. The Contractor and any subcontractor performing or contracting any work shall comply with
all applicable provisions of the California Labor Code for all workers, laborers and mechanics of all
crafts, classifications or types, including, but not limited to the following:

Exhibit A
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(a) The Contractor shall comply with all applicable provisions of Section 1810 to 1815, 
inclusive, of the California Labor Code relating to working hours. The Contractor shall, as a 
penalty to the District, forfeit the sum of twenty-five dollars ($25) for each worker employed 
in the execution of the Contract by the Contractor or by any subcontractor for each calendar 
day during which such worker is required or permitted to work more than eight (8) hours in 
any one calendar day and forty (40) hours in any one calendar week, unless such worker 
receives compensation for all hours worked in excess of eight (8) hours at not less than 1-1/2 
times the basic rate of pay. 

 
(b) Pursuant to the provision of California Labor Code, Sections 1770 et. seq., the 
Contractor and any subcontractor under him shall pay not less than the prevailing rate of per 
diem wages as determined by the Director of the California Department of Industrial 
Relations. Pursuant to the provisions of California Labor Code Section 1773.2, the Contractor 
is hereby advised that copies of the prevailing rate of per diem wages and a general prevailing 
rate for holidays, Saturdays and Sundays and overtime work in the locality in which the work 
is to be performed for each craft, classification, or type of worker required to execute the 
Contract, are on file in the office of the District, which copies shall be made available to any 
interested party on request. The Contractor shall post a copy of said prevailing rate of per 
diem wages at each job site. 

 
(c) As required by Section 1773.1of the California Labor Code, the Contractor shall pay 
travel and subsistence payments to each worker needed to execute the Work, as such travel 
and subsistence payments are defined in the applicable collective bargaining agreements filed 
in accordance with this Section. 

 
(d) To establish such travel and subsistence payments, the representative of any craft, 
classification, or type of workman needed to execute the contracts shall file with the 
Department of Industrial Relations fully executed copies of collective bargaining agreements 
for the particular craft, classification or type of work involved. Such agreements shall be filed 
within ten (10) days after their execution and thereafter shall establish such travel and 
subsistence payments whenever filed thirty (30) days prior to the call for bids. 

 
(e) The Contractor shall comply with the provisions of Section 1775 of the California 
Labor Code and shall, as a penalty to the District, forfeit up to fifty dollars ($50) for each 
calendar day, or portion thereof, for each worker paid less than the prevailing rate of per diem 
wages for each craft, classification, or type of worker needed to execute the Contract. The 
Contractor shall pay each worker an amount equal to the difference between the prevailing 
wage rates and the amount paid worker for each calendar day or portion thereof for which a 
worker was paid less than the prevailing wage rate. 
 
(f) As required under the provisions of Section 1776 of the California Labor Code, 
Contractor and each subcontractor shall keep an accurate payroll record, showing the name, 
address, social security number, work classification, and straight time and overtime hours 
worked each day and week, and the actual per diem wages paid to each journeyman, 
apprentice, worker, or other employee employed by him or her in connection with the public 
work. Said payroll shall be certified and shall be available for inspection at all reasonable hours 
at the principal off ice of the Contractor on the fol lowing basis: 

 

Exhibit A
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(1) A certified copy of an employee’s payroll record shall be made available 
for inspection or furnished to the employee or his or her authorized representative 
on request. 

 
(2) A certified copy of all payroll records enumerated in Paragraph 4(f), 
herein, shall be made available for inspection or furnished upon request to the 
District, the Division of Labor Standards Enforcement, and the Division of 
Apprenticeship Standards of the Department of Industrial Relations. 

 
(3) A certified copy of all payroll records enumerated in Paragraph 4(f), 
herein, shall be made available upon request by the public for inspection or for 
copies thereof; provided, however, that a request by the public shall be made 
through either the District, the Division of Apprenticeship Standards, or the Division 
of Labor Standards Enforcement. If the requested payroll records have not been 
provided pursuant to subparagraph 4(f)(2) herein, the requesting party shall, prior 
to being provided the records, reimburse the costs of preparation by the Contractor, 
subcontractors, and the entity through which the request was made. The public shall 
not be given access to the records at the principal offices of the Contractor. 

 
The certified payroll records shall be on forms provided by the Division of Labor 
Standards Enforcement or shall contain the same information as the forms provided 
by the division. 

 
Each Contractor shall file a certified copy of the records, enumerated in Paragraph 
4(f) with the entity that requested the records within ten (10) days after receipt of a 
written request. Any copy of records made available for inspection as copies and 
furnished upon request to the public or any public agency by the District, the Division 
of Apprenticeship Standards, or the Division of Labor Standards Enforcement shall 
be marked or obliterated in such a manner as to prevent disclosure of an individual’s 
name, address, and social security number. The name and address of the Contractor 
awarded the Contract or performing the Contract shall not be marked or obliterated.  
The Contractor shall inform the District of the location of the records enumerated 
under Paragraph 4(f) including the street address, city and county, and shall, within 
five (5) working days, provide a notice of change of location and address. The 
Contractor shall have ten (10) days in which to comply subsequent to receipt of 
written notice specifying in what respects the Contractor must comply with this 
Paragraph 4(f). In the event that the Contractor fails to comply within the 10-day 
period, he or she shall, as a penalty to the state or the District, forfeit twenty-five 
dollars ($25.00) for each calendar day, or portion thereof, for each worker, until 
strict compliance is effectuated. Upon the request of the Division of Apprenticeship 
Standards or the Division of Labor Standards Enforcement, these penalties shall be 
withheld from progress payments then due. Responsibility for compliance with 
Paragraph 4(f) lies with the Contractor. 

 
(g) The Contractor and any subcontractors shall, when they employ any person in any 
apprenticeable craft or trade, apply to the joint apprenticeship committee administering the 
apprenticeship standards of the craft or trade in the area of the construction site for a 
certificate approving the Contractor or subcontractor under the apprenticeship standards for 

Exhibit A
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the employment and training of apprentices in the area or industry affected; and shall comply 
with all other requirements of Section 1777.5 of the California Labor Code.  The responsibility 
of compliance with California Labor Code Section 1777.5 during the performance of this 
Contract rests with the Contractor. Pursuant to California Labor Code Section 1777.7, in the 
event the Contractor willfully fails to comply with the provisions of California Labor Code 
Section 1777.5, the Contractor shall be denied the right to bid on any public works contract 
for up to three (3) years from the date noncompliance is determined and be assessed civil 
penalties. 

 
(h) In accordance with the provisions of Article 5, Chapter 1, Part 7, Division 2 
(commencing with Section 1860), and Chapter 4, Part 1, Division 4 (commencing with Section 
3700) of the California Labor Code, the Contractor is required to secure the payment of 
compensation to its employees and for that purpose obtain and keep in effect adequate 
Workers’ Compensation Insurance. If the Contractor, in the sole discretion of the District 
satisfies the District of the responsibility and capacity under the applicable Workers’ 
Compensation Laws, if any, to act as self-insurer, the Contractor may so act, and in such case, 
the insurance required by this paragraph need not be provided. 

 
The Contractor is advised of the provisions of Section 3700 of the California Labor Code, which 
requires every employer to be insured against liability for Workers’ Compensation or to 
undertake self-insurance in accordance with the provisions of that Code and shall comply with 
such provisions and have Employer’s Liability Limits of $1,000,000 per accident before 
commencing the performance of the Work of this Contract. 

 
The Notice to Proceed with the Work under this Contract will not be issued, and the Contractor 
shall not commence work, until the Contractor submits written evidence that it has obtained 
full Workers’ Compensation Insurance coverage for all persons whom it employs or may 
employ in carrying out the Work under this Contract. This insurance shall be in accordance 
with the requirements of the most current and applicable state Workers’ Compensation 
Insurance Laws. In accordance with the provisions of Section 1861 of the California Labor 
Code, the Contractor in signing this Agreement certifies to the District as true the following 
statement:  “I am aware of the provisions of Section 3700 of the Labor Code which requires 
every employer to be insured against liability for Workers’ Compensation or to undertake self-
insurance in accordance with the provisions of that Code, and I will comply with such 
provisions before commencing the performance of the Work of this Contract.” 

 
A subcontractor is not allowed to commence work on the project until verification of Workers’ 
Compensation Insurance coverage has been obtained and verified by the Contractor and 
submitted to the Construction Manager for the District’s review and records. 

 
(i) In accordance with the provisions of Section 1727 of the California Labor Code, the 
District, before making payment to the Contractor of money due under a contract for public 
works, shall withhold and retain therefrom all wages and penalties which have been forfeited 
pursuant to any stipulation in the Contract, and the terms of Chapter 1, Part 7, Division 2 of 
the California Labor Code (commencing with Section 1720). But no sum shall be withheld, 
retained or forfeited, except from the final payment, without a full investigation by either the 
Division of Labor Standards Enforcement or by the District. 
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5. It is further expressly agreed by and between the parties hereto that should there be any 
conflict between the terms of this Agreement and the Bid Proposal of said Contractor, then this 
Agreement shall control, and nothing herein contained shall be considered as an acceptance of the 
said terms of said Proposal conflicting herewith. 
 
6. The Contractor agrees to provide and maintain insurance coverage, and to indemnify and save 
harmless the parties named and in the manner set forth in Section 00800-2.0, LIABILITY & 
INSURANCE. 
 
The duty of Contractor to indemnify and save harmless, as set forth herein, shall include a duty to 
defend as set forth in Section 2778 of the California Civil Code; provided, however, that nothing herein 
shall be construed to require Contractor to indemnify against any responsibility or liability in 
contravention of Section 2782 of the California Civil Code. 
 
7. The Contractor shall diligently prosecute the Work so that it shall be substantially completed 
within the time specified in Section 00800-1.1, Time Allowed for Completion. 
 
8. Except as otherwise may be provided in other provisions of the Contract Documents, 
Contractor hereby expressly guarantees for one (1) full year from the date of the Substantial 
Completion of the Work under this Agreement and acceptance thereof by the District, to repair or 
replace any part of the Work performed hereunder which constitutes a defect resulting from the use 
of inferior or defective materials, equipment or workmanship. If, within said period, any repairs or 
replacements in connection with the Work are, in the opinion of the District, rendered necessary as 
the result of the use of inferior or defective materials, equipment or workmanship, Contractor agrees, 
upon receipt of notice from District, and without expense to District, to promptly repair or replace 
such material or workmanship and/or correct any and all defects therein. If Contractor, after such 
notice, fails to proceed promptly to comply with the terms of this guarantee, District may perform the 
work necessary to effectuate such correction and recover the cost thereof from the Contractor and/or 
its sureties. 
 
In special circumstances where a particular item of work or equipment is placed in continuous service 
before Substantial Completion of the Work, the correction period for that item may start to run from 
an earlier date. This date shall be agreed upon by the Contractor and District on or before the item is 
placed in continuous service. 
 
Any and all other special guarantees which may be applicable to definite parts of the Work under this 
Agreement shall be considered as an additional guarantee and shall not reduce or limit the guarantee 
as provided by Contractor pursuant to this paragraph during the first year of the life of such guarantee. 
 
9. The Contractor shall provide, on the execution of this Agreement, a good and sufficient 
corporate surety bond in the penal sum of one hundred percent (100%) of amount bid, which bond 
shall be on the form provided by the District in Section 00610, BOND OF FAITHFUL PERFORMANCE, 
and be conditioned upon the faithful performance of all work required to be performed by the 
Contractor under this Agreement. Said bond shall be liable for any and all penalties and obligations 
which may be incurred by Contractor under this Agreement. The corporate surety bond shall be issued 
by a corporate surety approved by the District’s counsel. The corporate surety shall be authorized to 
conduct business in California. At its discretion, the District may request that a certified copy of the 
certificate of authority of the insurer issued by the Insurance Commissioner of the State of California 
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be submitted by the Surety to the District. At its discretion, the District may also require the insurer 
to provide copies of its most recent annual statement and quarterly statement filed with the 
Department of Insurance pursuant to Article 10 (commencing with Section 900) of Chapter 1 of Part 
2 of Division 1 of the Insurance Code. 
 
10. In addition to the bond required under Paragraph 9, hereof, Contractor shall furnish a good 
and sufficient corporate surety bond in the penal sum of one hundred percent (100%) of amount of 
Bid, which bond shall be on the form provided by the District in Section 00620, PAYMENT BOND, and 
conform strictly with the provisions of Chapter 7, Title 15, Part 4, Division 3, of the Civil Code of the 
State of California, and all amendments thereto. The corporate surety bond shall be issued by a 
corporate surety approved by the District’s counsel. The corporate Surety shall be authorized to 
conduct business in California.  At its discretion, the District may request that a certified copy of the 
certificate of authority of the insurer issued by the Insurance Commissioner of the State of California 
be submitted by the Surety to the District. At its discretion, the District may also require the insurer 
to provide copies of its most recent annual statement and quarterly statement filed with the 
Department of Insurance pursuant to Article 10 (commencing with Section 900) of Chapter 1 of Part 
2 of Division 1 of the Insurance Code. 
 
11. The Contractor may substitute securities for the amounts retained by the District to ensure 
performance of the work in accordance with the provisions of Section 22300 of the Public Contract 
Code. 
 
12. Contractor covenants that Contractor is licensed in accordance with the provisions of the 
Contractors’ License Law of California as provided in Section 00010, NOTICE INVITING BIDS. 
 
13. The Contractor shall be provided the time period specified in Section 01340-2.0, MATERIAL 
AND EQUIPMENT SUBSTITUTIONS, for submission of data substantiating a request for a substitution 
of an “or equal” item. 
 
14. As required by Section 6705 of the California Labor Code and in addition thereto, whenever 
work under the Contract involves the excavation of any trench or trenches five (5) feet or more in 
depth, the Contractor shall submit in advance of excavations, a detailed plan showing the design of 
shoring, bracing, sloping, or other provisions to be made for worker protection from the hazard of 
caving ground during the excavation of such trench or trenches. If such plan varies from the shoring 
system standards established by the Construction Safety Orders of the Division of Industrial Safety in 
Title 8, Subchapter 4, Article 6, California Code of Regulations, the plan shall be prepared by a 
registered civil or structural engineer employed by the Contractor, and all costs therefore shall be 
included in the price named in the Contract for completion of the Work as set forth in the Contract 
Documents. Nothing in this Section shall be deemed to allow the use of a shoring, sloping, or other 
protective system less effective than that required by the Construction Safety Orders. Nothing in this 
Section shall be construed to impose tort liability on the District, the Design Consultant, Construction 
Manager nor any of their agents, consultants, or employees. The District’s review of the Contractor’s 
excavation plan is only for general conformance to the California Construction Safety Orders. 
 
Prior to commencing any excavation, the Contractor shall designate in writing to the Construction 
Manager the “competent person(s)” with the authority and responsibilities designated in the 
Construction Safety Orders. 
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15. In accordance with Section 7104 of the Public Contract Code, whenever any work involves 
digging trenches or other excavations that extend deeper than four (4) feet below the surface, the 
provisions of Section 00700-7.2, Differing Site Conditions, shall apply. 
 
16. In accordance with Section 7103.5 of the Public Contract Code, the Contractor and 
subcontractors shall conform to the following requirements. In entering into a public works contract 
or a subcontract to supply goods, services, or materials pursuant to a public works contract, the 
Contractor or subcontractor offers and agrees to assign to the District all rights, title, and interest in 
and to all causes of action it may have under Section 4 of the Clayton Act (15 U.S.C. Section 15) or 
under the Cartwright Act [Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the 
Business and Professions Code], arising from purchases of goods, materials or services pursuant to 
this Contract or the subcontract. Such assignment shall be made and become effective at the time the 
District tenders final payment to the Contractor, without further acknowledgment by the parties. 
 
17. In accordance with Section 4552 of the Government Code, the Contractor shall conform to 
the following requirements. In submitting a Bid to the District, the Contractor offers and agrees that 
if the Bid is accepted, it will assign to the District all rights, title, and interest in and to all causes of 
action it may have under Section 4 of the Clayton Act (15 U.S.C. Section 15) or under the Cartwright 
Act [Chapter 2 (commencing with Section 16700) of Part 2 of Division 7 of the Business and Professions 
Code], arising from purchase of goods, materials, or services by the Contractor for sale to the District 
pursuant to the Bid.  Such assignment shall be made and become effective at the time the Authority 
tenders final payment to the Contractor. 
 
18. Pursuant to Public Contract Code Section 7100, the acceptance by the Contractor of an 
undisputed payment made under the terms of the Contract shall operate as, and shall be, a release 
to the District, and their duly authorized agents, from all claim of and/or liability to the Contractor 
arising by virtue of the contract related to those amounts.  Disputed contract claims in stated amounts 
may be specifically excluded by the Contractor from the operation of the release. 
 
19. In accordance with California Business and Professions Code Section 7030, the Contractor is 
required by law to be licensed and regulated by the Contractors’ State License Board which has 
jurisdiction to investigate complaints against contractors if a complaint regarding a patent act or 
omission is filed within four (4) years of the date of the alleged violation. A complaint regarding a 
latent act or omission pertaining to structural defects must be filed within ten (10) years of the date 
of the alleged violation. Any questions concerning the Contractor may be referred to the Registrar, 
Contractors’ State License Board, P.O. Box 26000, Sacramento, California 95826. 
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IN WITNESS WHEREOF, the parties hereto have executed this agreement on the date first set forth 
above. 
 
 CONTRACTOR 
 
 By: ____________________________________  
 
 Title: ___________________________________  
 
 
 Dublin San Ramon Services District 
 
 By: ____________________________________  
 Daniel McIntyre, General Manager 
 
 ATTEST: 
 
  _______________________________________  

Nicole Genzale, District Secretary 
 

*** END OF SECTION *** 
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Currently 
Meeting Date: November 7, 2017

TITLE: Advance the Supervisory Control and Data Acquisition (SCADA) Field Wireless Capital Improvement Project (CIP 
T18-03) to Fiscal Year Ending 2018

RECOMMENDATION:

Staff recommends the Board of Directors approve, by Resolution, an amendment to the Capital Improvement Program 
(CIP) Ten-Year Plan for Fiscal Years Ending 2018 through 2027 and the Two-Year Budget for Fiscal Years Ending 2018 and 
2019 to advance the Supervisory Control and Data Acquisition (SCADA) Field Wireless Capital Improvement Project (CIP 
T18-03).

SUMMARY:

Staff would like to advance the “SCADA Field Wireless Capital Improvement Project (CIP T18-03)” (Project) from the 10-
Year CIP Plan to the current Two-Year CIP Budget to address an immediate need of Field Operations staff to securely and 
more easily access both the business and SCADA networks from the field. This project leverages the new 
communications infrastructure of the SCADA network to provide secure wireless communication from the various field 
assets of pump stations and major reservoirs.

This Project will help Field Operations business processes by insuring a solid connection to business network resources, 
such as work orders and electronic operation manuals, drawings and schematics. Accelerating field wireless will support 
Field Operations in their efforts to automate more field tasks, such as electronically recording their rounds to make data 
accessible immediately. Staff will be able to access the SCADA network to compare readings to onsite measurements. 
This will help address faster calibration of instrumentation so that SCADA reflects as a true picture of operations. Field 
staff will be safer with access to the District’s phone system and Jabber Instant Messaging services. Many of these 
remote sites have unreliable cellular service. The timing of this project is supported by the Operations Manager and the 
Acting Field Operations Division (FOD) Supervisor.  

This project will be managed and installed by the Information Technology Services (ITS) Division. Due to delays in other 
projects beyond their control, ITS staffing is available to devote time to this activity this fiscal year.

The project amount of $53,000 is currently funded through 52% Regional Wastewater Replacement (Fund 310), 37% 
Water Replacement (Fund 610) and 11% Local Wastewater Replacement (Fund 210). On further review, staff 
recommends revising the project allocation to be 100% Water Replacement (Fund 610). Advancing the project will not 
adversely affect the cash flow fund or the approved CIP fund budget limit.

Originating Department: Administrative Services  Contact: B. Treppa Legal Review: Not Required

Cost: $0 Funding Source: N/A

Attachments: ☐ None ☐ Staff Report
☒ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☐ Other (see list on right)

Item 10.B.Item 10.B.Item 10.B.Item 10.B.
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RESOLUTION NO. __________

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING AN 
AMENDMENT TO THE CAPITAL IMPROVEMENT PROGRAM TEN-YEAR PLAN FOR FISCAL YEARS ENDING 
2018 THROUGH 2027 AND THE TWO-YEAR BUDGET FOR FISCAL YEARS ENDING 2018 AND 2019 TO 
ADVANCE THE SUPERVISORY CONTROL AND DATA ACQUISITION (SCADA) FIELD WIRELESS CAPITAL 
IMPROVEMENT PROJECT (CIP T18-03)

WHEREAS, the Board of Directors approved the District’s Capital Improvement Program (“CIP”) 

Ten- Year Plan for Fiscal Years Ending (FYE) 2018 through 2027 (“CIP Plan”) on June 6, 2017 to serve as a 

budgetary planning document providing direction and guidance, in accordance with District policies, for 

the replacement and improvement of existing District facilities and the construction of new facilities; 

and

WHEREAS, the Board of Directors adopted the current CIP Two-Year Budget for Fiscal Years 

Ending 2018 and 2019 (“CIP Budget”) on June 6, 2017 authorizing fund budgets for FYE 2018 and FYE 

2019 to meet the District’s capital infrastructure needs; and

WHEREAS, District staff recommends revising the CIP Budget by advancing the SCADA Field 

Wireless Capital Improvement Project (CIP T18-03) (Project) from the CIP Plan to the CIP Budget; and

WHEREAS, District staff recommends revising the Project allocation to be funded 100% from the 

Water Replacement Fund (610); and

WHEREAS, the fund budgets for FYE 2018 and FYE 2019 remain as adopted.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency located in the Counties of Alameda and Contra Costa, California, as 

follows:

1. SCADA Field Wireless Capital Improvement Project (CIP T18-03) is hereby advanced from the 

CIP Ten-Year Plan for Fiscal Years Ending 2018 through 2027 (Exhibit A) and incorporated into the CIP 

Two-Year Budget for Fiscal Years Ending 2018 and 2019 (Exhibit B).

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency in the 

State of California, Counties of Alameda and Contra Costa, at its regular meeting held on the 7th day of 

November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:
_________________________________
Richard M. Halket, President

ATTEST: ______________________________
                Nicole Genzale, District Secretary
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 DSRSD CIP 10-Year Plan for FYEs 2018 through 2027

Regional Wastewater Replacement (Fund 310)CATEGORY: WATER SYSTEM

Project Summary:

This project leverages the new communications infrastructure of the SCADA network to provide secure wireless 
communication from the various field assets of pump stations and major reservoirs to the business network resources (i.e. 
Lucity, SharePoint) and unified communications system (Jabber, phone system).

10-Year Cash Flow and Estimated Project Cost:

Total Estimated Project Cost $53,000

Current Adopted Budget $0

Increase/(Decrease) $53,000

Project Manager:

FYE 20

53,000

FYE 21

0

FYE 18

0

FYE 19

0

FYE 22

0

FYE 23

0

Future

0

FYE 24

0

FYE 25

0

FYE 26

0

FYE 27

0

Prior

0

Status: Future Project

Fund Allocation Basis: Based on number of facilities associated with each fund.

CEQA: Categorical Exemption [CEQA Guideline 15302].

Reference: To be determined.

SCADA Field WirelessCIP No. T18-03

Funding Allocation: 52% 310 37% 610 11% 210

Exhibit A to Reso 
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 DSRSD CIP 10-Year Plan for FYEs 2018 through 2027

Water Replacement (Fund 610)CATEGORY: WATER SYSTEM

Project Summary:

This project leverages the new communications infrastructure of the SCADA network to provide secure wireless 
communication from the various field assets of pump stations and major reservoirs to the business network resources (i.e. 
Lucity, SharePoint) and unified communications system (Jabber, phone system).

10-Year Cash Flow and Estimated Project Cost:

Total Estimated Project Cost $53,000

Current Adopted Budget $53,000

Increase/(Decrease) $0

Project Manager: Bob Treppa

FYE 20

0

FYE 21

0

FYE 18

53,000

FYE 19

0

FYE 22

0

FYE 23

0

Future

0

FYE 24

0

FYE 25

0

FYE 26

0

FYE 27

0

Prior

0

Status: New Project

Fund Allocation Basis: Based on number of facilities associated with each fund.

CEQA: Categorical Exemption [CEQA Guideline 15302].

Reference: To be determined.

SCADA Field WirelessCIP No. 18-W018

Funding Allocation: 100% 610
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Meeting Date: November 7, 2017

TITLE: Approve Proclamation for Central Contra Costa Sanitary District (Central San) Household Hazardous Waste 
Facility’s 20th Anniversary

RECOMMENDATION:

Staff recommends the Board of Directors approve, by Motion, a Proclamation recognizing Central San’s 20th Anniversary 
of their Household Hazardous Waste Collection Facility.

SUMMARY:

Per the District’s Strategic Plan goal to work collaboratively with other agencies to improve service quality and 
efficiency, staff attended Central San’s 20th anniversary of their Household Hazardous Waste Collection Facility on 
Wednesday, October 18, from 11 a.m. to 1 p.m. and congratulated them. The signed proclamation will be presented to 
Central San at a later date. 

Originating Department: Executive Services Contact: S. Stephenson Legal Review: Not Required

Cost: $0 Funding Source: N/A 

Attachments: ☐ None ☐ Staff Report
☐ Resolution ☐ Ordinance ☐ Task Order
☒ Proclamation ☐ Other (see list on right)
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PROCLAMATION
Honoring Central Contra Costa Sanitary District’s 20th Anniversary 

of its Household Hazardous Waste Collection Facility 

WHEREAS, the Central Contra Costa Sanitary District (Central San) established the first 

permanent Household Hazardous Waste Collection Facility (HHWCF) in Contra Costa County in 1997; 

and

WHEREAS, the HHWCF provides a safe, reliable, and convenient method for residents and small 

businesses to dispose of leftover paint, pesticides, used motor oil, batteries, and other household 

hazardous materials; and

WHEREAS, in its 20 years in operation, the award-winning facility has collected more than 36 

million pounds of household hazardous waste and enabled the community to reuse 7.5 million pounds 

of various cleaners, stains, and solvents; and

WHEREAS, more than 90 percent (30.7 million pounds) of the hazardous waste collected was 

recycled, recovered as resource conserving fuel, or reused; and

WHEREAS, the HHWCF exemplifies Central San’s commitment to environmental protection and 

pollution prevention; and

WHEREAS, the leadership and staff of Central San commemorated the 20th Anniversary by 

hosting a community collection drive from October 16–21, 2017; and

WHEREAS, Central San has worked in partnership with Dublin San Ramon Services District to 

provide critical services such as the HHWCF, and to serve the needs of District customers in Contra Costa 

County.

NOW, THEREFORE, BE IT PROCLAIMED that the Board of Directors of Dublin San Ramon Services 

District, a public agency in the State of California, Counties of Alameda and Contra Costa, congratulates

Central San’s Household Hazardous Waste Collection Facility

on its 20 years of excellent service in Contra Costa County.

Adopted this 7th day of November, 2017

Richard M. Halket, President Georgean M. Vonheeder-Leopold, Vice President

Madelyne A. Misheloff, Director Edward R. Duarte, Director

Dwight L. Howard, Director Nicole Genzale, District Secretary 24 of 225



Meeting Date: November 7, 2017

TITLE: Affirm No Changes to Project Cost Allocation Policy (P400-13-2)

RECOMMENDATION:

Staff recommends the Board of Directions affirm, by Motion, that the Project Cost Allocation policy should remain in 
place without revision.

SUMMARY:

All District polices are reviewed on a rotating four-year cycle to ensure that they remain current and that the Board 
seated at that time continues to concur with that policy. The Project Cost Allocation policy was approved in October 
2009 and reviewed in 2013. 

The current policy allocates project costs in proportion to the benefits that accrue to existing and future customers of 
each enterprise of the District. Depending on the nature of the project, allocation of a project cost may be to more than 
one enterprise and/or to more than one fund within the enterprise. 

Staff has reviewed the policy and determined that the policy is still appropriate in its current form and that no changes 
are needed. This policy is scheduled to be reviewed again in 2021.

Originating Department: Engineering Services Contact:  J. Zavadil Legal Review: Not Required

Cost: $0 Funding Source: N/A 

Attachments: ☐ None ☐ Staff Report
☐ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☒ Other (see list on right)

Attachment 1 – Project Cost Allocation policy (P400-13-2)
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POLICY 
Dublin San Ramon Services District 

Policy No.: P400-13-2  Type of Policy: Finance 

Policy Title: Project Cost Allocation 

Policy 

Description: 

Basis for determining how the cost of projects should be allocated 
between funds 

 It is the policy of the Board of Directors of Dublin San Ramon Services District: 

To allocate project costs in proportion to the benefits that accrue to existing and future customers of 

each enterprise of the District.  In carrying out this policy and depending on the nature of the project, 

allocation of a project cost may be to more than one enterprise and/or to more than one fund within the 

enterprise.  Procedures for implementing this policy shall be developed and administered by the 

General Manager to reflect the following guidelines: 

1. Project costs are to be equitably allocated to the enterprise (water, local sewer, and regional

sewer) in proportion to the benefits derived by that enterprise from the project.

2. Project costs are to be equitably allocated within each enterprise in proportion to the benefits

derived by each customer class in proportion to the benefits derived from the project.  Projects

that provide facilities and capacity to accommodate future customers shall be allocated to

expansion funds.  Projects that replace and/or enhance an existing facility shall be allocated to

replacement and improvement funds.

3. The basis for the allocation of benefits for each capital project shall be documented in the

project budget approved by the Board and is to be equitably based upon parameters identifiable

to the benefits received.  The types of allocations may be Flow based, Product based,

Employee based or Customer based. Examples of parameters that are identifiable to the benefit

of a project are:

Approval Date: Oct 20, 2009 Last Review Date: 20132017 

Approval Resolution 

No.: 
57-09 Next Review Date: 20172021 

Rescinded 

Resolution No.: 

N/A Rescinded  

Resolution Date: 
N/A 

Attachment 1 to S&R
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DSRSD Policy  
Page 2 of 2 
Policy No.:  P400-13-2  
Policy Title:  Project Cost Allocation  

 

C:\Users\zavadil\Desktop\Project Cost Allocation 2017.docH:\Board\Policies Current\Project Cost Allocation.doc 

a. Flow based – Example: new biosolids dewatering technology will be installed at the 

Wastewater Treatment Plant to accommodate 10 mgd of current flow and an additional 

6 mgd of future flow – split 62.5%/37.5% replacement/expansion.  

b. Product based – Example: A new generator may be installed to use excess gas available 

from the anaerobic digesters as a fuel supply; the excess originates as 500 cubic feet per 

day digester gas from existing users (replacement and improvement funds) and 9,500 

cubic feet per day from future users (expansion funds) – split 5%/95% Regional 

replacement/expansion.  

c. Employee based – Example: A new maintenance facility to accommodate 8 existing 

staff (replacement and improvement funds) and 3 staff that will be added as the District 

grows (expansion funds).  – split 72.7%/27.3% to replacement/expansion in the 

appropriate enterprise or enterprises.  

d. Customer Based – Example: A project to support the general administration of the 

District and/or that provide a general benefit to all customers of the District-split based 

upon the number of customers served by each enterprise. 

 

4. If the above guidelines do not represent an equitable allocation of costs due to the specific 

circumstances associated with that project, the General Manager may propose an alternative 

allocation methodology for the Board’s consideration. 

 

5. All project allocations shall be approved by the Board at the time it approves and/or modifies 

project budgets. 

 

 
 

Policy is current and no changes need to be adopted by 

the Board of Directors. 

Status Quo Chronology 

Date Adopted October 20, 2009 

 

Reviewed by  

Committee          Finance                 Date  April 30, 2013 

Committee                                        Date _____________                       

Committee _____________________ Date_____________ 

Committee _____________________ Date_____________ 
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Meeting Date: November 7, 2017

TITLE: Accept the Following Regular and Recurring Reports: Warrant List and “No Net Change” Operating Budget 
Adjustments

RECOMMENDATION:

Staff recommends the Board of Directors accept, by Motion, the attached regular and recurring reports.

SUMMARY:

To maximize openness and transparency, to allow the Board to be informed about key aspects of District business and to 
provide direction when appropriate, the Board directed that various regular and recurring reports be presented for 
Board acceptance at regular intervals. This item is routinely presented to the Board at the second meeting of each 
calendar month. It appears on this agenda due to the cancellation of the October 17 Regular Board meeting.

Attachment 1 is a summary of the regular and recurring reports that go to the Board each year.  Reports presented this 
month for acceptance are noted below and are submitted as additional attachments:

Ref item A:  Warrant List 
Ref item I:  “No Net Change” Operating Budget Adjustments

The District Financial Statements for the period July through September, 2017, have not been included in this report due 
to our efforts on the audit and bond refunding projects.  These statements will be included in your November 21st 
packet under Regular and Recurring Reports. 

Originating Department: Administrative Services Contact: K. Vaden Legal Review: Not Required

Cost: $0 Funding Source: N/A 

Attachments: ☐ None ☐ Staff Report
☐ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☒ Other (see list on right)

Attachment 1 – Summary of Regular and Reoccurring Reports
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  ATT 1 to S&R

SUMMARY OF REGULAR AND RECURRING REPORTS

Ref. Description Frequency Authority Last 
Acceptance

Acceptance 
at this 

Meeting?

Next 
Acceptance

A Warrant List Monthly Board 
Direction Sep 2017 Yes Nov 2017

B District Financial 
Statements 1

Quarterly Board 
Direction

July 2017
Nov 2017

C
Low Income 
Assistance Program 
Report

Annually – 
Fiscal Year

Resolution 41-
10 July 2017 July 2018

D
Strategic Work Plan 
Accomplishments 
Report

Annually – 
Fiscal Year

Resolution 24-
17 July 2017 July 2018

E Outstanding 
Receivables Report

Annually – 
Fiscal Year

District Code
1.50.050 July 2017 July 2018

F

Employee and 
Director 
Reimbursements 
greater than $100 2

Annually – 
Fiscal Year

CA 
Government 

Code 53065.5
July 2017 July 2018

G
Utility Billing 
Adjustments3

Annually – 
Fiscal Year

Utility Billing 
Adjustment 

Policy
August 2017 August 2018

H
Annual Rate 
Stabilization Fund 
Transfer Calculation

Annually – 
After Audit

Financial 
Reserves Policy Dec 2016 Dec 2017

I
“No Net Change” 
Operating Budget 
Adjustments

Oct 2016 Yes

J Capital Outlay 
Budget Adjustments May 2016

K Capital Project 
Budget Adjustments Oct 2014

L Unexpected Asset 
Replacements

As they occur 
but not more 

frequently 
than monthly

Board 
Direction
Budget 

Accountability 
Policy

(See table 
below)

Mar 2017

Before end of 
month after 
occurrence

For the fiscal year ending 2018, the totals for these reports are as follows:
Category YTD This Meeting Total

Capital Outlay Budget Adjustments $0 $0 $0
Capital Project Budget Adjustments $0 $0 $0
Unexpected Asset Replacements $0 $0 $0

1 Financial statement reporting changed from monthly to quarterly reporting.

2 Reimbursements also reported monthly in the Warrant List (Item B). Presented to Board as separate agenda item.

3 Per the policy a report will be presented to the Board if total credits in preceding fiscal year exceeded $25,000
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Karen 
Vaden

Digitally signed by 
Karen Vaden 
DN: cn=Karen Vaden 
Date: 2017.10.06 
09:29:39 -07'00'
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Meeting Date: November 7, 2017

TITLE: Approve Tentative Agreements with the Professional Employees Bargaining Unit (PEBU) and Mid-Management 
Employees Bargaining Unit (MEBU) for Successor Memoranda of Understanding (MOU) for the Period December 18, 
2017 through December 12, 2021, and with the Confidential Employees Bargaining Unit (CEBU) for the Period 
December 18, 2017 through April 30, 2022

RECOMMENDATION:

The General Manager recommends the Board of Directors approve, by separate Resolutions (3), successor Memoranda 
of Understandings (MOUs) between the District and the Professional Employees Bargaining Unit (PEBU) and the Mid-
Management Employees Bargaining Unit (MEBU) for the period of December 18, 2017 through December 12, 2021, and 
with the Confidential Employees Bargaining Unit (CEBU) for the period of December 18, 2017 through April 30, 2022.

SUMMARY:

The existing MOUs between the District and each of the two (2) employee bargaining units (PEBU and MEBU) expire on 
December 17, 2017, and the CEBU MOU is set to expire on April 30, 2018.  Negotiations commenced with PEBU and 
MEBU on August 14, 2017, and with CEBU on October 12, 2017, with District and employee representatives meeting and 
conferring on a regular basis to reach agreement. Those discussions were successfully concluded in concept by October 
26, 2017, and PEBU, MEBU, and CEBU members ratified their respective MOUs by vote on or before November 1, 2017. 

The proposed MOUs have been available for public viewing including publication on the District’s website since Friday, 
November 3, 2017. 

Key provisions of all three of the MOUs are as follows:

 Future Salary Increases:  COLA (2018, 2019, 2020, 2021) - 2.75% each year;
 Deferred Compensation Incentive extended: $2,500 dollar-for-dollar matching contribution to employee’s 457 

plan each year;
 Classification and Compensation Review: Adds language that defines compensation for the purposes of 

conducting a District-wide classification review and compensation study during the term of these contracts, with 
market adjustments to salaries taking place upon completion of the study and all required meet and confer 
obligations;

 Health Care:  Medical insurance contribution for CY 2018 set at CalPERS 2018 Kaiser rate for employee, 
employee + one, or employee + two or more dependents, and future increases in the Kaiser rate, over the 
District Maximum Contribution, are shared at 50% District/50% employee over the previous-year Maximum 
Contribution amount;

 Waiver of Health Care:  $350 per month into employee’s 457 deferred compensation account;
 Holiday Pay: Includes one new 8-hour paid holiday (Martin Luther King, Jr. Day);
 Out-of-Class Pay: Includes added compensation for performing out-of-class assignments of more than 5 days;
 Term of Contract:  Four (4) years. (Note: CEBU contract to be four (4) years and four (4) months, expiring in April 

30, 2022). 

The final step in implementing the MOUs is approval by the District Board. 

Originating Department: Administrative Services  Contact: C. Atwood Legal Review: Yes

Cost: Within Budget and provides cost control for future 
increases

Funding Source: Operating Budget FY18, FY19

Attachments: ☐ None ☐ Staff Report
☒ Resolutions (3)☐ Ordinance ☐ Task Order
☐ Proclamation ☒ Other (see list on right)

Attachment 1 – PEBU Letter of Ratification dated October 19, 2017
Attachment 2 – MEBU Letter of Ratification dated November 1, 2017
Attachment 3 – CEBU Letter of Ratification dated October 20, 2017

Item 10.F.Item 10.F.Item 10.F.Item 10.F.Item 10.F.Item 10.F.Item 10.F.Item 10.F.Item 10.F.Item 10.F.
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October 20, 2017 

Carol Atwood 
Administrative Services Manager 
Dublin San Ramon Services District 
7051 Dublin Blvd 
Dublin, CA 94568 

RE: CEBU Approval of Negotiated Contract:- October 19, 2017 

Dear Carol, 

On October 19, 2017, the CEBU membership unanimously approved the proposed agreement that was 
tentatively agreed to between CEBU and the District on October 12, 2017. 

Our thanks to the District for negotiating this'agreement with the CEBU group and for providing the time 
and plac� to have our meeting to discuss and vote on the agreement. 

Samantha Koehler 
President, CEBU 

Attachment 3 to S&R
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RESOLUTION NO. __

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING 
THE MEMORANDUM OF UNDERSTANDING BETWEEN DUBLIN SAN RAMON SERVICES DISTRICT AND THE 
PROFESSIONAL EMPLOYEES BARGAINING UNIT

WHEREAS, the current Professional Employees Bargaining Unit  (“PEBU”) Memorandum of 

Understanding (the “MOU”) expires December 17, 2017; and 

WHEREAS, the District (“District”) and PEBU ( the “Parties”) have met and conferred in good 

faith regarding wages, hours and other terms and conditions of employment; and 

WHEREAS, the Parties have reached an agreement on all matters relating to the employment 

conditions and employer-employee relations as set forth in the MOU. 

NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency located in the Counties of Alameda and Contra Costa, California, 

does hereby:

1. Approve the MOU between District and PEBU for the period of December 18, 2017 through 

December 12, 2021, attached hereto as Exhibit “A” and incorporated by reference herein; and

2. Authorize and direct the General Manager to sign the MOU. 

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency 

located in the Counties of Alameda and Contra Costa, California, at its regular meeting held on the 7th 

day of November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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MEMORANDUM OF UNDERSTANDING 
Between 

PROFESSIONAL EMPLOYEES 

BARGAINING UNIT 

And 

DUBLIN SAN RAMON SERVICES DISTRICT 

 

This Memorandum of Understanding (“MOU”) between the Dublin San Ramon Services District (“District”) 
and the Professional Employees Bargaining Unit (“PEBU”), collectively the “Parties,” is entered into pursuant 
to the provisions of Section 3500 et seq. of the Government Code of the State of California. 
 
The Employee Relations Officer (the General Manager of the District under the current Employer-Employee 
Relations Resolution) is the representative of the District in employer-employee relations’ matters. 
 
PEBU is a formally recognized employee group including those employees whose positions are designated 
as professional by the District. 
 
The Parties have met and conferred in good faith regarding wages, hours and other terms and conditions of 
employment for the employees in said representation unit and have freely exchanged information, opinions 
and proposals and have endeavored to reach an agreement on all matters relating to the employment 
conditions and employer-employee relations of such employees. 
 
This MOU for salary and employee benefit adjustments for the period commencing December 18, 2017 
(“Effective Date”) and ending December 12, 2021 (“Term”) was approved by PEBU on October 19, 2017 and 
by the District Board of Directors on November 7, 2017.   
 
The wages, hours and conditions of employment for the PEBU shall be as follows: 
 
 
Section 1. Professional Employee Designation 
 
1.1 General   
 

Professional Employees are unique from other bargaining group employees in that the individual 
members must exercise individual initiative to refresh their professional skills on an annual basis 
to remain current with new developments in their field of expertise.  The District recognizes that 
the professional skills of the individual Professional Employees as well as their professional 
attitudes toward accomplishing their duties contribute to the overall competence and abilities of 
the District. 

 
Each Professional Employee is expected to undertake a minimum of forty (40) hours per year 
keeping his or her professional skills current.  This can be accomplished through seminars, classes 
and/or active participation in State and National professional organizations.  The District will support 
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these activities in accordance with the Dublin San Ramon Services District Personnel Rules, as 
amended from time to time. 

 
 
Section 2. Salaries and Cash Benefits 
 
2.1 Salaries   

 
Effective on the first day of the first pay period of the calendar years 2018 through 2021, 
bargaining unit members will receive a percentage salary increase equal to 2.75%. Such increase 
constitutes a cost of living increase, and is separate and apart from a merit-based increase. Y-
rated employees will receive 1.38% cost of living salary increases. 
 
Salaries for each classification shall be in five (5) steps of A through E, with Step E being the highest 
salary. Movement from one step to the next (and the amount of the increase) is based upon merit 
as explained in Section 2.4.   
 

 PEBU positions are listed in Exhibit A.   
 
2.2 Entrance Salary  
  
 Except as herein otherwise provided, the entrance salary for a new PEBU entering District service 

shall be the minimum salary for the classification to which that person is appointed.  When 
circumstances warrant, the Department Manager may recommend, and the General Manager may 
approve, an entrance salary that is more than the minimum salary.  The Board’s decision shall be 
final.  

 
2.3 Step Increases 
 

(a) No Step Increase Automatic  
 
No step increase in salary shall be automatic merely upon completion of a specified period 
of service.  All increases shall be based on merit as established by record of the employee’s 
performance and shall require approval of the Senior Manager in whose department or 
group the employee is assigned. 

 
(b) Timing of Increases – Full-Time Employees     

 
Subject to the provisions of this Section, a full-time employee shall receive said increases in 
salary, on the employee’s anniversary date, according to the following plan: 

 

 Step B upon completion of twelve (12) months’ service in Step A and Senior 
Manager’s approval. 

 Step C upon completion of twelve (12) months’ service in Step B and Senior 
Manager’s approval. 

 Step D upon completion of twelve (12) months’ service in Step C and Senior 
Manager’s approval. 
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 Step E upon completion of twelve (12) months’ service in Step D and Senior 
Manager’s approval. 

 
(c) Timing of Increases – Part-Time Employees  

 
Subject to the provisions of this Section, a part-time employee shall receive said increases 
in salary, after working 2080 hours (equivalent to a full time employee). 

 
2.4 Salary Increase Upon Promotion or Reclassification  
 

When an employee in this bargaining unit is moved from one classification to another 
classification with a higher maximum salary, the salary in the higher classification shall be the 
minimum salary for that classification, unless that minimum is lower than or the same as the 
employee’s salary at the time of promotion or reclassification.  In that event, the employee shall 
receive the next higher step within the pay range of the higher classification, which is at least five 
percent (5%) greater than the employee’s present rate.  If the class having a higher salary is not 
at least 5% more than the employee’s present salary at Step E, the employee shall be paid at Step 
E of the class having a higher salary range. 

 
 If an employee is promoted or reclassified from one class to a different classification within PEBU, 

and if the employee’s current rate of pay before reclassification is more than the new position’s 
Step E, then the employee shall be paid at Step E of the new position. 

 
2.5 Deferred Compensation Incentive  

 
During the term of this MOU the District will maintain an IRS 457 Plan for interested employees. 
Employees may also elect to contribute to a Roth 457 option. 
 
Beginning on the first pay date of the first full pay period of calendar year 2018 through 2021, the 
District will contribute on behalf of each employee an amount equal to 100% of the first two 
thousand five hundred dollars ($2,500) the employee voluntarily contributes to the 457 Plan.  On 
the last pay date of the calendar year 2021, the District will no longer contribute on behalf of the 
employee to the Employee’s 457 Plan account.  
 
This incentive shall be administered in accordance with state and federal regulations, which may 
impose limits on such benefits for New Members within the CalPERS Retirement System. 

 
2.6 Total Compensation Surveys    

 
All total compensation surveys shall be conducted by the District in accordance with 

 Compensation Survey Procedures in Section 2.6. 
 
2.7 Compensation Survey Procedures  
 

The District will conduct a classification review and compensation study during the term of this 
MOU.  The basis of compensation will be the sixtieth (60th) percentile of total compensation of 
the comparable positions at the survey agencies.  Surveys will be done for benchmark positions 
in each classification and other levels in the classification will be indexed from the benchmark 
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positions.  Total compensation at other agencies is defined as base salary plus employer-paid 
member contributions to retirement and employer contributions for employee defined 
contribution plans (such as 401k, 457, 401a), minus employee-paid contributions toward 
employer-share of defined benefit retirement plan (i.e. CalPERS retirement).  Total compensation 
at the District is defined as base salary plus two-thousand five hundred dollars ($2,500) annual 
contribution to employee 457 plan, minus employee-paid contributions toward employer-share 
of defined benefit retirement plan (i.e. CalPERS retirement). 

 
EXAMPLE: 

 

                 
 

The following list of agencies will be used to establish the benchmark level of salaries: 
 EBMUD  Livermore 

ACWD  Pleasanton 
CCCSD  DDSD 
CCWD  Brentwood 
USD   

 
 
Section 3. Hours of Work 
 
For non-exempt employees, the regular workweek shall consist of forty (40) hours and the regular 
workday shall consist of eight (8) hours.  Each exempt employee shall have an assigned work schedule that 
is approved by the General Manager or designee and that consists of eighty (80) hours in a two-week pay 
period.  Such schedule shall be worked on a regular basis.  Professional Employees may request an 
alternative work schedule such as a 9/80 schedule, a 4/9 + 4 work schedule or a 4/10 work schedule and, 
at the sole discretion of the General Manager, such schedule may or may not be granted.  
 
 
Section 4. Overtime and Coverage Compensation 
 
4.1 Overtime Pay and Compensatory Time 
 

(a) Non-Exempt Employees   
 

Those positions that are Non-Exempt as of the Effective Date of this MOU are listed in 
Exhibit A, which is hereby incorporated and made a part of this MOU.  All overtime worked 
by employees designated as Non-Exempt in accordance with the Fair Labor Standards Act 
must be approved in advance by the General Manager, or designated representative. 

  
Any authorized time a non-exempt employee works in excess of 40 hours a workweek  
shall be compensated at or granted compensatory time at, the rate of one and one-half 
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(1 ½) times the employee’s regular straight-time rate of pay. Paid holiday and employee 
leave bank hours constitute “hours worked” for purposes of determining if an employee 
has worked hours in excess of the regular work week.” A Non-Exempt employee will be 
allowed to annually accrue up to a maximum of forty (40) hours of compensatory time.  
The maximum amount of hours a non-exempt employee may keep in their compensation 
time bank shall be capped at 40 hours. Overtime usage shall be subject to the District 
Personnel Rules, as amended from time to time. 

 
(b) Exempt Employees  

 
Those positions that are Exempt as of the Effective Date of this MOU are listed in Exhibit 
A, which is hereby incorporated herein and made a part of this MOU.  Positions 
designated as “Exempt” in accordance with the Fair Labor Standards Act shall not receive 
overtime pay. 

 
4.2 Coverage Compensation  

 
Those Laboratory positions that are Exempt, but that are required to provide coverage as a result 
of vacant Laboratory Technician position(s), will receive Coverage Compensation of three 
hundred dollars ($300) per week during each week the employee is assigned to Coverage.  Only 
one employee per week will be assigned Coverage.  In addition to the Coverage Compensation, 
the employee will receive compensation at the rate of one (1) times the employee’s regular 
straight-time rate of pay for every hour worked in excess of four (4) hours during the week. 

 
The Coverage employee will respond to Coverage calls in a time frame that will preserve the 
integrity of the required laboratory testing being conducted during the Coverage period. 

 
4.3 Out-of-Class Pay   

 
An employee who is assigned in writing by the General Manager or designated representative, and, 
who is required to perform all of the duties of a position having a higher salary range, will be paid 
the first step of the higher range, which is at least five percent (5%) higher than the employee’s 
present salary during the period of the out-of-class assignment.  If the position having a higher 
salary range is not at least 5% more than the employee’s present salary at Step E, the employee 
shall be paid at Step E of the higher salary range. 
 
Acting assignments will be made for five (5) or more consecutive working days of uninterrupted 
absence, such as vacation or long-term illness or injury.  When an employee is expected to 
perform the full range of duties of a higher classification for five (5) or more consecutive working 
days, said employee shall be temporarily upgraded to the higher position with retroactive pay to 
the first day of said assignment.  
 
Out-of-Class pay will be administered in accordance with state and federal regulations, which may 
impose limits on such benefits for New Members within the CalPERS Retirement System. 

 
 
 
  

70 of 225



 

8 

 

4.4 Temporary Promotions  
 
 Compensation provided under this section shall be salary only, as outlined in section 4.3.  All benefits 

will continue at the level of the employee’s permanent position. 
 
 
Section 5. Health and Welfare 
 
5.1 Medical 

 
(a) Health Care Insurance   
 

The District shall provide health care (medical) insurance to each Professional Employee.  
The District shall provide a health care insurance program that has at least two choices for 
coverage for Health Maintenance Organizations (HMO) and two choices for Preferred 
Provider Organizations Plans (PPO).  In the event that this level of coverage does not remain 
reasonably available during the term of this MOU, the Parties shall meet and confer in good 
faith to amend this Section 5.1 of the MOU. 

 
(b) Medical Insurance Premiums:  
 

District shall pay employee medical insurance premiums up to a maximum amount not to 
exceed the District “Maximum Contribution” for each level (employee only, employee plus 
one dependent, and employee plus two or more dependents).   

 
Payment by District shall be for employee or employee plus eligible dependents, whichever 
represents the employee’s situation.  The employee shall pay the balance of the cost 
incurred in excess of the medical insurance premium Maximum Contribution. If the medical 
insurance premium of the plan an employee selects is less than the District Maximum 
Contribution, the District shall only pay the amount of the premium cost of the selected 
plan. 

 
The District medical insurance premium Maximum Contribution for calendar year 2018 is 
as follows: 

 

 

Employee 
Only 

Employee + 1 
Dependent 

Employee + 2 or 
more Dependents 

District Maximum Contribution $780.00 $1,560.00 $2,028.00 

 
Effective January 1, 2019, PEBU employees will share in the cost of future medical insurance 
premium increases above the Kaiser rate as described in the example below. 

 
Each year, cost increases in the Kaiser premium rates will be shared 50% by the District and 
50% by the employee. For calendar year 2019, the Kaiser premium rates for 2019 will be 
compared to the District Maximum Contribution for 2018; if the Kaiser rate is higher than 
the 2018 District Maximum Contribution, then the new District Maximum Contribution will 
be calculated by adding 50% of the increase to the Kaiser 2018 premium rate to establish 
the Maximum Contribution for calendar year 2019. 
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If the Kaiser premium rate for 2019 is less than the District Maximum Contribution for 2018, 
then the District Maximum Contribution rate for calendar year 2019 will be: 
 

 

 

Employee 
Only 

Employee + 1 
Dependent 

Employee + 2 or 
more Dependents 

District Maximum Contribution $780.00 $1,560.00 $2,028.00 

 
For calendar year 2020, the Kaiser premium rates for 2020 will be compared to the District 
Maximum Contribution for 2019; if the Kaiser rate is higher than the 2019 District Maximum 
Contribution, then the new District Maximum Contribution will be calculated by taking 50% 
of the increase in the Kaiser 2020 premium rate over the 2019 District Maximum 
Contribution, then adding it to the 2019 District Maximum Contribution, to establish the 
new Maximum Contribution for calendar year 2020. 

 
If the Kaiser premium rate for 2020 is less than the District Maximum Contribution for 2019, 
then the District Maximum Contribution rate for calendar year 2020 will remain the same 
as the Maximum Contribution amount for 2019. 

 
For calendar year 2021, the Kaiser premium rates for 2021 will be compared to the District 
Maximum Contribution rates for 2020; if the Kaiser rate is higher than the 2020 District 
Maximum Contribution, then the new District Maximum Contribution will be calculated by 
taking 50% of the increase in the Kaiser 2021 premium rate over the 2020 District Maximum 
Contribution, then adding it to the 2020 District Maximum Contribution, to establish the 
Maximum Contribution for calendar year 2021. 

 
If the Kaiser premium rate for 2021 is less than the District Maximum Contribution for 2020, 
then the District Maximum Contribution rate for calendar year 2021 will remain the same 
as the Maximum Contribution amount for 2020. 

 
 EXAMPLE 
 

  Premium Increase from 
Maximum 
Contribution 

DSRSD 
Share of 
Increase 

PEBU 
Share of 
Increase 

District Max 
Contribution 

Max Contribution 2019  $   2,028  (example assumes Kaiser rate decreased in 2019) 

Kaiser Rate 2020  $   2,195   $ 167   $ 83.50   $  83.50   $  2,112  

 
PEBU employees will pay those amounts in excess of the District medical insurance 
premium Maximum Contribution and the premium of the plan they select.  District 
Maximum Contribution amounts will be rounded up to the nearest dollar. 

 
(c) Post-Retirement Premiums  

 
The District shall provide health care (medical) insurance to each Professional Employee 
that retires from the District and meets all eligibility requirements, in accordance with 
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Resolution 65-05.  All PEBU employees hired after March 1, 2004 shall be enrolled in the 
Vesting Program.  PEBU employees hired prior to March 1, 2004 will be offered the 
option, on an annual basis, to opt into the program.  Payment of said insurance shall be 
subject to a vesting schedule established from time to time by either the District or the 
health care provider whichever has the authority. Any employee promoted into PEBU who 
has previously elected to vest under their prior Local 39, CEBU, or MEBU MOU shall be 
required to vest under the PERS vesting program in accordance with Resolution 65-05. 

 
(d) Changes to the Law  

 
In the event Federal or State legislation that provides health care coverage for employees 
covered by this agreement is enacted into law during the term of this MOU and such 
legislation has an adverse impact on either party, the Parties shall meet and confer 
regarding the impact of such legislation on the MOU. 

 
(e) Waiver of Coverage   

 
An employee who chooses to do so, may elect Affordable Care Act (ACA) compliant group 
health insurance coverage elsewhere and elect in writing to forgo medical insurance 
coverage through the District and receive a contribution to the employee’s deferred 
compensation 457 plan in the amount of three hundred and fifty dollars ($350) per month 
(payable bi-monthly).  Said election must be made for the employee as well as his or her 
dependents.  This contribution amount to the employee’s deferred compensation 457 plan 
shall not count toward the District’s deferred compensation incentive match per Section 
2.5 of this MOU. 

 
Eligibility for participation in this program shall be governed by the Guidelines for the Share 
the Savings Program in the District’s Personnel Rules.  

 
5.2  Dental   

 
The District shall provide dental care benefits covering the employee, spouse and eligible 
dependents.  

 
5.3 Retiree Dental   

 
The District shall provide retiree dental care benefits for employees (and eligible dependents) who 
retire from the District and whose first date of employment was before July 1, 2014.       

 
5.4 Life Insurance 
 

(a) Amount    
 
District shall provide each employee with Life Insurance.  The amount of the life insurance 
to be provided shall be equal to two (2) times the employee’s annual salary, rounded up to 
the nearest $1,000, to a maximum of $400,000. The imputed cost of coverage in excess of 
$50,000 will be included in Employee’s income, using the IRS Premium Table, and are 
subject to applicable Federal and State taxes. 
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(b) Additional Coverage  

 
In addition to the life insurance provided at District expense, the District will attempt to 
make arrangements for employees to purchase additional life insurance for themselves or 
their dependents at employee cost. 

 
5.5 Short Term and Long Term Disability  
 
 The District shall provide each employee with Short Term and Long Term Disability Insurance.  The 

Short Term Disability Insurance shall provide for 60% of regular weekly salary, to a maximum of 
$1,667 weekly benefit, after a 29-day waiting period.  Benefits continue for a maximum of one year 
if totally disabled.  Integration of short-term insurance benefits and sick leave is to be automatic; 
the District may not waive integration.  Long Term Disability Insurance shall provide 66 2/3% of 
regular monthly salary, to a maximum of $6,000 monthly benefit, after 365 days of short term 
disability coverage.  Both Short Term and Long Term Disability Insurance benefits cease the day the 
termination of employment occurs. 

 
5.6 Vision Care  
  
 The District shall provide each employee with vision care benefits covering the employee, spouse 

and eligible dependents.  
 
5.7 Retiree Vision  
  
 Vision care will not be provided to employees who retire from the District.   
 
5.8 IRS 125   
  
 The District shall continue the IRS 125 plan for employee funded expense reimbursement, including 

employee paid health care premiums, and allow employee contributions up to the maximum extent 
permitted by law. 

 
5.9 Changes to Providers of Employee Benefit Plans  
  

The District intends to periodically evaluate the Health and Welfare plans currently available to 
employees to determine if similar or better coverage may be available at lower cost to the District.  
The District may substitute new insurance carriers or arrange for self-insurance provided that the 
overall coverage is the same as specified in this MOU. 

 
Section 6. Retirement Plan 
 
6.1 Terms of Program  
  
 District employees receive retirement benefits through CalPERS. The Retirement Plan between 

the District and Public Employees Retirement System is documented in a separate MOU between 
PEBU and District entitled “Regarding PERS Retirement Formula Enhancement” dated November 
17, 2004 and includes single highest year option and "Local Miscellaneous 2.7% at 55". 
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Upon submission of enrollment information, CalPERS shall determine whether a new employee 
is a “classic member” or “new member” in accordance with the Public Employees’ Pension 
Reform Act (PEPRA).  

 “Classic members” are eligible to participate in the 2.7% @ 55 retirement benefit plan, in 
accordance with the November 17, 2004 “Regarding PERS Retirement Formula Enhancement” 
MOU.  “New members” are eligible to participate in the 2.0% @ 62 retirement benefit plan and 
are required to pay CalPERS an employee contribution that is at least fifty percent (50%) of the 
total normal cost of the retirement benefit plan based on pensionable compensation in 
accordance with PEPRA.   

 
 
Section 7. Holidays 
 
7.1 General    
  
 Employees shall be entitled to take all authorized holidays at full pay, not to exceed eight (8) hours 

for any one (1) day, provided they are in a full pay status on both of their regularly scheduled 
workdays immediately preceding and following the holiday. 

 
7.2 Holiday Schedule  
  
 Holidays for the Professional Employee classifications shall be in accordance with the following 

schedule: 
 

Holiday  2017 2018 2019 2020 2021 

New Year’s Day   Jan-1 Jan-1 Jan-1 Jan-1 

Martin Luther King Day  Jan-15 Jan-21 Jan-20 Jan-18 

Presidents’ Day   Feb-19 Feb-18 Feb-17 Feb-15 

Memorial Day   May-28 May-27 May-25 May-31 

Independence Day   July-4 July-4 July-3 July-5 

Labor Day   Sept-3 Sept-2 Sept-7 Sept-6 

Thanksgiving Day   Nov-22 Nov-28 Nov-26 Nov-25 

Day after Thanksgiving   Nov-23 Nov-29 Nov-27 Nov-26 

Christmas  Dec-25 Dec-25 Dec-25 Dec-25 Dec-24 

 
If a holiday is a calendar day holiday that falls on a Saturday or Sunday, the actual day of the holiday 
shall be the Friday or Monday before or after that weekend date that corresponds to the date the 
District shall be closed for business, as solely determined by the District. 
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Section 8. Employee Leave Bank 
 
8.1 Eligibility  
 
  All PEBU employees begin accruing Employee Leave (Leave) as defined in Section 9.4 from their hire 

date. 
 
8.2 Scheduling  
   
  The times during the calendar year at which an employee shall take Leave shall be determined by 

the employee’s supervisor with due regard to the wishes of the employee and in particular regard 
to the need of the District.  

 
8.3 Use  
   
  Employees may use Leave on an hour-for-hour (or fraction thereof) basis in any pay period that they 

have not worked their scheduled hours in accordance with Section 2 of this MOU. 
 
8.4 Employee Leave Accrual Rate  
   
  Leave accrues on a pay period basis and the accrual rate is determined by the employee’s hire date 

and will be adjusted annually on the employee’s hire date.  Example: For a full-time exempt 
employee, the accrual rate during their first year of employment is 6.15 hours per pay period. 

 
The following table is based on full-time employment.  Leave for part-time employees will be 
prorated according to number of hours scheduled. 
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8.5 Crediting of Leave  
   
  Employee Leave shall be accrued and credited in hours per pay period.  
 
8.6 Employee Leave at Termination  
 
  Upon termination of employment, an employee shall be paid cash value of his or her accrued Leave 

at the time of termination in accordance with the above schedule on a pro rata basis.  
 
8.7 Leave Sell Back  
 
  Each full-time employee covered by this MOU may sell back leave from the Employee Leave Bank 

at his or her current rate of pay up to two (2) times per calendar year, up to eighty (80) hours in that 
calendar year, provided that there is at least eighty (80) hours remaining after such sell back. 

 
 
Section 9. Sick Leave 
 
9.1 Benefits   
 

Full-time PEBU employees shall accrue sick leave at the rate of eight (8) hours per month credited 
in hours per pay period.  Sick leave shall be posted bi-weekly.  Sick leave usage shall not be 
considered as a privilege, which an employee may use at his/her discretion, but shall be allowed 
only in case of necessity of actual sickness or disability.  For non-exempt employees, charge for 
sick leave used shall be on the basis of one-quarter hour (0.25) hour for each one-quarter hour 
used; provided, however, that sick leave shall be charged for only those hours when the employee 
was absent from work. Exempt employees, throughout the term of this MOU, shall be charged with 
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sick leave on the basis of eight (8) hours (or nine (9) hours if the employee is on a 9/80 schedule) for 
each day the employee is away from work.  In no event shall sick leave be converted into a cash 
bonus and is not payable upon separation from employment with the District.  Sick leave may not 
be used before it is credited. Sick leave benefits shall be administered in accordance with 
applicable state and federal laws. 

  
9.2 Use  
  
 Sick leave may be used for purposes defined in the District’s personnel rule for Sick Leave, and in 

accordance with state and federal law. 
 
9.3 Physician’s Certificate or Other Proof  
 
 At the discretion of the employee’s supervisor, a physician’s certificate or personal affidavit may be 

required for any period of absence for which sick leave is claimed after the first forty-eight (48) hours 
of sick leave used in a calendar year. 

 
9.4 Sick Leave Incentive Program – PERS Credit  

 
The District shall contract with PERS for “Credit for Unused Sick Leave at Retirement” as specified in 
Government Code of the State of California Section 20965. 

 
Section 10. Leaves of Absence 
 
10.1 Leave without Pay  
 
 The General Manager may grant employees leave of absence without pay for a period not to exceed 

one (1) year.  No leave shall be granted except upon written request of the employee.  Such requests 
shall be submitted to the General Manager. Such leaves shall normally be granted to permit the 
employee to engage in activities that shall increase his/her value to the District upon return, or 
because of sickness, injury or personal hardship.  Employees may not be granted a leave of absence 
until all accrued Employee Leave Bank time is taken.  Failure on the part of an employee on leave to 
report promptly at its expiration shall result in dismissal of the employee.  Employee leave bank and 
sick leave credits shall not accrue to an employee on leave of absence.  The decision of the General 
Manager on granting or refusing to grant a leave of absence or extension thereof shall be final and 
conclusive and shall not be subject to the grievance procedure of this MOU. 

 
10.2 Jury Duty  
 
 An employee summoned to jury duty shall inform his/her supervisor and, if required to serve, may 

be absent from duty with full pay only for those hours required to serve. 
 
10.3 Industrial Disability Leave 
 

(a) General   
 

Employees who suffer any disability arising out of and in the course of their employment, 
as defined by the Workers’ Compensation Laws of the State of California, shall be entitled 

78 of 225



 

16 

 

to disability leave while so disabled until such time as 1) the District determines that the 
interactive process has been exhausted or completed, or that there is an inability to 
accommodate under the law, or 2) based upon a permanent and stationary finding in the 
worker’s compensation matter; or 3) retirement, whichever occurs first. Integration of 
sick leave and employee leave bank (ELB) with Workers’ Compensation temporary 
disability benefits is to be automatic after exhausting regulatory protected leave 
provisions (such as FMLA/CFRA); the District may not waive integration. 

 
(b)   Determination of Coverage  

 
The District reserves the right to withhold payment of any disability benefits until such time 
it is determined whether or not the illness or injury is covered by Workers’ Compensation. 

 
10.4 Bereavement Leave   
 
 In the event of a death in the immediate family of an employee, he/she shall, upon request, be 

granted such time off with pay as is necessary to make arrangements for the funeral and attend 
same, not to exceed twenty-four (24) hours and must be taken consecutively. Leave for this purpose 
must be requested and used within three (3) months of the event of a death in the immediate 
family.  For the purpose of this Section, the immediate family shall be restricted to father, mother, 
step-parent, brother, sister, spouse, legally-recognized domestic partnership, child, mother-in-law, 
father-in-law, grandparents, grandchildren, and stepchildren in those cases where a direct child-
rearing-parental relationship may be demonstrated.  At the request of the District, the employee 
shall furnish a death certificate and proof of relationship. Sick leave shall not be used for the purpose 
of Bereavement Leave. 

 
10.5 Catastrophic Leave 
 

(a) General  
 
District shall provide a Catastrophic Leave system to assist employees who have exhausted 
accrued leave time due to a serious or catastrophic illness or injury.  The catastrophic leave 
system shall allow other employees to donate time to the affected employee so that he/she 
can remain in a paid status for a longer period of time, thus partially ameliorating the 
financial impact of the illness, injury or condition. 

 
(b) Eligibility  

 
To be eligible for this benefit, the receiving employee must: 

 
(1) Be a regular, full-time employee who has passed his/her initial District probationary 
period; 

 
(2) Have sustained a life threatening or debilitating illness, injury or condition 
(physician confirmation may be required by the District); 

 
(3) Have exhausted all accumulated paid leave including leave bank, sick leave, 
compensatory time off and/or other such leaves; 
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(4)        Be unable to return to work for at least thirty (30) days; and 

 
(5) Have applied, and received approval, for a Leave of Absence without Pay for 
medical reasons. 

 
(c) Benefits  

 
Accrued leave bank and compensatory time off hours donated by other employees shall be 
converted to sick leave and credited to the receiving employee’s sick leave balance on an 
hour-for-hour basis and shall be paid at the rate of pay of the receiving employee.  For as 
long as the receiving employee remains in a paid status, seniority and all other benefits shall 
continue, with the exception of leave accruals.  The total leave credits received by an 
employee should not exceed three (3) months.  However, if approved by the General 
Manager, the total leave credits may be extended on a case-by-case basis up to an overall 
maximum of six (6) months. 

 
(d) Guidelines  

 
 The following guidelines for Donating Leave Credits to the Receiving Employee: 

(1) Accrued leave bank and compensatory time off may be donated by any employee 
who has completed his/her initial District probationary period. 

 
(2) Time donated shall be converted from leave bank or compensatory time off to sick 
leave and credited to the receiving employee’s sick leave balance on an hour-for-hour basis 
and shall be paid at the rate of pay of the receiving employee. 

 
(3) The total amount of time donated to one employee by another employee shall not 
exceed forty (40) hours.  The total leave credits received by the employee shall not normally 
exceed three (3) months.  However, if approved by the General Manager, an extension up 
to six (6) months total time may be approved. 

 
(4) Initial leave time donations must be a minimum of eight (8) hours and, thereafter, 
in four (4) hour increments.  An employee cannot donate leave hours that would reduce 
his/her employee leave bank balance to less than forty (40) hours. 

 
(5) The use of donated leave hours shall be in consecutive, one-shift increments (i.e., 
eight (8) hours for a full-time employee working five eight (8) hour days/week). 

 
(6) While an employee is on leave using donated leave hours, no employee leave bank 
or sick leave hours shall accrue. 

 
(7) Under all circumstances, time donations received by the employee are forfeited 
once made.  In the event that the receiving employee does not use all transferred leave for 
the catastrophic illness/injury, any balance shall remain with the receiving employee. 
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Section 11. Probationary Period 
 
11.1 Nature of Period  
 
 All original and promotional appointments shall be subject to a probationary period.  The 

probationary period shall be regarded as a part of the testing process and shall be utilized for closely 
observing the employee’s work, for securing the most effective adjustment of a new employee to 
his/her position, and for rejecting any probationary employee whose performance does not meet 
the required standards of work. 

 
11.2 Length   
 

For full-time new employees, the probationary period is twelve (12) months.  Employees who have  
already served a District probationary period and have accepted a promotion into the PEBU shall 
serve a 12-month probationary period. For a PEBU employee who accepts a different position within 
the PEBU shall serve a probationary period of six (6) months.  Employees who, immediately prior to 
appointment, served in a District Limited-Term position that was subsequently converted to a 
regular District position, shall not be required to complete a probationary period if the Limited-Term 
position exceeded twelve (12) months. 

 
For part-time employees, the probationary period shall be 2080 hours worked.  

 
11.3 Rejection  
 
 During the probationary period, an employee may be rejected at any time by the General Manager 

without cause and without the right of appeal. 
 
11.4 Reinstatement to Former Position  
 
 Any employee rejected during the probationary period following a promotional appointment shall 

be reinstated to the former position from which he/she was promoted, provided the employee has 
not been discharged or disciplined pursuant to this MOU. 

 
Section 12. Layoff and Re-Employment 
 
12.1 General  
 
 The General Manager may lay off an employee in the PEBU.  The General Manager, on the basis of 

the administrative needs of the District, shall determine the departments and classifications subject 
to layoff.  Within the classifications subject to layoff, the order of layoff shall be determined on the 
basis of seniority and work performance.  Emergency and provisional employees in a class of 
positions shall be laid off before other persons in the classification are laid off. 
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12.2 Notice   
 
 Fifteen (15) calendar days prior to the effective date of the layoff of an employee in the classified 

service, the General Manager shall notify the employee of the layoff and a copy of the notice shall 
be placed in the employee’s personnel file. 

 
12.3 Re-Employment   
 
 An employee who has performed satisfactorily and who is laid off shall be eligible for re-

employment in other positions which require basically the same qualifications and involve basically 
the same duties and responsibilities as the position from which the employee is laid off. 

 
12.4 Termination After Layoff   
 
              Service with the District shall be terminated by discharge, resignation or six (6) consecutive months  
 of unemployment with the District. 
 
12.5 No Benefits  
 
 An employee who is laid off shall not accrue or be eligible for any benefits, including, but not limited 

to, Employee Leave Bank, sick leave, holidays, medical, dental, life insurance, vision care and safety 
shoes.  Any employee re-employed after a layoff shall retain sick leave accruals that the employee 
did not receive compensation for at the time of layoff. 

 
 
Section 13. Discipline and Discharge 
 
13.1 Right of Discipline and Discharge   
 
 The District shall have the right to discipline and discharge any employee for dishonesty, 

insubordination, drunkenness, incompetence, willful negligence, failure to perform work as 
required or to observe the District’s safety and house rules and regulations, which must be 
conspicuously posted and not in derogation of the MOU, or for engaging in strikes, individual or 
group slowdowns or work stoppages, or refusal to accept overtime, or for violating or ordering the 
violation of the MOU.  Discipline shall be implemented within sixty (60) days of the District 
completing the District investigation of the situation causing the problem. 

 
13.2 Appeals 
 
 If an employee feels he/she has been unjustly disciplined or discharged, he/she shall have the 

right to appeal his/her case through the Appeals Process.  Such appeal must be filed with the 
General Manager in writing, within ten (10) calendar days from the date of discipline or discharge 
and unless so filed, the right of appeal is lost.  Letters of reprimand are not subject to the appeals 
process. 
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13.3 Reason for Discipline   
 
 Any disciplined employee in the PEBU shall be furnished the reason for the disciplinary action in 

writing. 
 
13.4 Adjustment Board  
 
 In the event of an employee appeal on a matter involving discipline, including matters of 

suspension, demotion, and discharge, such appeal shall be submitted to an Adjustment Board 
comprised of two (2) employee representatives and two (2) representatives of the District.  If an 
Adjustment Board is unable to arrive at a majority decision, the employee may require that the 
appeal be referred to non-binding arbitration for advisory opinion. 

 
13.5 Arbitration  
 

(a) General   
 

An employee may refer any appeal that remains unresolved after the Adjustment Board 
to non-binding arbitration.  A notice to invoke arbitration shall be in writing to the General 
Manager within thirty (30) calendar days after receipt of the decision of the Adjustment 
Board. 

 
(b)   Selection of Arbitrator  

 
On or after the date of the notice to invoke non-binding arbitration, the District shall 
request the State Mediation and Conciliation Service or the American Arbitration 
Association to provide a list of seven (7) impartial persons to act as an arbitrator.  
Representatives of the two Parties shall meet within ten (10) calendar days after receipt 
of such list to select an arbitrator (this may be done by telephone).  If there is no mutual 
agreement on one of the listed arbitrators, then the two Parties shall alternately strike an 
arbitrator’s name from the list of seven (7) and shall then repeat this procedure.  The 
remaining person shall be the duly selected arbitrator.  The procedure to determine who 
strikes the first name shall be determined by lot.  If either party refuses to participate in 
the selection process, the other party shall make a selection of an arbitrator from the list. 

 
(c)   Arbitrator’s Decision   

 
Upon conclusion of the arbitration hearing, the arbitrator shall provide both the General 
Manager and the employee and the Professional Employees’ representative with copies 
of his/her decision on the merits of the appeal with references to, and a discussion of, the 
evidence presented.  The arbitrator’s decision shall be an advisory opinion only, non-
binding on either party; provided that if neither party refers the appeal to the Board of 
Directors within thirty (30) days of receipt of the arbitrator’s decision, the arbitrator’s 
decision shall become final.  The arbitrator’s fees and expenses shall be borne equally by 
the Parties.  If either party requires a transcript, that party shall bear the entire cost of 
such transcript. 
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13.6 Board of Directors  
  
 Any appeal that has not been resolved by the procedures hereinabove set forth may be referred 

by either party to the Board of Directors within thirty (30) calendar days of receipt of the 
arbitrator’s advisory opinion for final decision.  Each party may submit written comment or 
argument regarding the arbitrator’s opinion, not to exceed five (5) pages in length, for the Board’s 
review and consideration.  The Board of Directors shall render a decision, which shall be final, 
within sixty (60) calendar days of receipt of the request for Board review. 

 
 
Section 14. Personnel Files 
 
An employee or his/her representative, on presentation of written authorization from the employee, shall 
have access to the employee’s personnel file on request.  The District shall furnish the employee copies of 
all performance evaluation reports and letters of reprimand or warning prior to placement of such 
documents into the employee’s personnel file.  The employee may be required to acknowledge the receipt 
of any document entered into his/her personnel file without prejudice to subsequent arguments concerning 
the contents of such documents. 

 
 
Section 15. Grievance Procedure 
 
15.1 General 
 

(a) Definition  
 

A grievance shall be defined as any dispute arising during the term of the MOU that involves 
the interpretation or application of any provision of this MOU during its term, excluding all 
ordinances, resolutions, rules and regulations, the subject of which is not specifically 
covered by the provisions of this MOU.  Such excluded ordinances, resolutions, rules and 
regulations shall not be subject to the Grievance Procedure. 

 
(b)   Changes to MOU are Non-Grievable   

 
Proposals to add to or change this MOU or written agreements or addenda supplementary 
hereto shall not be grievable and no proposal to modify, amend or terminate this MOU, nor 
any matter or subject arising out of or in connection with such proposal, may be referred 
for grievance under this Section; and no Adjustment Board shall have the power to amend 
or modify this MOU or written agreements or addenda supplementary hereto or to 
establish any new terms or conditions of employment. 

 
(c)   Changes to and Interpretations of MOU   

 
No changes in the MOU or interpretations thereof (except interpretation resulting from 
Adjustment Board proceedings hereunder) shall be recognized unless agreed to by the 
General Manager and the Professional Employees. 
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(d)   Pay Claims  
 

All grievances involving or concerning payment of compensation shall be filed in writing and 
no adjustments shall be retroactive for more than thirty (30) days from the date of filing. 

 
 
(d)   Letters of Reprimand  

 
Letters of reprimand shall not be subject to the grievance procedure.  Three (3) years or 
more from the date of the letter of reprimand, and if there have been no other letters of 
reprimand or disciplinary actions, an employee may request that the letter of reprimand be 
removed from his/her personnel file.  If these criteria are met, the letter will be removed; 
however, if any letters of reprimand or disciplinary action occur within five (5) years of the 
original date of the letter of reprimand, the letter of reprimand may be returned to the 
personnel file and cited in subsequent corrective action. 

 
15.2 Initial Discussions  
 
 Any employee who believes that he/she has a grievance must inform his/her immediate supervisor 

of the complaint, along with a copy to the Human Resources & Risk Supervisor, and discuss the 
nature of the complaint with the immediate supervisor prior to elevating the grievance for 
resolution to the top management official in the department in which he/she works.  The grievance 
is to be presented in writing within thirty (30) calendar days of the date that the employee became 
aware, or should have become aware, of the act or occurrence.  If the issue is not resolved within 
the department, the procedures hereafter specified may be invoked. 

 
15.3 Adjustment Board 
 

(a) General   
 

In the event the employee and the District are unable to reach a mutually satisfactory 
accord on any grievance (as the term “grievance” is hereinabove defined), which arises and 
is presented during the term of the MOU, such grievance shall be submitted to an 
Adjustment Board comprised of two (2) employee representatives and two (2) 
representatives of the District.  

 
(b)   No Decision by Adjustment Board  

  
If an Adjustment Board is unable to arrive at a majority decision, either the employee or the 
District may require that the grievance be referred to the General Manager. 

 
(c)   Jurisdiction  

 
No Adjustment Board shall entertain, hear, decide or make recommendations on any 
dispute involving a position over which a recognized employee organization has jurisdiction 
unless such dispute falls within the definition of a grievance as hereinabove set forth in the 
first paragraph of this Section. 
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15.4 Referral to District Manager  
  
 The recognized employee organization, which has jurisdiction over the position directly affected by 

the grievance, may notify the General Manager in writing that a grievance exists and, in such 
notification, state the particulars of the grievance and, if possible, the nature of the determination 
that is desired.  No grievance may be processed under this Section which has not first been filed and 
investigated in pursuance of this Section 15.2 and 15.3.  A grievance that remains unresolved after 
it has been submitted in writing to the General Manager may be referred to non-binding arbitration 
for an advisory opinion. 

 
15.5 Arbitration 
 

(a) General   
  

Any grievance that remains unresolved after consideration by the General Manager may 
be referred to non-binding arbitration.  A notice to invoke arbitration shall be in writing 
to the General Manager within thirty (30) calendar days after receipt of the decision of 
the General Manager. 

 
 

(b)   Selection of Arbitrator  
 

The arbitrator for a grievance matter shall be selected according to the same procedure 
as specified for an appeal of discharge/discipline.  

 
(c)   Arbitrator’s Decision   

  
Upon conclusion of the arbitration hearing, the arbitrator shall provide both the General 
Manager and the employee and the Professional Group representative with copies of 
his/her decision on the merits of the appeal with references to, and a discussion of, the 
evidence presented.  The arbitrator’s decision shall be an advisory opinion only, non-
binding on either party; provided that if neither party refers the appeal to the Board of 
Directors within thirty (30) days of receipt of the arbitrator’s decision, the arbitrator’s 
decision shall become final.  The arbitrator’s fees and expenses shall be borne equally by 
the Parties.  If either party requires a transcript, that party shall bear the entire cost of 
such transcript. 

 
15.6 Board of Directors  
  
 Any grievance that has not been resolved by the procedures hereinabove set forth may be referred 

by either party to the Board of Directors within thirty (30) calendar days of receipt of the arbitrator’s 
advisory opinion for final decision.  Each party may submit written comment or argument regarding 
the arbitrator’s opinion, not to exceed five (5) pages in length, for the Board’s review and 
consideration.  The Board of Directors shall render a decision, which shall be final, within sixty 
(60) calendar days of receipt of the request for Board review. 
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Section 16. Miscellaneous Provisions 
 
16.1 Outside Employment   
 
 No employee shall engage in employment that may constitute a conflict of interest for the employee 

or the District.  No employee shall apply himself or herself whatsoever to any outside employment 
during his/her regular working hours.  Any person, while in the employment of someone other than 
the District, shall wear no emblem, badge, uniform or other employee identification. 

 
16.2 Safety   
 
 Personal protective equipment (PPE) shall be provided by the District to professional employees 

exposed in the work place that are not mitigated with other controls. Wearing of PPE when exposed 
to workplace hazards shall be a condition of employment.  PPE shall conform to guidance set forth 
in applicable safety regulations and be appropriate for the hazard exposure.  PPE for each job 
classification shall be determined on a case-by-case basis by the HR/Safety Division in conjunction 
with the employee’s supervisor.  PPE may be replaced after an incident that renders them unusable 
as protective devices or after normal wear and tear renders them unusable. 

 
16.3 Clothing and Equipment  
 
 District shall provide clothing and/or equipment required to perform the work in the employee’s 

job description and as determined or required by the employee’s supervisor. 
 
16.4 Certificates  
 
 The District shall pay for any required certificates, including renewal, as set forth in the employee’s 

job description or as approved by the General Manager or designee. 
 
 
Section 17. Separability of Provisions  
 
Should any Section, clause or provision of this MOU be declared illegal by final judgment of a court of 
competent jurisdiction, such invalidation of such Section, clause or provision shall not invalidate the 
remaining portions hereof, and such remaining portions shall remain in full force and effect for the duration 
of this MOU.  Upon such invalidation, the Parties agree to meet and confer concerning substitute provisions 
for those rendered or declared illegal. 
 
 
Section 18. Past Practices and Status of this MOU 
 
18.1 Continuance of Working Conditions   
  
 Continuance of working conditions and practices not specifically authorized by ordinance or 

resolution of the Board of Directors is not guaranteed by this MOU. 
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18.2 Status of this MOU  
 
 This MOU constitutes the entire understanding between the Parties hereto as to all matters  
 hereof, and supersedes all existing Memoranda of Understandings, negotiations, prior discussions, 

preliminary agreements and understandings, whether written or oral, between the District and the 
Professional Employees. 

 
It is mutually agreed that the terms herein are effective on the dates indicated or where not indicated, as of 
the Effective Date of this MOU, which shall be December 18, 2017.  When not specifically covered in this 
MOU, the existing unmodified rules, regulations and ordinances of the District shall apply and, with the 
terms of this MOU, constitute the wages, hours and working conditions for those employees represented 
from the Effective Date through December 12, 2021. 
 
Made and entered into this 18th day of December, 2017 (Effective Date). 
 
 
PROFESSIONAL EMPLOYEES BARGAINING GROUP 
 
 
By  ________________________________ Date ________________ 
 Stan Kolodzie 
 President, Professional Employees Bargaining Unit 
 
 
 
DUBLIN SAN RAMON SERVICES DISTRICT 
 
 
By  ________________________________ Date ________________ 
 Daniel B. McIntyre 
 General Manager 
 
 
ATTEST: ____________________________________ 
 Nicole Genzale, District Secretary 
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EXHIBIT A 
 
 

LIST OF EXEMPT AND NON-EXEMPT POSITIONS 
 

 
As of the Effective Date of this MOU, the following positions are Exempt positions as determined by 
application of the Fair Labor Standards Act: 
 

Accountant II 
Administrative Analyst II 
Financial Analyst 
Assistant Planner 
Associate Planner 
Buyer 
Senior Planner 
Assistant Engineer 
Associate Civil Engineer - SME 
Senior Civil Engineer - SME 
Principal Civil Engineer - SME 
Clean Water Programs Specialist 
Community Affairs Specialist II 
Employee Development Specialist 
Environmental Chemist II 
GIS Analyst II 
Graphics Designer 
Information Technology Analyst II 
Senior Environmental Chemist 
Safety Officer 

 
As of the Effective Date of this MOU, the following positions are Non-Exempt positions as determined by 
application of the Fair Labor Standards Act: 
 

Accountant I 
Administrative Analyst I 
Community Affairs Specialist I 
Environmental Chemist I 
GIS Analyst I 
Information Technology Analyst I 
Junior Engineer 
Junior Planner 
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RESOLUTION NO. __

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING 
THE MEMORANDUM OF UNDERSTANDING BETWEEN DUBLIN SAN RAMON SERVICES DISTRICT AND THE 
MID-MANAGEMENT EMPLOYEES BARGAINING UNIT

WHEREAS, the current Mid-Management Employees Bargaining Unit (“MEBU”) Memorandum 

of Understanding (the “MOU”) expires December 17, 2017; and

WHEREAS, the District (“District”) and MEBU ( the “Parties”) have met and conferred in good 

faith regarding wages, hours and other terms and conditions of employment; and 

WHEREAS, the Parties have reached an agreement on all matters relating to the employment 

conditions and employer-employee relations as set forth in the MOU. 

NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency located in the Counties of Alameda and Contra Costa, California, 

does hereby:

1. Approve the MOU between District and MEBU for the period of December 18, 2017 

through December 12, 2021, attached hereto as Exhibit “A” and incorporated by reference herein; and

2. Authorize and direct the General Manager to sign the MOU. 

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency 

located in the Counties of Alameda and Contra Costa, California, at its regular meeting held on the 7th 

day of November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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MEMORANDUM OF UNDERSTANDING 
 

Between 
 

MID-MANAGEMENT EMPLOYEES 
 

BARGAINING UNIT 
 

And 
 

DUBLIN SAN RAMON SERVICES DISTRICT 
 
 
This Memorandum of Understanding (the “MOU”) between the Dublin San Ramon Services District (the 
“District”) and the Mid-Management Employees Bargaining Unit (the “MEBU”), collectively the “Parties” is 
entered into pursuant to the provisions of Section 3500 et seq. of the Government Code of the State of 
California. 
 
The Employee Relations Officer (the General Manager of the District under the Employer-Employee 
Relations Resolution) is the representative of the District in matters concerning employer-employee 
relations. 
 
MEBU is a formally recognized employee group including those employees whose positions are designated 
as mid-management by the District. 
 
The Parties have met and conferred in good faith regarding wages, hours and other terms and conditions of 
employment for the employees in said representation unit and have freely exchanged information, opinions 
and proposals, and have endeavored to reach an agreement on all matters relating to the employment 
conditions and employer-employee relations of such employees. 
 
The Parties acknowledge that the package of wages and benefits specified herein, which were agreed to 
during the meet and confer process which led to this MOU, are a package which together provide the agreed 
upon market level total cash equivalent compensation.  
 
This MOU has been presented to the District Board of Directors as the joint recommendation of the 
undersigned Parties for salary and employee benefit adjustments for the period commencing December 18, 
2017 and ending December 12, 2021.  
 
This MOU shall supersede in its entirety that Memorandum of Understanding of December 26, 2011 
beginning on December 18, 2017. 
 
The wages, hours and conditions of employment for the MEBU shall be as follows: 
 
Section 1. Salaries and Cash Benefits 
 
1.1 Salaries  

 
Effective on the first day of the first pay period of the calendar years 2018 through 2021, 
bargaining unit members will receive a percentage salary increase equal to 2.75%. Such increase 
constitutes a cost of living increase, and is separate and apart from a merit-based increase. Y-
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rated employees will receive 1.38% cost of living salary increases. 
 
Salaries for each classification shall be in five (5) steps of A through E, with Step E being the highest 
salary. Movement from one step to the next (and the amount of the increase) is based upon merit 
as explained in Section 1.3.   
 

MEBU positions are listed in Exhibit A. 
 
1.2 Entrance Salary  
 

Except as herein otherwise provided, the entrance salary shall be the minimum salary for the class 
to which that person is appointed.  When circumstances warrant, the General Manager may 
approve an entrance salary that is more than the minimum salary.   

 
1.3 Step Increases 
 

(a) No Automatic Step Increase  
 

No step increase in salary shall be automatic merely upon completion of a specified period 
of service.  All step increases shall be based on merit as established by record of the 
employee's performance and shall require approval of the Senior Manager in whose 
department or group the employee is assigned. 

 
(b) Timing of Increases – Full-Time Employees  

 
Subject to the provisions of this Section, a full-time employee shall receive said increases in 
salary, on the employee's anniversary date, according to the following plan: 

 
 Step B upon successful completion of twelve (12) months' service in Step A and Senior 

Manager's approval.  

 Step C upon completion of twelve (12) months' service in Step B and Senior Manager's 
approval. 

 Step D upon completion of twelve (12) months' service in Step C and Senior Manager's 
approval. 

 Step E upon completion of twelve (12) months' service in Step D and Senior Manager's 
approval. 

 
 (c) Timing of Increases – Part-Time Employees  

  
 Subject to the provisions of this Section, a part-time employee shall receive said increases 

in salary after working 2080 hours (equivalent to a full time employee). 
 

1.4 Total Compensation Surveys  
 
All total compensation surveys shall be conducted by District in accordance with Compensation 
Survey Procedures in Section 1.5. 

94 of 225



 

2 

1.5 Compensation Survey Procedures 
 
 The District will conduct a classification review and compensation study during the term of this 

MOU.  The basis of compensation will be the sixtieth (60th) percentile of total compensation of 
the comparable positions at the survey agencies.  Surveys will be done for benchmark positions 
in each classification and other levels in the classification will be indexed from the benchmark 
positions.  Total compensation at other agencies is defined as base salary plus employer-paid 
member contributions to retirement and employer contributions for employee defined 
contribution plans (such as 401k, 457, 401a), minus employee-paid contributions toward 
employer-share of defined benefit retirement plan (i.e. CalPERS retirement).  Total compensation 
at the District is defined as base salary plus two-thousand five hundred dollars ($2,500) annual 
contribution to employee 457 plan, minus employee-paid contributions toward employer-share 
of defined benefit retirement plan (i.e. CalPERS retirement). 

 

EXAMPLE: 

                 
 

The following list of agencies will be used to establish the benchmark level of salaries: 

 EBMUD  Livermore 

ACWD  Pleasanton 

CCCSD  DDSD 

CCWD  Brentwood 

USD   

1.6 Salary Increase Upon Promotion  or Reclassification 
 
 When an employee in this bargaining unit is moved from one classification to another classification 

with a higher maximum salary, the salary in the higher classification shall be the minimum salary for 
that classification, unless that minimum is lower than, or the same as, the employee's salary at the 
time of promotion or reclassification.  In that event, the employee shall receive the next higher step 
within the pay range of the higher classification, which is at least five percent (5%) greater than the 
employee’s present rate.  If the class having a higher salary is not at least 5% more than the 
employee’s present salary at Step E, the employee shall be paid at Step E of the class having a 
higher salary range. 

 
If an employee is promoted or reclassified from one classification to a different classification 
within MEBU, and if the employee’s current rate of pay before reclassification is more than the 
new position’s Step E, then the employee shall be paid at Step E of the new position. 
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1.7 Out-of-Class Pay   
 

An employee who is assigned in writing by the General Manager or designated representative, and, 
who is required to perform all of the duties of a position having a higher salary range or rate of pay, 
will be paid the first step of the higher range, which is at least five percent (5%) higher than the 
employee’s present salary during the period of the out-of-class assignment. If the position having a 
higher salary range is not at least 5% more than the employee’s present salary at Step E, the 
employee shall be paid at Step E of the higher salary range. If the position having a higher rate of 
pay is a senior manager, then employee will be paid 5% higher than the MEBU employee’s present 
salary during the period of the out-of-class assignment (this special pay is not “PERSable” special 
compensation).  
 
Acting assignments will be made for five (5) or more consecutive working days of uninterrupted 
absence, such as vacation or long-term illness or injury.  When an employee is expected to 
perform the full range of duties of a higher classification for five (5) or more consecutive working 
days, said employee shall be temporarily upgraded to the higher position with retroactive pay to 
the first day of said assignment.  
 
Out-of-Class pay will be administered in accordance with state and federal regulations, which may 
impose limits on such benefits for New Members within the CalPERS Retirement System. 

 
1.8 Deferred Compensation  
 
 During the term of this MOU the District will maintain an IRS 457 Plan for interested employees. 

Employees may also elect to contribute to a Roth 457 option. 
  
 Beginning on the first pay date of the first full pay period of calendar year 2018 through 2021,, 

the District will contribute on behalf of each employee an amount equal to one-hundred percent 
(100%) of the first $2,500 that the employee voluntarily contributes to the Employee’s 457 Plan 
account.  Said payment will be made on the same payday as the employee elects to make 
voluntary contributions to the Plan.  “Over Age 50” and “catch-up” contributions are not subject 
to matching funds. 

 
 On the last pay date of the calendar year 2021, the District will no longer contribute on behalf of 

the employee to the Employee’s 457 Plan account.   
 
This incentive shall be administered in accordance with state and federal regulations, which may 
impose limits on such benefits for New Members within the CalPERS Retirement System. 

 
 
Section 2. Hours of Work 
 
Each employee shall have an assigned work schedule that is approved by the General Manager or designee 
and that consists of eighty (80) hours in a two-week pay period.  Such schedule shall be worked on a regular 
basis.  As exempt employees, MEBU members may be required to or because of the workload may work in 
excess of their daily work schedule or eighty (80) hours per pay period and those hours shall be recorded as 
regular work time on the District’s time accounting system but shall not be paid.  Occasionally, an employee 
may work fewer hours than their daily work schedule with the approval of their supervisor, and that time 
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shall be made up during the same pay period or supplemented by use of leave. 
  
 
Section 3. Health and Welfare 
 
3.1 Medical 

 
(a) Health Care Insurance 
 

The District is committed to provide health care (medical) insurance to each MEBU 
employee.  The District currently obtains its health insurance through CalPERS and shall 
endeavor to continue that coverage for the duration of this MOU. If it is unable to do so, 
the District will endeavor to obtain coverage that is comparable to the CalPERS program 
coverage.  In that event, the parties will meet and confer in good faith to revise Section 
3.1(b) in a manner that is essentially equivalent to the arrangement identified therein for 
CalPERS coverage. The District shall endeavor to provide a health care insurance program 
that has at least two choices for coverage for Health Maintenance Organizations (HMO) and 
two choices for Preferred Provider Organizations (PPO) Plans.  In the event that this level of 
coverage does not remain reasonably available during the term of this MOU, the Parties 
shall meet and confer in good faith to amend this Section 3.1 of the MOU. 

 
(b) Medical Insurance Premiums  

 
District shall pay employee medical insurance premiums up to a maximum amount not to 
exceed the District “Maximum Contribution” for each level (employee only, employee plus 
one dependent, and employee plus two or more dependents).   

 
Payment by District shall be for employee or employee plus eligible dependents, whichever 
represents the employee’s situation.  The employee shall pay the balance of the cost 
incurred in excess of the medical insurance premium Maximum Contribution. If the medical 
insurance premium of the plan an employee selects is less than the District Maximum 
Contribution, the District shall only pay the amount of the premium cost of the selected 
plan. 

 
The District medical insurance premium Maximum Contribution for calendar year 2018 is 
as follows: 

 

 

Employee 
Only 

Employee + 1 
Dependent 

Employee + 2 or 
more Dependents 

District Maximum Contribution $780.00 $1,560.00 $2,028.00 

 
Effective January 1, 2019, MEBU employees will share in the cost of future medical 
insurance premium increases above the Kaiser rate as described in the example below. 

 
Each year, cost increases in the Kaiser premium rates will be shared 50% by the District and 
50% by the employee. For calendar year 2019, the Kaiser premium rates for 2019 will be 
compared to the District Maximum Contribution for 2018; if the Kaiser rate is higher than 
the 2018 District Maximum Contribution, then the new District Maximum Contribution will 
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be calculated by adding 50% of the increase to the Kaiser 2018 premium rate to establish 
the Maximum Contribution for calendar year 2019. 

 
If the Kaiser premium rate for 2019 is less than the District Maximum Contribution for 2018, 
then the District Maximum Contribution rate for calendar year 2019 will be: 
 

 

 

Employee 
Only 

Employee + 1 
Dependent 

Employee + 2 or 
more Dependents 

District Maximum Contribution $780.00 $1,560.00 $2,028.00 

 
For calendar year 2020, the Kaiser premium rates for 2020 will be compared to the District 
Maximum Contribution for 2019; if the Kaiser rate is higher than the 2019 District Maximum 
Contribution, then the new District Maximum Contribution will be calculated by taking 50% 
of the increase in the Kaiser 2020 premium rate over the 2019 District Maximum 
Contribution, then adding it to the 2019 District Maximum Contribution, to establish the 
new Maximum Contribution for calendar year 2020. 

 
If the Kaiser premium rate for 2020 is less than the District Maximum Contribution for 2019, 
then the District Maximum Contribution rate for calendar year 2020 will remain the same 
as the Maximum Contribution amount for 2019. 

 
For calendar year 2021, the Kaiser premium rates for 2021 will be compared to the District 
Maximum Contribution rates for 2020; if the Kaiser rate is higher than the 2020 District 
Maximum Contribution, then the new District Maximum Contribution will be calculated by 
taking 50% of the increase in the Kaiser 2021 premium rate over the 2020 District Maximum 
Contribution, then adding it to the 2020 District Maximum Contribution, to establish the 
Maximum Contribution for calendar year 2021. 

 
If the Kaiser premium rate for 2021 is less than the District Maximum Contribution for 2020, 
then the District Maximum Contribution rate for calendar year 2021 will remain the same 
as the Maximum Contribution amount for 2020. 

 
 EXAMPLE 
 

  Premium Increase from 
Maximum 
Contribution 

DSRSD 
Share of 
Increase 

MEBU 
Share of 
Increase 

District Max 
Contribution 

Max Contribution 2019  $   2,028  (example assumes Kaiser rate decreased in 2019) 

Kaiser Rate 2020  $   2,195   $ 167   $ 83.50   $  83.50   $  2,112  

 
MEBU employees will pay those amounts in excess of the District medical insurance premium 
Maximum Contribution and the premium of the plan they select.  District Maximum Contribution 
amounts will be rounded up to the nearest dollar. 
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(c) Post-Retirement Premiums 
 

The District shall provide health care (medical) insurance to each MEBU employee that 
chooses the option and retires from the District.  The District shall contract with CalPERS to 
provide post-retirement health benefits through the CalPERS Vesting Program for Retiree 
Health Care in accordance with Resolution 36-07.  All MEBU employees hired after 
September 1, 2007 shall be enrolled in the Vesting Program.  MEBU employees hired prior 
to that date will be offered the option, on an annual basis, to opt into the program. Any 
employee promoted into MEBU who has previously elected to vest under their prior Local 
39, CEBU, or PEBU MOU shall be required to vest under the PERS medical vesting program 
in accordance with Resolution 36-07. 

 
(d) Changes to the Law  
 

In the event Federal or State legislation that provides health care coverage for employees 
covered by this agreement is enacted into law during the term of this MOU, and such 
legislation has an adverse impact on either party, the Parties shall meet and confer 
regarding the impact of such legislation on the MOU. 
 

(e) Waiver of Coverage   
  
A MEBU employee who chooses to do so, may elect Affordable Care Act (ACA) compliant 
group health insurance coverage elsewhere and elect in writing to forgo medical insurance 
coverage through the District and receive a contribution to the employee’s deferred 
compensation 457 plan in the amount of three hundred and fifty dollars ($350) per month.  
Such payment may be made on a per pay period basis as determined by the District. Said 
election must be made for the employee as well as his or her dependents. This contribution 
amount to the employee’s deferred compensation 457 plan shall not count toward the 
District’s deferred compensation incentive match per Section 1.8 of this MOU. 

 
Eligibility for participation in this program shall be governed by the Guidelines for the Share 
the Savings Program in the District’s Personnel Rules.  

 
It shall be the employee’s responsibility to promptly notify Human Resources (HR) if any 
eligibility condition changes.  Any overpayment made to the employee due to their failure 
to notify HR accordingly will be collected from the employee until the overpayment is fully 
paid back to the District. 

 
3.2 Dental   

 
The District shall provide dental care benefits covering the employee, spouse, and eligible 
dependents. 

 
3.3 Retiree Dental 
 
 The District shall provide retiree dental care benefits for employees (and eligible dependents) who 

retire from the District and whose first date of employment was before July 1, 2014. 
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3.4 Life Insurance 
 

(a) Amount  
 

The District shall provide each employee with Life Insurance.  The amount of the life 
insurance to be provided shall be equal to two (2) times an employee’s annual salary, 
rounded up to the nearest $1,000, to a maximum of $400,000. The imputed cost of 
coverage in excess of $50,000 will be included in Employee’s income, using the IRS Premium 
Table, and are subject to applicable Federal and State taxes. 

  
 (b) Additional Coverage   

 
In addition to the life insurance provided at District expense, the District shall make 
arrangements for employees to purchase additional life insurance for themselves or their 
dependents at employee cost. 

 
3.5 Short-Term and Long-Term Disability   
 
 The District shall provide each employee with Short-Term Disability Insurance.  The Short-Term 

Disability Insurance shall provide for sixty percent (60%) of regular weekly salary, to a maximum of 
$1,667 weekly benefit, after a 29-day waiting period.  Benefits continue for a maximum of one year, 
if totally disabled.  Integration of short-term insurance benefits and sick leave is to be automatic; 
the District may not waive integration. Long Term Disability Insurance shall provide 66 2/3% of 
regular monthly salary, to a maximum of $6,000 monthly benefit, after 365 days of short term 
disability coverage.  Both Short Term and Long Term Disability Insurance benefits cease the day the 
termination of employment occurs. 

 
3.6 Vision Care 
 
 The District shall provide each employee with vision care benefits covering the employee, spouse, 

and eligible dependents.  
 
3.7 Retiree Vision 
 
 Vision care will not be provided to employees who retire from the District.   
 
3.8 IRS 125  
 
 The District shall continue the IRS 125 plan for employee funded expense reimbursement, including 

employee paid health care premiums, and allow employee contributions up to the maximum extent 
permitted by law. 

 
3.9 Changes to Providers of Employee Benefit Plans  
 

The District intends to periodically evaluate the Health and Welfare plans currently available to 
employees to determine if similar or better coverage may be available at lower cost to the District.  
The District may substitute new insurance carriers or arrange for self-insurance provided that the 
overall coverage is similar or better as specified in this MOU. 
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Section 4. Retirement Plan 
 
4.1 Terms of Program  
 
 District employees receive retirement benefits through CalPERS.  The Retirement Plan between the 

District and Public Employees Retirement System (PERS) is documented in a separate MOU between 
MEBU and District entitled “Regarding PERS Retirement Formula Enhancement” dated November 
17, 2004 and includes single highest year option and “Local Miscellaneous 2.7% at 55.” 

 
Upon submission of enrollment information, CalPERS shall determine whether a new employee 
is a “classic member” or “new member” in accordance with the Public Employees’ Pension 
Reform Act (PEPRA).  

 “Classic members” are eligible to participate in the 2.7% @ 55 retirement benefit plan, in 
accordance with the November 17, 2004 “Regarding PERS Retirement Formula Enhancement” 
MOU.  “New members” are eligible to participate in the 2.0% @ 62 retirement benefit plan and 
are required to pay CalPERS an employee contribution that is at least fifty percent (50%) of the 
total normal cost of the retirement benefit plan based on pensionable compensation in 
accordance with PEPRA.   

  
 
Section 5. Holidays 
 
5.1 General  
 

Employees shall be entitled to take all authorized holidays at full pay, not to exceed eight (8) hours 
for any one (1) day, provided they are in a full pay status on both of their regularly scheduled 
workdays immediately preceding and following the holiday. 

 
5.2 Holiday Schedule  
 

The following shall be holidays under this MOU, and shall fall on the calendar or legal date as noted.  
If a holiday is a calendar day holiday that falls on a Saturday or Sunday, the actual day of the holiday 
shall be the Friday or Monday before or after that weekend date that corresponds to the date the 
District shall be closed for business as solely determined by the District. 

 

Holiday  2017 2018 2019 2020 2021 

New Year’s Day   Jan-1 Jan-1 Jan-1 Jan-1 

Martin Luther King Day  Jan-15 Jan-21 Jan-20 Jan-18 

Presidents’ Day   Feb-19 Feb-18 Feb-17 Feb-15 

Memorial Day   May-28 May-27 May-25 May-31 

Independence Day   July-4 July-4 July-3 July-5 

Labor Day   Sept-3 Sept-2 Sept-7 Sept-6 

Thanksgiving Day   Nov-22 Nov-28 Nov-26 Nov-25 

Day after Thanksgiving   Nov-23 Nov-29 Nov-27 Nov-26 

Christmas  Dec-25 Dec-25 Dec-25 Dec-25 Dec-24 
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5.3 Floating Holidays  
 
 Five (5) Floating Holidays (40 hours) shall be incorporated into the Employee Leave Bank and 

thereafter be part of the Employee Leave Bank as described in Section 7 of this MOU. 
 
 
Section 6. Administrative Leave 
 
Five (5) Administrative Leave Days (40 hours), which are for the purpose of compensating exempt employees 
for the additional time required to perform their jobs beyond the normal work day and work week, shall be 
incorporated into the Employee Leave Bank and thereafter be part of the Employee Leave Bank as described 
in Section 7 of this MOU.  
 
 
Section 7. Employee Leave Bank 
 
7.1 Eligibility  
 
 All MEBU employees begin accruing Employee Leave (Leave) as defined in Section 7.4 from their 

hire date. 
 
7.2 Scheduling  
 
 The times during the calendar year at which an employee shall take Leave shall be determined by 

the employee’s supervisor with due regard to the wishes of the employee and in particular regard 
to the need of the District.  

 
7.3 Use  
 
 Employees may use Leave on an hour-for-hour (or fraction thereof) basis in any pay period that they 

have not worked their scheduled hours in accordance with Section 2 of this MOU. 
 
7.4 Employee Leave Accrual Rate  
 

Leave accrues on a pay period basis and the accrual rate is determined by the employee’s hire date.  
Example:  For a full-time employee, the accrual rate during their first year of employment is 7.69 
hours per pay period. 

 
The following table is based on full-time employment.  Leave for part-time employees will be 
prorated according to number of hours scheduled. 
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Year VAC FH ADMIN 
Total 
Days 

Total 
Hours 

Per PP 

1 15 5 5 25 200 7.69 

2 16 5 5 26 208 8.00 

3 17 5 5 27 216 8.31 

4 18 5 5 28 224 8.62 

5 19 5 5 29 232 8.92 

6 20 5 5 30 240 9.23 

7 21 5 5 31 248 9.54 

8 22 5 5 32 256 9.85 

9 23 5 5 33 264 10.15 

10 24 5 5 34 272 10.46 

11 25 5 5 35 280 10.77 

 
7.5 Crediting of Leave   
 
 Employee Leave shall be accrued and credited in hours per pay period.  
 
7.6 Employee Leave at Termination   
 
 Upon termination of employment, an employee shall be paid cash value of his or her accrued Leave 

at the time of termination in accordance with the above schedule on a pro rata basis.  
 
7.7 Leave Sell Back  
 
 Each full-time employee covered by this MOU may sell back leave from the Employee Leave Bank 

at his or her current rate of pay up to two (2) times per calendar year, up to eighty (80) hours, 
provided that there are at least eighty (80) hours remaining after each such sell back. 

 
 
Section 8. Sick Leave 
 
8.1 Benefits  
 
 Full-time MEBU employees shall accrue sick leave at the rate of eight (8) hours per month credited 

in hours per pay period.  Sick leave usage shall not be considered as a privilege which an employee 
may use at his or her discretion, but shall be allowed only in case of necessity of actual sickness or 
disability in accordance with state and federal laws and the District Personnel Rules, or for the 
employee's dental, eye, or other physical or medical examination or treatment by a licensed 
practitioner.  Part-time employee’s sick leave will be prorated according to their scheduled hours. 

 
8.2 Use  
 
 Employees may use sick leave on an hour-for-hour basis (or fraction thereof) in any pay period that 

they have not worked their scheduled hours in accordance with Section 2 of this MOU.  Sick leave 
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may not be used before it is credited and may only be used as outlined in 8.1 above. 
 
8.3 Notification Requirement  
 

If an employee will not be at work as scheduled, he/she must notify the supervisor within one half 
(1/2) hour of the time to report for work or at the first opportunity.   

 
8.4 Physician's Certificate or Other Proof   
 
 At the discretion of the employee's supervisor, a physician's certificate or personal affidavit may be 

required for any period of absence for which sick leave is claimed after the first forty-eight (48) hours 
of sick leave used in a calendar year. 

 
8.5 Sick Leave Incentive Program – PERS Credit 

 
The District shall contract with PERS for “Credit for Unused Sick Leave at Retirement” as specified in 
the Government Code of the State of California, Section 20965. 

 
 
Section 9. Leaves of Absence 
 
9.1 Jury Duty  
  
 An employee summoned to jury duty shall inform his or her supervisor and, if required to report 

and/or serve, may be absent from duty with full pay only for those hours required to report and/or 
serve. 

 
9.2 Bereavement Leave  
 
 In the event of a death in the immediate family of an employee, he or she shall, upon request, be 

granted such time off with pay as is necessary to make arrangements for the funeral and attend 
same, not to exceed twenty-four (24) hours and must be taken consecutively. Leave for this 
purpose must be requested and used within three (3) months of the event of a death in the 
immediate family.  .  For the purpose of this Section, the immediate family shall be restricted to 
father, mother, step-parent, brother, sister, spouse, legally-recognized domestic partnership, 
child, mother-in-law, father-in-law, grandparents, grandchildren, and stepchild in those cases 
where a direct child-rearing-parental relationship may be demonstrated.  At the request of the 
District, the employee shall furnish a death certificate and proof of relationship.  Sick leave shall 
not be used for the purpose of Bereavement Leave.  

 
9.3 Industrial Disability Leave 
 

(a) General   
 

Employees who suffer any disability arising out of and in the course of their employment, 
as defined by the Workers’ Compensation Laws of the State of California, shall be entitled 
to disability leave while so disabled until such time as 1) the District determines that the 
interactive process has been exhausted or completed, or that there is an inability to 
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accommodate under the law, or 2) based upon a permanent and stationary finding in the 
worker’s compensation matter; or 3) retirement, whichever occurs first. Integration of 
sick leave and employee leave bank (ELB) with Workers’ Compensation temporary 
disability benefits is to be automatic after exhausting regulatory protected leave 
provisions (such as FMLA/CFRA); the District may not waive integration. 

 
(b)   Determination of Coverage  

 

The District reserves the right to withhold payment of any disability benefits until such time 

it is determined whether or not the illness or injury is covered by Workers’ Compensation. 

9.4 Catastrophic Leave 
 

(a) General  
 

District shall provide a Catastrophic Leave system to assist employees who have exhausted 
accrued leave time due to a serious or catastrophic illness or injury.  The catastrophic leave 
system shall allow other employees to donate time to the affected employee so that he/she 
can remain in a paid status for a longer period of time, thus partially ameliorating the 
financial impact of the illness, injury or condition. 

 
(b) Eligibility  

 
To be eligible for this benefit, the receiving employee must: 

 
(1) Be a regular, full-time employee who has passed his/her initial District probationary 

period; 
 
(2) Have sustained a life threatening or debilitating illness, injury or condition 

(physician confirmation may be required by the District); 
 
(3) Have exhausted all accumulated paid leave including leave bank, sick leave, 

compensatory time off and/or other such leaves; 
 
(4) Be unable to return to work for at least thirty (30) days; and 
 
(5) Have applied, and received approval, for a Leave of Absence without Pay for 

medical reasons. 
 

(c) Benefits  
 
Accrued leave bank and compensatory time off hours donated by other employees shall be 
converted to sick leave and credited to the receiving employee’s sick leave balance on an 
hour-for-hour basis and shall be paid at the rate of pay of the receiving employee.  For as 
long as the receiving employee remains in a paid status, seniority and all other benefits shall 
continue, with the exception of leave accruals.  The total leave credits received by an 
employee should not exceed three (3) months.  However, if approved by the General 
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Manager, the total leave credits may be extended on a case-by-case basis up to an overall 
maximum of six (6) months. 

 
(d) Guidelines  

 
The following guidelines for Donating Leave Credits to the Receiving Employee: 

 
(1) Accrued leave bank and compensatory time off may be donated by any employee 

who has completed his/her initial District probationary period. 
 
(2) Time donated shall be converted from leave bank or compensatory time off to sick 

leave and credited to the receiving employee’s sick leave balance on an hour-for-
hour basis and shall be paid at the rate of pay of the receiving employee. 

 
(3) The total amount of time donated to one employee by another employee shall not 

exceed forty (40) hours.  The total leave credits received by the employee shall not 
normally exceed three (3) months.  However, if approved by the General Manager, 
an extension up to six (6) months total time may be approved. 

 
(4) Initial leave time donations must be a minimum of eight (8) hours and, thereafter, 

in four (4) hour increments.  An employee cannot donate leave hours that would 
reduce his/her employee leave bank balance to less than forty (40) hours. 

 
(5) The use of donated leave hours shall be in consecutive, one-shift increments (i.e., 

eight (8) hours for a full-time employee working five eight (8) hour days/week). 
 
(6) While an employee is on leave using donated leave hours, no employee leave bank 

or sick leave hours shall accrue. 
 
(7) Under all circumstances, time donations received by the employee are forfeited 

once made.  In the event that the receiving employee does not use all transferred 
leave for the catastrophic illness/injury, any balance shall remain with the receiving 
employee. 

 
 
Section 10. Probationary Period 
 
10.1 Nature of Period  
 
 All original and promotional appointments shall be subject to a probationary period. The 

probationary period shall be regarded as a part of the testing process and shall be utilized for closely 
observing the employee's work, for securing the most effective adjustment of a new employee to 
his or her position, and for rejecting any probationary employee whose performance does not meet 
the required standards of work. 
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10.2 Length 
 
 All new and promotional employees into MEBU shall serve a probationary period of twelve (12) 

months.  
 
10.3 Rejection  
 
 During the probationary period, a new employee may be rejected at any time by the General 

Manager without cause and without the right of appeal. 
 
10.4  Reinstatement   
 

Any employee rejected during the probationary period following a promotional appointment shall 
be reinstated to the former position from which he or she was promoted, provided the employee 
has not been discharged or disciplined pursuant to this MOU.  

 
 
Section 11. Layoff and Re-employment 
 
11.1 General  
 
 The General Manager may lay off an employee in the MEBU. The General Manager, on the basis of 

the administrative needs of the District, shall determine the departments and classifications subject 
to layoff.  Within the classifications subject to layoff, the order of layoff shall be determined on the 
basis of seniority and work performance.  Emergency and provisional employees in a class of 
positions shall be laid off before other persons in the class are laid off.  

 
11.2 Notice   
 
 Fifteen (15) calendar days prior to the effective date of the layoff of an employee, the General 

Manager shall notify the employee of the layoff and a copy of the notice shall be placed in the 
employee's personnel file. 

 
11.3 Re-Employment  
 
 An employee who has performed satisfactorily and who is laid off shall be eligible for re-

employment in other positions which require basically the same qualifications and involve basically 
the same duties and responsibilities as the position from which the employee is laid off. 

 
11.4 Termination after Layoff  
 
 Service with the District shall be terminated by discharge, resignation or six (6) consecutive months 

of unemployment with the District. 
 
11.5 No Benefits  
 

An employee who is laid off shall not accrue or be eligible for any benefits including, but not limited 
to, Employee Leave, holidays, medical, dental, life insurance, and vision care.  Any employees re-
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employed after a layoff shall be credited back any accrued sick leave that the employee did not 
receive compensation for at the time of layoff.   

 
 
Section 12. Discharge and Discipline 
 
12.1 Right of Discharge and Discipline  
 
 The District shall have the right to discharge and discipline any employee for dishonesty, 

insubordination, drunkenness, incompetence, willful negligence, failure to perform work as 
required or to observe the District's safety and personnel rules and regulations, which must be 
conspicuously posted and not in derogation of the MOU, or for engaging in strikes, individual or 
group slowdowns or work stoppages, or refusal to accept overtime, or for violating or ordering the 
violation of the MOU.  Discipline shall be implemented within sixty (60) calendar days of the District 
completing the District investigation of the situation causing the problem. 

 
12.2 Appeals  
 
 If an employee feels he or she has been unjustly disciplined or discharged, he or she shall have 

the right to appeal his or her case through the Appeals Process.  Such appeal must be filed with 
the General Manager in writing, within ten (10) calendar days from the date of discipline or 
discharge and unless so filed the right of appeal is lost. 

 
12.3 Reason for Discipline   
 
 Any disciplined employee in the MEBU group shall be furnished the reason for the disciplinary 

action in writing. 
 
12.4 Adjustment Board  
 

In the event of an employee appeal on a matter involving discipline, including matters of 
suspension, demotion, and discharge, such appeal shall be submitted to an Adjustment Board 
comprised of two (2) employee representatives and two (2) representatives of the District.  If an 
Adjustment Board is unable to arrive at a majority decision, the employee may require that the 
appeal be referred to a Hearing Officer for advisory opinion. 

 
12.5 Administrative Hearing  

 
(a) General  
 

An employee may refer any appeal that remains unresolved after the Adjustment Board 
to an Administrative Hearing.  A request for a Hearing shall be in writing to the General 
Manager within thirty (30) calendar days after receipt of the decision of the Adjustment 
Board. 
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(b) Selection of Hearing Officer  
 

On or after the date of the notice to proceed with a non-binding administrative hearing, 
the District shall request the State Mediation and Conciliation Service or the American 
Arbitration Association to provide a list of seven (7) impartial persons to act as a Hearing 
Officer.  Representatives of the two (2) Parties shall meet within ten (10) calendar days 
after receipt of such list to select an arbitrator (this may be done by telephone).  If there 
is no mutual agreement on one of the listed hearing officers, then the two (2) Parties shall 
alternately strike a hearing officer’s name from the list of seven (7) and shall then repeat 
this procedure.  The remaining person shall be the duly selected hearing officer. The 
procedure to determine who strikes the first name shall be determined by lot.  If either 
party refuses to participate in the selection process, the other party shall make a selection 
of a hearing officer from the list. 

 
(c) Hearing Officer’s Decision   
 

Upon conclusion of the administrative hearing, the hearing officer shall provide both the 
General Manager and the employee, and the MEBU group representative with copies of 
his or her decision on the merits of the appeal with references to, and a discussion of, the 
evidence presented.  The hearing officer’s decision shall be an advisory opinion only, non-
binding on either party; provided that if neither party refers the appeal to the Board of 
Directors within thirty (30) calendar days of receipt of the hearing officer’s decision, the 
hearing officer’s decision shall become final.  The hearing officer’s fees and expenses shall 
be borne equally by the Parties.  If either party requires a transcript, that party shall bear 
the entire cost of such transcript. 
 

12.6 Board of Directors  
 

Any appeal which has not been resolved by the procedures hereinabove set forth may be referred 
by either party to the Board of Directors within thirty (30) calendar days of receipt of the hearing 
officer’s advisory opinion for final decision.  Each party may submit written comment or argument 
regarding the hearing officer’s opinion, not to exceed five (5) pages in length, for the Board’s 
review and consideration.  The Board of Directors shall render a decision, which shall be final, 
within sixty (60) calendar days of receipt of the request for Board review. 

 
 
Section 13. Personnel Files 
 

An employee, or his or her representative on presentation of written authorization from the 
employee, shall have access to the employee's personnel file on request.  The District shall furnish 
the employee copies of all performance evaluation reports and letters of reprimand or warning prior 
to placement of such documents into the employee's personnel file.  The employee may be required 
to acknowledge the receipt of any document entered into his or her personnel file without prejudice 
to subsequent arguments concerning the contents of such documents. 
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Section 14. Grievance Procedure 
 
14.1 General 
 

(a) Definition  
 

A grievance shall be defined as any dispute arising during the term of the MOU which 
involves the interpretation or application of any provision of this MOU during its term, 
excluding all ordinances, resolutions, policies, rules and regulations, the subject of which is 
not specifically covered by the provisions of this MOU.  Such excluded ordinances, 
resolutions, policies, rules and regulations shall not be subject to the Grievance Procedure. 

 
(b) Changes to MOU are Non-Grievable   
 

Proposals to add to or change this MOU or written agreements or addenda supplementary 
hereto shall not be grievable and no proposal to modify, amend or terminate this MOU, nor 
any matter or subject arising out of or in connection with such proposal, may be referred 
for grievance under this Section, and no Adjustment Board shall have the power to amend 
or modify this MOU or written agreements or addenda supplementary hereto or to 
establish any new terms or conditions of employment. 

 
(c) Changes to and Interpretations of MOU  
 

No changes in the MOU or interpretations thereof (except interpretation resulting from 
Adjustment Board proceedings hereunder) shall be recognized unless mutually agreed to 
by the General Manager and the MEBU. 

 
(d) Pay Claims  
 

All grievances involving or concerning payment of compensation shall be filed in writing and 
no adjustments shall be retroactive for more than thirty (30) calendar days from the date 
of filing. 

 
14.2 Initial Discussions  
 

Any employee who believes that he or she has a grievance must inform his or her immediate 
supervisor of the complaint along with a copy to the Administrative Services Manager, and discuss 
the nature of the complaint with the immediate supervisor prior to elevating the grievance for 
resolution to the top management official in the department in which he or she works.  The 
grievance is to be presented in writing within thirty (30) calendar days of the date that the employee 
became aware, or should have become aware, of the act or occurrence.  If the issue is not resolved 
within the department, the procedures hereafter specified may be invoked. 
 

14.3 Adjustment Board 
 

(a) General  
 

In the event the employee and the District are unable to reach a mutually satisfactory 
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accord on any grievance (as the term "grievance" is hereinabove defined), which arises and 
is presented during the term of the MOU, such grievance shall be submitted to an 
Adjustment Board comprised of two (2) employee representatives and two (2) 
representatives of the District.  

 
(b) No Decision by Adjustment Board  
 

If an Adjustment Board is unable to arrive at a majority decision, either the employee or the 
District may require that the grievance be referred to the General Manager. 

(c) Jurisdiction  
 

No Adjustment Board shall entertain, hear, decide or make recommendations on any 
dispute involving a position over which a recognized employee organization has jurisdiction 
unless such dispute falls within the definition of a grievance as hereinabove set forth in the 
first paragraph of this Section. 

 
14.4 Referral to District Manager  
 
 The recognized employee organization, which has jurisdiction over the position directly affected by 

the grievance, may notify the General Manager in writing that a grievance exists, and in such 
notification, state the particulars of the grievance and, if possible, the nature of the determination 
that is desired.  No grievance may be processed under this Section that has not first been filed and 
investigated in pursuance of Sections 14.2 and 14.3.  A grievance that remains unresolved after it 
has been submitted in writing to the General Manager may be heard before a Hearing Officer for 
an advisory opinion. 

 
14.5 Administrative Hearing  
 

(b) General  
 

Any grievance that remains unresolved after consideration by the General Manager may 
be referred to an Administrative Hearing Officer for a non-binding opinion on the merits 
of the grievance.  A notice to invoke an administrative hearing shall be in writing to the 
General Manager within thirty (30) calendar days after receipt of the decision of the 
General Manager. 

 
(b) Selection of Hearing Officer   
 

The hearing officer for a grievance matter shall be selected according to the same 
procedure as specified for an appeal of discharge/discipline. 

 
c) Hearing Officer’s Decision   
 

Upon conclusion of the administrative hearing the hearing officer shall provide both the 
General Manager and the employee and the MEBU group representative with copies of 
his or her decision on the merits of the appeal with references to, and a discussion of, the 
evidence presented.  The hearing officer’s decision shall be an advisory opinion only, non-
binding on either party, provided that if neither party refers the appeal to the Board of 
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Directors within thirty (30) calendar days of receipt of the hearing officer’s  decision, the 
hearing officer’s decision shall become final.  The hearing officer’s fees and expenses shall 
be borne equally by the Parties.  If either party requires a transcript, that party shall bear 
the entire cost of such transcript. 

 
14.6 Board of Directors  
 

Any grievance which has not been resolved by the procedures hereinabove set forth may be 
referred by either party to the Board of Directors within thirty (30) calendar days of receipt of the 
hearing officer’s advisory opinion for final decision. Each party may submit written comment or 
argument regarding the hearing officer’s opinion, not to exceed five (5) pages in length, for the 
Board’s review and consideration.  The Board of Directors shall render a decision, which shall be 
final, within sixty (60) calendar days of receipt of the request for Board review. 

 
 
Section 15. Miscellaneous Provisions 
 
15.1 Outside Employment   
 
 No employee shall engage in employment that may constitute a conflict of interest for the employee 

or the District.  No employee shall apply himself or herself whatsoever to any outside employment 
during his or her regular working hours.  Any person while in the employment of someone other 
than the District shall wear no emblem, badge, uniform or other employee identification. 

 
15.2 Safety    
 
 Wearing of District approved safety shoes shall be a condition of employment, and where needed, 

the wearing of hard hats shall be a condition of employment. 
 
15.3 Safety Vests   
 
 The District shall provide orange vests that are OSHA and District approved. 
 
15.4 Certificates   
 
 The District shall pay for any required certificates, including renewal, as set forth in the employee's 

job description. 
 
15.5       Part-Time   
 

All wages, hours and conditions of employment governed by this MOU shall be prorated and/or 
adjusted for part-time employees in accordance with District’s Part-Time Rules and Procedures. 
 

 
Section 16. Separability of Provisions 
 
Should any Section, clause or provision of this MOU be declared illegal by final judgment of a court of 
competent jurisdiction, such invalidation of such Section, clause or provision shall not invalidate the 
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remaining portions hereof, and such remaining portions shall remain in full force and effect for the duration 
of this MOU.  Upon such invalidation, the Parties agree to meet and confer concerning substitute Sections, 
clauses, or provisions for those rendered or declared illegal or invalid. 
 
 
Section 17. Past Practices and Status of this MOU 
 
17.1 Continuance of Working Conditions   
 
 Continuance of working conditions and practices not specifically authorized by ordinance or 

resolution of the Board of Directors is not guaranteed by this MOU. 
 
17.2 Status of this MOU   
 

This MOU constitutes the entire understanding between the Parties hereto as to all matters hereof, 
and supersedes all existing Memoranda of Understandings, negotiations, prior discussions, 
preliminary agreements and understandings, whether written or oral, between the District and the 
MEBU group. 

 
It is mutually agreed that the terms herein are effective on the dates indicated, or where not indicated as of 
the effective date of this MOU, which shall be December 18, 2017.  When not specifically covered in this 
MOU, the existing unmodified policies, resolutions, rules, regulations and ordinances of the District, shall 
apply and with the terms of this MOU constitute the wages, hours and working conditions for those 
employees represented for the period of December 18, 2017 through December 12, 2021. 
 
Made and entered into this 18th day of December, 2017 (Effective Date). 
 
 
MID-MANAGEMENT EMPLOYEES BARGAINING GROUP 
 
 
By  ________________________________ Date ________________ 
 Levi Fuller 
 President, Mid-Management Employees Bargaining Unit 
 
 
 
DUBLIN SAN RAMON SERVICES DISTRICT 
 
 
By  ________________________________ Date ________________ 
 Daniel B. McIntyre 
 General Manager 
 
 
ATTEST: ____________________________________ 
  Nicole Genzale, District Secretary 
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EXHIBIT A 
 

 
LIST OF EXEMPT POSITIONS 

 
 
As of the Effective Date of this MOU, the following positions are Exempt positions as determined by 
application of the Fair Labor Standards Act: 
 

Associate Engineer - Supervisory 
Community Affairs Supervisor 
Customer Services Supervisor 
Electrical and Instrumentation Supervisor 
Environmental Services Administrator 
Executive Services Supervisor 
Field Operations Supervisor 
Financial Services Supervisor 
Human Resources & Risk Supervisor 
Information Services Supervisor 
Laboratory Supervisor 
Mechanical Supervisor 
Principal Engineer - Supervisory 
Senior Civil Engineer - Supervisory 
Senior Electrical Engineer - Supervisory 
Senior Mechanical Engineer - Supervisory 
Wastewater Treatment Plant Operations Supervisor 
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RESOLUTION NO. __

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING 
THE MEMORANDUM OF UNDERSTANDING BETWEEN DUBLIN SAN RAMON SERVICES DISTRICT AND THE 
CONFIDENTIAL EMPLOYEES BARGAINING UNIT

WHEREAS, the current Confidential Employees Bargaining Unit (“CEBU”) Memorandum of 

Understanding (the “MOU”) expires April 30, 2018; and 

WHEREAS, the District (“District”) and CEBU ( the “Parties”) have met and conferred in good 

faith regarding wages, hours and other terms and conditions of employment; and 

WHEREAS, the Parties have reached an agreement on all matters relating to the employment 

conditions and employer-employee relations as set forth in the MOU. 

NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency located in the Counties of Alameda and Contra Costa, California, 

does hereby:

1. Approve the MOU between District and CEBU for the period of December 18, 2017 through 

April 30, 2022, attached hereto as Exhibit “A” and incorporated by reference herein; and

2. Authorize and direct the General Manager to sign the MOU. 

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency located in the 

Counties of Alameda and Contra Costa, California, at its regular meeting held on the 7th day of 

November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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MEMORANDUM OF UNDERSTANDING 
between 

DUBLIN SAN RAMON SERVICES DISTRICT 
and 

CONFIDENTIAL EMPLOYEES Bargaining Unit 
 
This Memorandum of Understanding (the “MOU”) between the Dublin San Ramon Services District (the 
“District”) and the Confidential Employees Bargaining Unit (the “CEBU”), collectively the “Parties” is 
entered into pursuant to the provisions of Section 3500 et seq. of the Government Code of the State of 
California. 
 
The Employee Relations Officer (the General Manager of the District under the Employer-Employee 
Relations Resolution) is the representative of the District in matters concerning employer-employee 
relations. 
 
CEBU, a new bargaining unit that formed on December 2, 2006, is a formally recognized employee group 
including those employees whose positions are designated as Confidential by the District. 
 
SUMMARY OF CONFIDENTIAL DESIGNATION 
The confidential designation of selected positions protects the confidentiality of the District’s bargaining 
process and strategy, both in general contract negotiations and in day-to-day interaction with employee 
unions and associations. The employees who occupy positions designated as confidential serve as 
essential support members to the management team and their confidentiality is assured by their 
exclusion from any organized bargaining unit. 
 
DEFINITION 
The term “confidential employee” identifies those employees who are regularly required to assist 
District managers responsible for developing and implementing District policies within the area of labor 
relations. A confidential employee is an employee who normally participates or assists in writing and/or 
preparing policies affecting employees’ wages, hours, and working conditions; or an employee who 
regularly has advance knowledge of decisions which affect labor relations; or who processes information 
relating to the District’s confidential labor relations matters. 
 
CRITERIA 
The following factors are used (in their totality) to determine those positions to be designated as 
confidential: 
 
A.  The duties assigned to these positions include responsibility for providing clerical and/or 

technical support to managers who regularly participate in labor negotiations as a chief 
negotiator or team member; processing paperwork relating to labor negotiations, notes, 
research, management proposals, contract costing, strategies and plans, strike contingency 
plans, salary surveys, and problems within departments which are addressed during 
negotiations. 

 
B. Responsibility for processing paperwork relating to the disposition of union/association 

grievances, Skelly hearings, letters of reprimand, counseling memos, employee background 
checks, and other documents including those relating to all other forms of employee discipline. 
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The Parties have met and conferred in good faith regarding wages, hours and other terms and conditions 
of employment for the employees in said representation unit and have freely exchanged information, 
opinions and proposals, and have endeavored to reach an agreement on all matters relating to the 
employment conditions and employer-employee relations of such employees. 
 
The Parties acknowledge that the package of wages and benefits specified herein, which were agreed to 
during the meet and confer process which led to this MOU, are a package which together provide the 
agreed upon market level total cash equivalent compensation.  
 
This MOU has been presented to the District Board of Directors as the joint recommendation of the 
undersigned Parties for salary and employee benefit adjustments for the period referenced in Section 19 -
Term. 
 
The wages, hours and conditions of employment for the CEBU shall be as follows: 
 
 
Section 1. Salaries and Cash Benefits 
 
1.1 Salaries  
 Effective on the first day of the first pay period of the calendar years 2018 through 2022, 

bargaining unit members will receive a percentage salary increase equal to 2.75%. Such increase 
constitutes a cost of living increase, and is separate and apart from a merit-based increase. Y-
rated employees will receive 1.38% cost of living salary increases. 
 
Salaries for each classification shall be in five (5) steps of A through E, with Step E being the 
highest salary. Movement from one step to the next (and the amount of the increase) is based 
upon merit as explained in Section 1.5.   
 

 CEBU positions are listed in Exhibit A.   
 
1.2 Entrance Salary  
 

Except as herein otherwise provided, the entrance salary shall be the minimum salary for the class 
to which that person is appointed.  When circumstances warrant, the General Manager may 
recommend, and the Board may approve, an entrance salary that is more than the minimum 
salary. The Board’s decision shall be final.   

 
1.3 Step Increases 
 

(a) No Automatic Step Increase  
 

No step increase in salary shall be automatic merely upon completion of a specified period 
of service.  All step increases shall be based on merit as established by record of the 
employee's performance and shall require approval of the Senior Manager in whose 
department or group the employee is assigned. 
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(b) Timing of Increases – Full-Time Employees  
 
Subject to the provisions of this Section, a full-time employee shall receive said increases 
in salary, on the employee's anniversary date, according to the following plan: 

 
 Step B upon successful completion of twelve (12) months' service in Step A and Senior 

Manager's approval.  

 Step C upon completion of twelve (12) months' service in Step B and Senior Manager's 
approval. 

 Step D upon completion of twelve (12) months' service in Step C and Senior 
Manager's approval. 

 Step E upon completion of twelve (12) months' service in Step D and Senior Manager's 
approval. 

 
 (c) Timing of Increases – Part-Time Employees  

  
 Subject to the provisions of this Section, a part-time employee shall receive said increases 

in salary, after working 2080 hours (equivalent to a full time employee).  
 

1.4 Salary Increase Upon Promotion or Reclassification  
 
 When an employee in this bargaining unit is moved from one classification to another 

classification with a higher maximum salary, the salary in the higher classification shall be the 
minimum salary for that classification, unless that minimum is lower than, or the same as, the 
employee's salary at the time of promotion or reclassification.  In that event, the employee shall 
receive the next higher step within the pay range of the higher classification, which is at least five 
percent (5%) greater than the employee’s present rate.  If the class having a higher salary is not at 
least 5% more than the employee’s present salary at Step E, the employee shall be paid at Step 
E of the class having a higher salary range. 

 
 If an employee is promoted or reclassified from one class to a different classification within 

CEBU, and if the employee’s current rate of pay before reclassification is more than the new 
position’s Step E, then the employee shall be paid at Step E of the new position. 

 
1.5 Deferred Compensation Incentive 
  
 During the term of this MOU the District will maintain an IRS 457 Plan for interested 
 employees. Employees may also elect to contribute to a Roth 457 option. 

 
Beginning on the first pay date of the first full pay period of calendar year 2018 through 2021, 
the District will contribute on behalf of each employee an amount equal to one-hundred 
percent (100%) of the first $2,500 that the employee voluntarily contributes to the Employee’s 
457 Plan account.  Said payment will be made on the same payday as the employee elects to 
make voluntary contributions to the Plan.  

 
This incentive shall be administered in accordance with state and federal regulations, which may 
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impose limits on such benefits for New Members within the CalPERS Retirement System.  
 
 On the last pay date of the calendar year 2021, the District will no longer contribute on behalf of 

the employee to the Employee’s 457 Plan account.   
 

1.6 Total Compensation Surveys   
 

All total compensation surveys shall be conducted by District in accordance with Compensation 
Survey Procedures in Section 2.6. 

 
1.7 Compensation Survey Procedures  
 

The District will conduct a classification review and compensation study during the term of this 
MOU.  The basis of compensation will be the sixtieth (60th) percentile of total compensation of 
the comparable positions at the survey agencies.  Surveys will be done for benchmark positions 
in each classification and other levels in the classification will be indexed from the benchmark 
positions.  Total compensation at other agencies is defined as base salary plus employer-paid 
member contributions to retirement and employer contributions for employee defined 
contribution plans (such as 401k, 457, 401a), minus employee-paid contributions toward 
employer-share of defined benefit retirement plan (i.e. CalPERS retirement). Total 
compensation at the District is defined as base salary plus two thousand five hundred dollars 
($2,500) annual contribution to employee 457 plan, minus employee-paid contributions toward 
employer-share of defined benefit retirement plan (i.e. CalPERS retirement). 

 
 EXAMPLE: 
 

                 
 

The following list of agencies will be used to establish the benchmark level of salaries: 
 EBMUD  Livermore 

ACWD  Pleasanton 
CCCSD  DDSD 
CCWD  Brentwood 
USD   

 
 
Section 2. Hours of Work 
 
For non-exempt employees, the regular workweek shall consist of forty (40) hours and the regular 
workday shall consist of eight (8) hours.  Each exempt employee shall have an assigned work schedule 
that is approved by the General Manager or designee and that consists of eighty (80) hours in a two-week 
pay period.  Such schedule shall be worked on a regular basis.  Confidential Employees may request an 
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alternative work schedule such as a 9/80 schedule, a 4/9 + 4 work schedule or a 4/10 work schedule 
and, at the sole discretion of the General Manager, such schedule may or may not be granted.  
 
 
Section 3. Overtime and Compensatory Time 
 
3.1 Authorization 

 
All overtime worked must be approved in advance by the General Manager or his or her 
designated representative. 

 
3.2 Overtime Pay 

 
a) Non-Exempt Employees 

 
Those positions that are “Non-Exempt” as of the Effective Date of this MOU are listed in 
Exhibit A, which is hereby incorporated and made a part of this MOU.  All overtime 
worked by employees designated as “Non-Exempt” in accordance with the Fair Labor 
Standards Act must be approved in advance by the General Manager, or designated 
representative. 

 
Any authorized time worked in excess of the Non-Exempt employee's regular workweek 
shall be compensated at the rate of one and one-half (1-1/2) times the employee's 
regular straight-time rate of pay.  This Section 3.2 shall be subject to the Overtime Rule 
of the District Personnel Rules and Regulations. Holiday pay and Employee Leave Bank 
pay will count as time worked for purposes of computing overtime pay.  Holiday pay is 
defined as scheduled District holidays.  

 
b) Exempt Employees 

 
Those positions that are “Exempt” as of the Effective Date of this MOU are listed in 
Exhibit A, which is hereby incorporated herein and made a part of this MOU.  Positions 
designated as “Exempt” in accordance with the Fair Labor Standards Act shall not 
receive overtime pay. 

 
3.3      Compensatory Time 

 
An employee shall be allowed to accrue up to a maximum of sixty (60) hours of compensatory 
time annually. The maximum amount of hours a non-exempt employee may keep in their 
compensation time bank shall be capped at 60 hours. Employees may request compensatory 
time off even though overtime is required to cover the employee's shift.  The times during the 
calendar year at which an employee shall take compensatory time shall be determined by the 
employee’s supervisor with due regard to the wishes of the employee and in particular regard to 
the need of the District. The coverage employee may not accrue compensatory time for said 
time worked and will be paid at the overtime rate. 

 
3.4      Out-of-Class Pay 

 
An employee who is assigned in writing by the General Manager or designated representative, 
and, who is required to perform all of the duties of a position having a higher salary range, will 
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be paid the first step of the higher range, which is at least five percent (5%) higher than the 
employee’s present salary; during the period of the out-of-class assignment.  If the position 
having a higher salary range is not at least 5% more than the employee’s present salary at Step 
E, the employee shall be paid at Step E of the higher salary range. 

 
Acting assignments will be made for five (5) or more consecutive working days of uninterrupted 
absence, such as vacation or long-term illness or injury.  When an employee is expected to 
perform the full range of duties of a higher classification for five (5) or more consecutive 
working days, said employee shall be temporarily upgraded to the higher position with 
retroactive pay to the first day of said assignment.  
 
Out-of-Class pay will be administered in accordance with state and federal regulations, which 
may impose limits on such benefits for New Members within the CalPERS Retirement System. 

 
3.5  Temporary Promotions 
 

Compensation provided under this section shall be salary only, as outlined in Section 3.4.  All 
benefits will continue at the level of the employee’s regular position.  

 
 
Section 4. Health and Welfare 
 
4.1 Medical 

 
(a) Health Care Insurance 

 
The District shall provide health care (medical) insurance to each Confidential Employee.  
The District shall provide a health care insurance program that has at least two choices for 
coverage for Health Maintenance Organizations (HMO) and two choices for Preferred 
Provider Organizations Plans (PPO).  The lowest cost HMO and lowest cost PPO shall be 
the “Base Plans”.  In the event that this level of coverage does not remain reasonably 
available during the term of this MOU, the Parties shall meet and confer in good faith to 
amend this Section 4.1 of the MOU. 

 
(b)  Medical Insurance Premiums:  
 

District shall pay employee medical insurance premiums up to a maximum amount not to 
exceed the District “Maximum Contribution” for each level (employee only, employee plus 
one dependent, and employee plus two or more dependents).   

 
Payment by District shall be for employee or employee plus eligible dependents, 
whichever represents the employee’s situation.  The employee shall pay the balance of 
the cost incurred in excess of the medical insurance premium Maximum Contribution. If 
the medical insurance premium of the plan an employee selects is less than the District 
Maximum Contribution, the District shall only pay the amount of the premium cost of 
the selected plan. 

 
The District medical insurance premium Maximum Contribution for calendar year 2018 is 
as follows: 
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Employee 
Only 

Employee + 1 
Dependent 

Employee + 2 or 
more Dependents 

District Maximum Contribution $780.00 $1,560.00 $2,028.00 

 
Effective January 1, 2019, CEBU employees will share in the cost of future medical           
insurance premium increases above the Kaiser rate as described in the example below. 

 
Each year, cost increases in the Kaiser premium rates will be shared 50% by the District 
and 50% by the employee. For calendar year 2019, the Kaiser premium rates for 2019 will 
be compared to the District Maximum Contribution for 2018; if the Kaiser rate is higher 
than the 2018 District Maximum Contribution, then the new District Maximum 
Contribution will be calculated by adding 50% of the increase to the Kaiser 2018 premium 
rate to establish the Maximum Contribution for calendar year 2019. 
 
If the Kaiser premium rate for 2019 is less than the District Maximum Contribution for 
2018, then the District Maximum Contribution rate for calendar year 2019 will be: 

 

 

Employee 
Only 

Employee + 1 
Dependent 

Employee + 2 or 
more Dependents 

District Maximum Contribution $780.00 $1,560.00 $2,028.00 

 
For calendar year 2020, the Kaiser premium rates for 2020 will be compared to the District 
Maximum Contribution for 2019; if the Kaiser rate is higher than the 2019 District 
Maximum Contribution, then the new District Maximum Contribution will be calculated by 
taking 50% of the increase in the Kaiser 2020 premium rate over the 2019 District 
Maximum Contribution, then adding it to the 2019 District Maximum Contribution, to 
establish the new Maximum Contribution for calendar year 2020. 

 
If the Kaiser premium rate for 2020 is less than the District Maximum Contribution for 
2019, then the District Maximum Contribution rate for calendar year 2020 will remain the 
same as the Maximum Contribution amount for 2019. 

 
For calendar year 2021, the Kaiser premium rates for 2021 will be compared to the District 
Maximum Contribution rates for 2020; if the Kaiser rate is higher than the 2020 District 
Maximum Contribution, then the new District Maximum Contribution will be calculated by 
taking 50% of the increase in the Kaiser 2021 premium rate over the 2020 District 
Maximum Contribution, then adding it to the 2020 District Maximum Contribution, to 
establish the Maximum Contribution for calendar year 2021. 
 
If the Kaiser premium rate for 2021 is less than the District Maximum Contribution for 
2020, then the District Maximum Contribution rate for calendar year 2021 will remain the 
same as the Maximum Contribution amount for 2020. 
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 EXAMPLE 
 

  Premium Increase 
from 
Maximum 
Contribution 

DSRSD 
Share of 
Increase 

CEBU 
Share of 
Increase 

District Max 
Contribution 

Max Contribution 2019  $   2,028  (example assumes Kaiser rate decreased in 2019) 

Kaiser Rate 2020  $   2,195   $ 167   $ 83.50   $  83.50   $  2,112  

 
Confidential employees will pay those amounts in excess of the District health care 
premium Maximum Contribution and the premium of the plan they select.  District 
Maximum Contribution amounts will be rounded up to the nearest dollar. 

 
 (c) Post-Retirement Premiums 
 

The District shall provide health care (medical) insurance to each Confidential Employee 
that retires from the District and meets all eligibility requirements.  The District shall 
contract with CalPERS to provide post-retirement health benefits through the CalPERS 
Vesting Program for Retiree Health Care (CA Government Code 22893) in accordance with 
Resolution 47-07.  All CEBU employees hired after September 24, 2007 shall be enrolled in 
the Vesting Program.  Confidential Employees hired prior to September 24, 2007 will be 
offered the option, on an annual basis, to opt into the program. Payment of said insurance 
shall be subject to a vesting schedule established from time to time by either the District 
or the health care provider; whichever has the authority. Any employee promoted into 
CEBU who has previously elected to vest under their prior Local 39, PEBU, or MEBU MOU 
shall be required to vest under the PERS vesting program in accordance with Resolution 
47-07. 

 
(d) Changes to the Law  
 

In the event Federal or State legislation that provides health care coverage for employees 
covered by this agreement is enacted into law during the term of this MOU, and such 
legislation has an adverse impact on either party, the Parties shall meet and confer 
regarding the impact of such legislation on the MOU. 
 

(e) Waiver of Coverage  
 
A CEBU employee, who chooses to do so, may elect Affordable Care Act (ACA) compliant 
group health insurance coverage elsewhere and elect in writing to forgo medical 
insurance coverage through the District and receive a contribution to their deferred 
compensation 457 plan in the amount of three hundred and fifty dollars ($350) per month 
(payable bi-monthly). Said election must be made for the employee as well as his or her 
dependents. This contribution amount to the employee’s deferred compensation 457 plan 
shall not count toward the District’s deferred compensation incentive match per Section 
1.7 of this MOU. 
 
Eligibility for participation in this program shall be governed by the Guidelines for the 
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Share the Savings Program in the District’s Personnel Rules.  
 

4.2 Dental   
 
The District shall provide dental care benefits covering the employee, spouse, and eligible 
dependents.  
 

4.3 Retiree Dental  
 
The District shall provide retiree dental care benefits for employees (and eligible dependents) 
who retire from the District and whose first date of employment was before July 1, 2014.  

 
4.4 Life Insurance 
 

(a) Amount  
 

The District shall provide each employee with Life Insurance.  The amount of the life 
insurance to be provided shall be equal to two (2) times an employee’s annual salary, 
rounded up to the nearest $1,000, to a maximum of $400,000. The imputed cost of 
coverage in excess of $50,000 will be included in Employee’s income, using the IRS 
Premium Table, and are subject to applicable Federal and State taxes. 
 

(b) Additional Coverage   
 

In addition to the life insurance provided at District expense, the District shall make 
arrangements for employees to purchase additional life insurance for themselves or their 
dependents at employee cost. 

 
4.5 Short-Term and Long-Term Disability   
 
 The District shall provide each employee with Short-Term and Long-Term Disability Insurance.  The 

Short-Term Disability Insurance shall provide for sixty percent (60%) of regular weekly salary, to a 
maximum of $1,667 weekly benefit, after a 29-day waiting period.  Benefits continue for a 
maximum of one year, if totally disabled.  Integration of short-term insurance benefits and sick 
leave is to be automatic; the District may not waive integration.  Long-Term Disability Insurance 
shall provide 66-2/3% of regular monthly salary to a maximum of $6000 monthly benefit after 365 
days of short-term disability coverage.  Both Short- and Long-Term disability Insurance benefits 
cease the day the termination of employment occurs. 

 
4.6 Vision Care 
 

The District shall provide each employee with vision care benefits covering the employee, spouse, 
and eligible dependents. 

 
4.7 Retiree Vision Care  
 

Vision care will not be provided to employees who retire from the District other than as 
specified under the Consolidated Omnibus Budget Reconciliation Act (COBRA).  
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4.8 IRS 125  
 
 The District shall continue the IRS 125 plan for employee funded expense reimbursement and 

allow employee contributions up to the maximum extent permitted by law as well as allowable 
pre-tax deductions for employee-paid premiums associated with eligible health care costs. 

 
4.9 Changes to Providers of Employee Benefit Plans  
 

The District intends to periodically evaluate the Health and Welfare plans currently available to 
employees to determine if similar or better coverage may be available at lower cost to the District.  
The District may substitute new insurance carriers or arrange for self-insurance provided that the 
overall coverage is similar or better as specified in this MOU. 

 
 
Section 5.  Safety Equipment 
 
Employees that are required to wear safety shoes, personal protective equipment (PPE), or uniform 
clothing will be provided with these items purchased by the District as deemed necessary by the 
employee’s supervisor for the performance of their job duties.   
 
 
Section 6. Retirement Plan 
 
6.1 Terms of Program  
 
 District employees receive retirement benefits through CalPERS. The Retirement Plan between 

the District and Public Employees Retirement System (PERS) is documented in a separate MOU 
between CEBU and District entitled “Regarding PERS Retirement Formula Enhancement” dated 
September 24, 2007 and includes single highest year option and “Local Miscellaneous 2.7% at 55.” 

 
Upon submission of enrollment information, CalPERS shall determine whether a new employee 
is a “classic member” or “new member” in accordance with the Public Employees’ Pension 
Reform Act (PEPRA).  

“Classic members” are eligible to participate in the 2.7% @ 55 retirement benefit plan, in 
accordance with the November 17, 2004 “Regarding PERS Retirement Formula Enhancement” 
MOU.  “New members” are eligible to participate in the 2.0% @ 62 retirement benefit plan and 
are required to pay CalPERS an employee contribution that is at least fifty percent (50%) of the 
total normal cost of the retirement benefit plan based on pensionable compensation in 
accordance with PEPRA.   

 
 
Section 7. Holidays 
 
7.1 General  
 

Employees shall be entitled to take all authorized holidays at full pay, not to exceed eight (8) hours 
for any one (1) day, provided they are in a full pay status on both of their regularly scheduled 
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workdays immediately preceding and following the holiday. 
  

(a) Reporting Holiday Leave While on Alternative Work Schedule 
 

 Employees who work an alternative work schedule (9/80, 10/40) shall report “holiday” 
time as eight (8) hours and remaining “holiday” time as ELB (Employee Leave Bank) or 
Compensatory Time (if accrued). 

 
7.2 Holiday Schedule  
 

The following shall be holidays under this MOU, and shall fall on the calendar or legal date as 
noted.  If a holiday is a calendar day holiday that falls on a Saturday or Sunday, the actual day of 
the holiday shall be the Friday or Monday before or after that weekend date that corresponds to 
the date the District shall be closed for business as solely determined by the District. 
 
 

Holiday  2017 2018 2019 2020 2021 

New Year’s Day   Jan-1 Jan-1 Jan-1 Jan-1 

Martin Luther King Day  Jan-15 Jan-21 Jan-20 Jan-18 

Presidents’ Day   Feb-19 Feb-18 Feb-17 Feb-15 

Memorial Day   May-28 May-27 May-25 May-31 

Independence Day   July-4 July-4 July-3 July-5 

Labor Day   Sept-3 Sept-2 Sept-7 Sept-6 

Thanksgiving Day   Nov-22 Nov-28 Nov-26 Nov-25 

Day after Thanksgiving   Nov-23 Nov-29 Nov-27 Nov-26 

Christmas  Dec-25 Dec-25 Dec-25 Dec-25 Dec-24 

           
 
Section 8. Employee Leave Bank 
 
8.1 Eligibility  
 
 All CEBU employees begin accruing Employee Leave (Leave) as defined in Section 8.4 from their 

hire date. 
 
8.2 Scheduling  
 
 The times during the calendar year at which an employee shall take Leave shall be determined by 

the employee’s supervisor with due regard to the wishes of the employee and in particular regard 
to the need of the District.  

 
8.3 Use  
 
 Employees may use Leave on an hour-for-hour (or fraction thereof) basis in any pay period that 

they have not worked their scheduled hours in accordance with Section 2 of this MOU. 
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8.4 Employee Leave Accrual Rate  
 

Leave accrues on a pay period basis and the accrual rate is determined by the employee’s hire 
date.  Example:  For a full-time employee, the accrual rate during their first year of employment is 
4.62 hours per pay period. 
 
The following table shows the conversion of the leave into the new system and is based on full-
time employment.  Leave for part-time employees will be prorated according to number of hours 
scheduled. 
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8.5 Crediting of Leave 
 
 Employee Leave shall be accrued and credited in hours per pay period.  
 
8.6 Employee Leave at Termination   
 
 Upon termination of employment, an employee shall be paid cash value of his or her accrued 

Leave at the time of termination in accordance with the above schedule on a pro rata basis. 
 
8.7 Leave Sell Back  
 
 Each full-time employee covered by this MOU may sell back leave from the Employee Leave 

Bank at his or her current rate of pay up to two (2) times per calendar year, up to eighty (80) 
hours total in that calendar year; provided that there is at least eighty (80) hours remaining after 
such sell back. 

 
 
Section 9. Sick Leave 
 
9.1 Benefits  
 
 Full-time CEBU employees shall accrue sick leave at the rate of eight (8) hours per month 

credited in hours per pay period.  Sick leave shall be posted bi-weekly.  Sick leave usage shall not 
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be considered as a privilege, which an employee may use at his/her discretion, but shall be 
allowed only in case of necessity of actual sickness or disability.  For non-exempt employees, 
charge for sick leave used shall be on the basis of one-quarter hour (0.25) hour for each one-
quarter hour used; provided, however, that sick leave shall be charged for only those hours 
when the employee was absent from work. Exempt employees, throughout the term of this 
MOU, shall be charged with sick leave on the basis of eight (8) hours (or nine [9] hours if the 
employee is on a 9/80 schedule) for each day the employee is away from work.  In no event shall 
sick leave be converted into a cash bonus and is not payable upon separation from employment 
with the District.  Sick leave may not be used before it is credited. Sick leave benefits shall be 
administered in accordance with applicable state and federal laws. Part-time employee’s sick 
leave will be prorated according to their scheduled hours. 

 
9.2 Use  
 
 Sick leave may be used for purposes defined in the District’s personnel rule for Sick Leave, and in 

accordance with state and federal law. 
 
9.3 Notification Requirement  
 

If an employee will not be at work as scheduled, he/she must notify the supervisor or designee, 
within one half (1/2) hour of the time to report for work or at the first opportunity.   
 

9.4 Physician's Certificate or Other Proof   
 
 At the discretion of the employee's supervisor, a physician's certificate or personal affidavit may 

be required for any period of absence for which sick leave is claimed after the first forty-eight (48) 
hours of sick leave used in a calendar year.  

 
9.5 Family and Medical Care Leave  
 
 Family and Medical Care leave shall be administered in accordance with State and Federal Law. 
 
9.6 Sick Leave Incentive Program - PERS Credit  

 
The District shall contract with PERS for “Credit for Unused Sick Leave at Retirement” as specified 
in the Government Code of the State of California, Section 20965. 

 
 
Section 10. Leaves of Absence 
 
10.1 Leave Without Pay 
  
 The General Manager may grant employees leave of absence without pay for a period not to 

exceed one (1) year.  No leave shall be granted except upon written request of the employee.  
Such requests shall be submitted to the General Manager.  Such leaves shall normally be granted 
to permit the employee to engage in activities that shall increase his/her value to the District upon 
return, or because of sickness, injury or personal hardship.  Employees may not be granted a leave 
of absence until all accrued Employee Leave Bank time is taken.  Failure on the part of an 
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employee on leave to report promptly at its expiration shall result in dismissal of the employee.  
Employee leave bank and sick leave credits shall not accrue to an employee on leave of absence.  
The decision of the General Manager on granting or refusing to grant a leave of absence or 
extension thereof shall be final and conclusive and shall not be subject to the grievance procedure 
of this MOU. 

 
10.2 Jury Duty  
  
 An employee summoned to jury duty shall inform his or her supervisor and, if required to report 

and/or serve, may be absent from duty with full pay only for those hours required to report 
and/or serve. 
 

10.3 Industrial Disability Leave 
 

(a) General  
 
Employees who suffer any disability arising out of and in the course of their employment, 
as defined by the Workers’ Compensation Laws of the State of California, shall be entitled 
to disability leave while so disabled until such time as 1) the District determines that the 
interactive process has been exhausted or completed, or that there is an inability to 
accommodate under the law, or 2) based upon a permanent and stationary finding in 
the worker’s compensation matter; or 3) retirement, whichever occurs first. Integration 
of sick leave and employee leave bank (ELB) with Workers’ Compensation temporary 
disability benefits is to be automatic after exhausting regulatory protected leave 
provisions (such as FMLA/CFRA); the District may not waive integration.  

 
(b) Determination of Coverage  

 
The District reserves the right to withhold payment of any disability benefits until such 
time it is determined whether or not the illness or injury is covered by Workers’ 
Compensation. 

 
10.4 Bereavement Leave  
 
 In the event of a death in the immediate family of an employee, he or she shall, upon request, 

be granted such time off with pay as is necessary to make arrangements for the funeral and 
attend same, not to exceed twenty-four (24) hours and must be taken consecutively. Leave for 
this purpose must be requested and used within three (3) months of the event of a death in the 
immediate family.  For the purpose of this Section, the immediate family shall be restricted to 
father, mother, step-parent, brother, sister, spouse, legally-recognized domestic partnership, 
child, mother-in-law, father-in-law, grandparents, grandchildren, and stepchild in those cases 
where a direct child-rearing-parental relationship may be demonstrated.  At the request of the 
District, the employee shall furnish a death certificate and proof of relationship.  Sick leave shall 
not be used for the purpose of Bereavement Leave. 
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10.5 Catastrophic Leave 
 

(a) General  
 
District shall provide a Catastrophic Leave system to assist employees who have 
exhausted accrued leave time due to a serious or catastrophic illness or injury.  The 
catastrophic leave system shall allow other employees to donate time to the affected 
employee so that he/she can remain in a paid status for a longer period of time, thus 
partially ameliorating the financial impact of the illness, injury or condition. 

 
(b) Eligibility  

  
 To be eligible for this benefit, the receiving employee must: 

 
(1) Be a regular, full-time employee who has passed his/her initial District 

probationary period; 
(2) Have sustained a life-threatening or debilitating illness, injury or condition 

(physician confirmation may be required by the District); 
(3) Have exhausted all accumulated paid leave including employee leave bank, sick 

leave, compensatory time off and/or other such leaves; 
(4) Be unable to return to work for at least thirty (30) days; and 
(5) Have applied, and received approval, for a Leave of Absence without Pay for 

medical reasons. 
 

(c) Benefits  
 
Accrued leave bank and compensatory time off hours donated by other employees shall 
be converted to sick leave and credited to the receiving employee’s sick leave balance 
on an hour-for-hour basis and shall be paid at the rate of pay of the receiving employee.  
For as long as the receiving employee remains in a paid status, seniority and all other 
benefits shall continue, with the exception of leave accruals.  The total leave credits 
received by an employee should not exceed three (3) months.  However, if approved by 
the General Manager, the total leave credits may be extended on a case-by-case basis 
up to an overall maximum of six (6) months. 

 
(d) Guidelines 

 
The following guidelines for Donating Leave Credits to the Receiving Employee: 
 
(1) Accrued leave bank and compensatory time off may be donated by any 

employee who has completed his/her initial District probationary period. 
(2) Time donated shall be converted from leave bank or compensatory time off to 

sick leave and credited to the receiving employee’s sick leave balance on an 
hour-for-hour basis and shall be paid at the rate of pay of the receiving 
employee. 

(3) The total amount of time donated to one employee by another employee shall 
not exceed forty (40) hours.  The total leave credits received by the employee 
shall not exceed three (3) months.  However, if approved by the General 
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Manager, an extension up to six (6) months total time may be approved. 
(4) Initial leave time donations must be a minimum of eight (8) hours and, 

thereafter, in four (4) hour increments.  An employee cannot donate leave 
hours that would reduce his/her vacation balance to less than forty (40 hours. 

(5) The use of donated leave hours shall be in consecutive, one-shift increments 
(i.e., eight (8) hours for a full-time employee working five, eight-hour days per 
week). 

(6) While an employee is on leave using donated leave hours, no vacation or sick 
leave hours shall accrue. 

(7) Under all circumstances, time donations received by the employee are forfeited 
once made.  In the event that the receiving employee does not use all 
transferred leave for a catastrophic illness/injury, any balance shall remain with 
the receiving employee. 

 
 
Section 11. Probationary Period 
 
11.1 Nature of Period  
 
 All original and promotional appointments shall be subject to a probationary period. The 

probationary period shall be regarded as a part of the testing process and shall be utilized for 
closely observing the employee's work, for securing the most effective adjustment of a new 
employee to his or her position, and for rejecting any probationary employee whose performance 
does not meet the required standards of work. 

 
11.2 Length 
 
 New and promotional employees into CEBU shall serve a probationary period of twelve (12) 

months. Employees who, immediately prior to appointment, served in a District Limited-Term 
position that was subsequently converted to a regular District position, shall not be required to 
complete a probationary period if the Limited-Term position exceeded twelve (12) months. For 
part-time employees, the probationary period shall be 2080 hours worked. 

 
11.3 Rejection  
 
 During the probationary period, a new employee may be rejected at any time by the General 

Manager without cause and without the right of appeal. 
 
11.4  Reinstatement  
 

Any employee rejected during the probationary period following a promotional appointment 
shall be reinstated to the former position from which he or she was promoted, provided the 
employee has not been discharged or disciplined pursuant to this MOU.  
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Section 12. Layoff and Re-Employment 
 
12.1 General  
 
 The General Manager may lay off an employee in the CEBU. The General Manager, on the basis of 

the administrative needs of the District, shall determine the departments and classifications 
subject to layoff.  Within the classifications subject to layoff, the order of layoff shall be 
determined on the basis of seniority and work performance.  Emergency and provisional 
employees in a class of positions shall be laid off before other persons in the class are laid off.  

 
12.2 Notice   
 
 Fifteen (15) calendar days prior to the effective date of the layoff of an employee, the General 

Manager shall notify the employee of the layoff and a copy of the notice shall be placed in the 
employee's personnel file. 

 
12.3 Re-Employment  
 
 An employee who has performed satisfactorily and who is laid off shall be eligible for re-

employment in other positions which require basically the same qualifications and involve 
basically the same duties and responsibilities as the position from which the employee is laid off. 

 
12.4 Termination after Layoff  
 
 Service with the District shall be terminated by discharge, resignation or six (6) consecutive 

months of unemployment with the District. 
 
12.5 No Benefits  
 

An employee who is laid off shall not accrue or be eligible for any benefits including, but not 
limited to, Employee Leave, holidays, medical, dental, life insurance, and vision care.  Any 
employees re-employed after a layoff shall be credited back any accrued sick leave that the 
employee did not receive compensation for at the time of layoff.   

 
 
Section 13. Discharge and Discipline 
 
13.1 Right of Discharge and Discipline  
 
 The District shall have the right to discharge and discipline any employee for dishonesty, 

insubordination, drunkenness, incompetence, willful negligence, failure to perform work as 
required or to observe the District's safety and personnel rules and regulations, which must be 
conspicuously posted and not in derogation of the MOU, or for engaging in strikes, individual or 
group slowdowns or work stoppages, or refusal to accept overtime, or for violating or ordering the 
violation of the MOU.  Discipline shall be implemented within sixty (60) calendar days of the 
District completing the District investigation of the situation causing the problem. 
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13.2 Appeals  
 
 If an employee feels he or she has been unjustly disciplined or discharged, he or she shall have 

the right to appeal his or her case through the Appeals Process.  Such appeal must be filed with 
the General Manager in writing, within ten (10) calendar days from the date of discipline or 
discharge and unless so filed the right of appeal is lost. 

 
13.3 Reason for Discipline   
 
 Any disciplined employee in the CEBU group shall be furnished the reason for the disciplinary 

action in writing. 
 
13.4 Adjustment Board  
 

In the event of an employee appeal on a matter involving discipline, including matters of 
suspension, demotion, and discharge, such appeal shall be submitted to an Adjustment Board 
comprised of two (2) employee representatives and two (2) representatives of the District.  If an 
Adjustment Board is unable to arrive at a majority decision, the employee may require that the 
appeal be referred to a Hearing Officer for advisory opinion. 

 
13.5 Administrative Hearing  

 
(a) General  
 

An employee may refer any appeal that remains unresolved after the Adjustment Board 
to an Administrative Hearing.  A request for a Hearing shall be in writing to the General 
Manager within thirty (30) calendar days after receipt of the decision of the Adjustment 
Board. 

 
(b) Selection of Hearing Officer  
 

On or after the date of the notice to proceed with a non-binding administrative hearing, 
the District shall request the State Mediation and Conciliation Service or the American 
Arbitration Association to provide a list of seven (7) impartial persons to act as a Hearing 
Officer.  Representatives of the two (2) Parties shall meet within ten (10) calendar days 
after receipt of such list to select an arbitrator (this may be done by telephone).  If there 
is no mutual agreement on one of the listed hearing officers, then the two (2) Parties 
shall alternately strike a hearing officer’s name from the list of seven (7) and shall then 
repeat this procedure.  The remaining person shall be the duly selected hearing officer. 
The procedure to determine who strikes the first name shall be determined by lot.  If 
either party refuses to participate in the selection process, the other party shall make a 
selection of a hearing officer from the list. 

 
(c) Hearing Officer’s Decision   
 

Upon conclusion of the administrative hearing, the hearing officer shall provide both the 
General Manager and the employee, and the CEBU group representative with copies of 
his or her decision on the merits of the appeal with references to, and a discussion of, 
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the evidence presented.  The hearing officer’s decision shall be an advisory opinion only, 
non-binding on either party; provided that if neither party refers the appeal to the 
Board of Directors within thirty (30) calendar days of receipt of the hearing officer’s 
decision, the hearing officer’s decision shall become final.  The hearing officer’s fees and 
expenses shall be borne equally by the Parties.  If either party requires a transcript, that 
party shall bear the entire cost of such transcript. 
 

13.6 Board of Directors  
 

Any appeal which has not been resolved by the procedures hereinabove set forth may be 
referred by either party to the Board of Directors within thirty (30) calendar days of receipt of 
the hearing officer’s advisory opinion for final decision.  Each party may submit written 
comment or argument regarding the hearing officer’s opinion, not to exceed five (5) pages in 
length, for the Board’s review and consideration.  The Board of Directors shall render a decision, 
which shall be final, within sixty (60) calendar days of receipt of the request for Board review. 

 
 
Section 14. Personnel Files 
 
An employee, or his or her representative on presentation of written authorization from the employee, 
shall have access to the employee's personnel file on request. The District shall furnish the employee 
copies of all performance evaluation reports and letters of reprimand or warning prior to placement of 
such documents into the employee's personnel file.  The employee may be required to acknowledge the 
receipt of any document entered into his or her personnel file without prejudice to subsequent arguments 
concerning the contents of such documents. 
 
 
Section 15. Grievance Procedure 
 
15.1 General 
 

(a) Definition  
 

A grievance shall be defined as any dispute arising during the term of the MOU which 
involves the interpretation or application of any provision of this MOU during its term, 
excluding all ordinances, resolutions, policies, rules and regulations, the subject of which is 
not specifically covered by the provisions of this MOU.  Such excluded ordinances, 
resolutions, policies, rules and regulations shall not be subject to the Grievance Procedure. 

 
 (b) Changes to MOU are Non-Grievable   
 

Proposals to add to or change this MOU or written agreements or addenda 
supplementary hereto shall not be grievable and no proposal to modify, amend or 
terminate this MOU, nor any matter or subject arising out of or in connection with such 
proposal, may be referred for grievance under this Section, and no Adjustment Board shall 
have the power to amend or modify this MOU or written agreements or addenda 
supplementary hereto or to establish any new terms or conditions of employment. 
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(c) Changes to and Interpretations of MOU  
 

No changes in the MOU or interpretations thereof (except interpretation resulting from 
Adjustment Board proceedings hereunder) shall be recognized unless mutually agreed to 
by the General Manager and the CEBU. 

 
 

(d) Pay Claims  
 

All grievances involving or concerning payment of compensation shall be filed in writing 
and no adjustments shall be retroactive for more than sixty (60) calendar days from the 
date of filing. 

 
15.2 Initial Discussions  
 

Any employee who believes that he or she has a grievance must inform his or her immediate 
supervisor of the complaint along with a copy to the Administrative Services Manager, and discuss 
the nature of the complaint with the immediate supervisor prior to elevating the grievance for 
resolution to the top management official in the department in which he or she works.  The 
grievance is to be presented in writing within thirty (30) calendar days of the date that the 
employee became aware, or should have become aware, of the act or occurrence.  If the issue is 
not resolved within the department, the procedures hereafter specified may be invoked. 
 

15.3 Adjustment Board 
 

(a) General  
 

In the event the employee and the District are unable to reach a mutually satisfactory 
accord on any grievance (as the term "grievance" is hereinabove defined), which arises 
and is presented during the term of the MOU, such grievance shall be submitted to an 
Adjustment Board comprised of two (2) employee representatives and two (2) 
representatives of the District.  

 
(b) No Decision by Adjustment Board  
 

If an Adjustment Board is unable to arrive at a majority decision, either the employee or 
the District may require that the grievance be referred to the General Manager. 

 
(c) Jurisdiction  
 

No Adjustment Board shall entertain, hear, decide or make recommendations on any 
dispute involving a position over which a recognized employee organization has 
jurisdiction unless such dispute falls within the definition of a grievance as hereinabove set 
forth in the first paragraph of this Section. 

 
15.4 Referral to District Manager  
 
 The recognized employee organization, which has jurisdiction over the position directly affected 
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by the grievance, may notify the General Manager in writing that a grievance exists, and in such 
notification, state the particulars of the grievance and, if possible, the nature of the determination 
that is desired.  No grievance may be processed under this Section that has not first been filed and 
investigated in pursuance of Sections 15.2 and 15.3.  A grievance that remains unresolved after it 
has been submitted in writing to the General Manager may be heard before a Hearing Officer for 
an advisory opinion. 

 
15.5 Administrative Hearing  
 

(a) General  
 

Any grievance that remains unresolved after consideration by the General Manager may 
be referred to an Administrative Hearing Officer for a non-binding opinion on the merits 
of the grievance.  A notice to invoke an administrative hearing shall be in writing to the 
General Manager within thirty (30) calendar days after receipt of the decision of the 
General Manager. 

 
(b) Selection of Hearing Officer   
 

The hearing officer for a grievance matter shall be selected according to the same 
procedure as specified for an appeal of discharge/discipline. 

 
(c) Hearing Officer’s Decision   
 

Upon conclusion of the administrative hearing the hearing officer shall provide both the 
General Manager and the employee and the CEBU group representative with copies of 
his or her decision on the merits of the appeal with references to, and a discussion of, 
the evidence presented.  The hearing officer’s decision shall be an advisory opinion only, 
non-binding on either party, provided that if neither party refers the appeal to the 
Board of Directors within thirty (30) calendar days of receipt of the hearing officer’s 
decision, the hearing officer’s decision shall become final.  The hearing officer’s fees and 
expenses shall be borne equally by the Parties.  If either party requires a transcript, that 
party shall bear the entire cost of such transcript. 

 
15.6 Board of Directors  
 

Any grievance which has not been resolved by the procedures hereinabove set forth may be 
referred by either party to the Board of Directors within thirty (30) calendar days of receipt of the 
hearing officer’s advisory opinion for final decision. Each party may submit written comment or 
argument regarding the hearing officer’s opinion, not to exceed five (5) pages in length, for the 
Board’s review and consideration.  The Board of Directors shall render a decision, which shall be 
final, within sixty (60) calendar days of receipt of the request for Board review. 
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Section 16. Miscellaneous Provisions 
 
16.1 Outside Employment   
 
 No employee shall engage in employment that may constitute a conflict of interest for the 

employee or the District.  No employee shall apply himself or herself whatsoever to any outside 
employment during his or her regular working hours.  Any person while in the employment of 
someone other than the District shall wear no emblem, badge, uniform or other employee 
identification. 

 
16.2 Part-Time   
 

All wages, hours and conditions of employment governed by this MOU shall be prorated and/or 
adjusted for part-time employees in accordance with District’s Part-Time Rules and Procedures. 

 
16.3 Re-Opener 
 

On or about October 1 of each year of the Memorandum of Understanding (MOU), except for 
2018, either party may request to meet and confer regarding one (1) non-economic item. 

 
16.4 Professional Organizations 
 

For each employee covered by this MOU, the District will pay for the employee’s membership in 
up to two (2) professional/technical organizations related to the employee’s classification. The 
District will also pay for one (1) professional/technical organization meeting per month, within the 
greater Bay Area, that the employee may choose to attend and in which the employee is a 
member.  If the meeting occurs during regular work hours, the employee will receive 
compensation during attendance.  If the meeting is during non-regular work hours, the employee 
will not be compensated for attendance.  Other memberships and attendance will be determined 
on a case-by-case basis by the employee’s supervisor. 
 

 
Section 17. Separability of Provisions 
 
Should any Section, clause or provision of this MOU be declared illegal by final judgment of a court of 
competent jurisdiction, such invalidation of such Section, clause or provision shall not invalidate the 
remaining portions hereof, and such remaining portions shall remain in full force and effect for the 
duration of this MOU. Upon such invalidation, the Parties agree to meet and confer concerning substitute 
Sections, clauses, or provisions for those rendered or declared illegal or invalid. 
 
 
Section 18. Past Practices and Status of this MOU 
 
18.1 Continuance of Working Conditions   
 
 Continuance of working conditions and practices not specifically authorized by ordinance or 

resolution of the Board of Directors is not guaranteed by this MOU. 
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18.2 Status of this MOU   
 

This MOU constitutes the entire understanding between the Parties hereto as to all matters 
hereof, and supersedes all existing Memoranda of Understandings, negotiations, prior discussions, 
preliminary agreements and understandings, whether written or oral, between the District and 
the CEBU group. 

 
 
Section 19. Term 
 
It is mutually agreed that the terms herein are effective on and until the dates indicated below or the dates 
specifically identified elsewhere in this MOU as those dates may relate to specific provisions or where not 
indicated as of the effective date of this MOU.  When not specifically covered in this MOU, the existing 
unmodified policies, resolutions, rules, regulations and ordinances of the District, shall apply and with the 
terms of this MOU constitute the wages, hours and working conditions for those employees represented 
for the period of December 18, 2017 through April 30, 2022. 
 
 
Made and entered into this 18th day of December, 2017 (effective date). 
 
 
CONFIDENTIAL EMPLOYEES BARGAINING GROUP 
 
 
By  ________________________________ Date ________________ 
 Samantha Koehler 
 President, Confidential Employees Bargaining Unit 
 
 
DUBLIN SAN RAMON SERVICES DISTRICT 
 
 
 
By  ________________________________ Date ________________ 
 Daniel McIntyre 
 General Manager 
 
 
ATTEST: ____________________________________ 
  Nicole Genzale, District Secretary
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EXHIBIT A 
 
List of Non-Exempt and Exempt Positions 
 
The following positions are Non-Exempt positions as determined by application of the Fair Labor 
Standards Act: 
 
 Administrative Assistant I/II – Confidential 
 Administrative Technician - Confidential 
 Human Resources Technician 
 Human Resources Analyst I 
 
The following position is an Exempt position as determined by application of the Fair Labor Standards 
Act: 
 
 Human Resources Analyst II 
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Meeting Date: November 7, 2017

TITLE: Receive Annual Legislative and Regulatory Report, November 2017, and Provide Direction on Further Legislative 
Advocacy

RECOMMENDATION:

Staff recommends the Board of Directors receive a presentation on the Annual Legislative and Regulatory Report, 
November 2017, and, by Motion, provide direction to staff on proceeding with legislative and regulatory advocacy as 
noted in the attached 2017 “State Legislative and Regulatory Staff Report.” 

SUMMARY:

Per the DSRSD Board’s Legislative Advocacy policy, staff takes advantage of the District’s membership in several 
organizations to become aware of legislation that may be applicable to the District and participates by sending letters of 
support or opposition. The organizations the District belongs to include the following: Association of California Water 
Agencies, American Water Works Association, California Association of Sanitation Agencies, California Special Districts 
Association, Water Education Foundation, WateReuse, and the Western Recycled Water Coalition.

Much of the staff work is performed by the Communications Division.

Originating Department: Executive Services Contact: S. Stephenson Legal Review: Not Required

Cost: $0 Funding Source: N/A

Attachments: ☐ None ☒ Staff Report
☐ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☐ Other (see list on right)

Item 11.A.Item 11.A.Item 11.A.Item 11.A.Item 11.A.
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Staff Report
District Board of Directors
November 7, 2017

Receive Annual Legislative and Regulatory Report, 
November 2017, and Provide Direction on Further 
Legislative Advocacy

BACKGROUND
In the first year of the 2017-2018 California legislative session, legislators voted on 1,800 bills.

The District belongs to many organizations that track legislative and regulatory issues and alert District staff when 
they think support, oppose, or comment letters are needed to pass or defeat specific bills. These organizations 
also solicit ideas to create, improve, or eliminate a law or regulation affecting the District. In 2017, DSRSD sent 19 
letters: seven support letters, nine oppose letters, and three comment letters. (See Legislative Letter Log, 
Attachment 1).

District staff also came up with the idea that resulted in the California Legislature establishing the Water 
Professionals Appreciation Week, thanks to an ACWA-led coalition that included the California Association of 
Sanitation Agencies, California Municipal Utilities Association, California Water Association, California Water 
Environment Association, and WateReuse. Senate Concurrent Resolution 80 (Attachment 2) was authored by 
Senator Bill Dodd (D-Napa), approved by the legislature on September 13, 2017, and chaptered (assigned a 
chapter number by the Secretary of State which subsequently may be used to refer to this resolution) on 
September 19, 2017. Per SCR 80, Water Professionals Appreciation Week begins on the first Saturday of October 
and ends on the Sunday of the following weekend each year.

Organizations that Track Legislative and Regulatory Issues
Per DSRSD’s Legislative Advocacy policy (Attachment 3), the District takes advantage of its membership in the 
following organizations to become aware of legislative and regulatory issues and the need for advocacy when 
these issues may impact the District. While these organizations track hundreds of bills, DSRSD only acts on those 
that have the greatest potential to impact the District.

Association of California Water Agencies (ACWA) is the largest statewide coalition of public water agencies in 
the country. Its 430 public agency members collectively are responsible for ninety percent of the water delivered 
to cities, farms, and businesses in California. ACWA promotes local agencies as the most efficient means of 
providing water service, shares reliable scientific and technical information, tracks and shapes state and federal 
water policy, advocates for sound legislation and regulation, and facilitates cooperation and consensus among all 
interest groups. In 2017, ACWA staff tracked 165 bills, conducted 287 analyses (multiple versions of bills), and sent 
190 letters to the Capitol.

Bay Area Biosolids (BAB, formerly Bay Area Biosolids to Energy, BAB2E) is a coalition of 19 San Francisco Bay 
Area agencies committed to creating a local sustainable solution to biosolids management by using the energy 
remaining in biosolids. The coalition seeks state and federal funding for biosolids projects.
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Bay Area Clean Water Agencies (BACWA), a joint powers agency whose members provide sanitary sewer 
services to more than 6.5 million people in the San Francisco Bay Area, is dedicated to improve and enhance the 
San Francisco Bay environment by providing technical expertise, financial support, and a public utility perspective 
to ensure that regulations affecting its members are well-informed, thoughtful, and effective.

California Association of Sanitation Agencies (CASA) has been the leading voice for public wastewater 
agencies on regulatory, legislative and legal issues for more than 60 years. CASA is comprised of local agencies 
engaged in advancing the recycling of wastewater into usable water, generating renewable energy, and creating a 
clean and sustainable environment for Californians. In 2017, CASA tracked 99 bills, engaged with the legislature on 
20 bills, drafted position letters on 10 bills and were signatories on five coalition letters.

California Product Stewardship Council (CPSC) recognizes California businesses for outstanding leadership, 
innovation, and partnerships in product stewardship and green design. The District is especially interested in the 
council’s efforts to encourage proper disposal of batteries, sharps, and pharmaceuticals: “Don’t Rush to Flush,” and 
“Meds in the Bin, We all Win!”

California Special Districts Association (CSDA) promotes good governance and improved core local services 
through professional development, advocacy, and other services for all types of independent special districts. 
Established more than 40 years ago, CSDA membership now includes more than 1,000 organizations throughout 
California. It is the only statewide association representing all types of independent special districts including 
irrigation, water, parks and recreation, cemetery, fire, police protection, library, utility, harbor, healthcare, and 
community services. 

WateReuse, is the only trade association that focuses solely on advancing laws, regulations, policy, funding, and 
public acceptance for water recycling. Its mission is to educate policymakers and the public about the benefits of 
water reuse and to advocate for laws, policy, and funding to increase water reuse. A not-for-profit trade 
association for water utilities, businesses, industrial and commercial enterprises, not-for-profit organizations, and 
associations, WateReuse members represent more than 200 communities and 60 million utility customers around 
the country.

Western Recycled Water Coalition (WRWC), is a collaboration among 24 cities, water and wastewater districts, 
and investor owned water utilities, pursuing highly leveraged, locally managed projects that will help ensure the 
security of water supplies in the western United States for years to come. Its members represent more than four 
million people. Since 2009, the coalition has secured more than $38 million in federal funding, which was 
leveraged with state and local funding to construct eight WRWC projects and to prepare feasibility studies for 14 
new projects.
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Associations that Perform Legislative and Regulatory Advocacy
Organization Membership Cost # Bills Tracked
Association of California Water Agencies, ACWA $30,000 165
Bay Area Biosolids, BAB $60,500
Bay Area Clean Water Agencies, BACWA $22,652 10
Bay Area Pollution Prevention Group, BAPPG $1,200 5
California Association of Sanitation Agencies, CASA $18,200 99
California Produce Stewardship Council, CPSC $1,000 7
California Special Districts Association, CSDA $6,585
WateReuse $4,700 90
Western Recycled Water Coalition, WRWC $7,754 10
Zone 7 Water Agency NA 63
TOTALS $151,591 350

In addition to the above, Zone 7 Water Agency shares its legislative updates with DSRSD. DSRSD’s wholesaler, 
Zone 7 supplies treated drinking water to retailers serving approximately 220,000 people in Pleasanton, Livermore, 
Dublin and Dougherty Valley. Zone 7 also supplies untreated water for irrigation of 3,500 acres, primarily south 
Livermore Valley vineyards, and provides flood protection to all 425 square miles of eastern Alameda County. 
Zone 7 is committed to providing a reliable supply of high quality water and an effective flood control system to 
the Livermore-Amador Valley.

Highlights of State Legislation

Some legislation the District supported became law: 
 SB 205 (Senate Governance and Finance Committee) updates the Public Contract Code that governs 

public works contracting procedures for community services districts. 
 SB 496 (Cannella, deLeon) was amended to say that claims against design professionals due to their 

negligence, recklessness, or willful misconduct are enforceable.
 AB 574 (Quirk) requires the State Water Board to establish a framework for regulation of potable reuse 

projects by 6/20/2018 and to adopt uniform water recycling criteria for potable reuse through raw water 
augmentation by 12/2021.

 SB 5 (deLeon), the California Drought, Water, Parks, Climate, Coastal Protection, and Outdoor Access for 
All Act, provides $250 million for safe drinking water for disadvantaged communities and increases 
funding for recycled water projects from $125 to $375 million.

 SCR 80 (Dodd) designates the first week of October each year as Water Professionals Appreciation Week, 
a time for water, wastewater and recycled water agencies to offer tours, open houses, and other events to 
educate Californians on the water industry’s important role in protecting public health and the 
environment, maintaining some of the most stringent water quality standards in the nation, and making 
California’s thriving economy possible.

Some legislation the District opposed did not become law:
 AB 1479 (Bonta, Garcia) would have required public agencies to designate a person as the agency’s 

custodian of records and be responsible for responding to Public Records Act requests. It was vetoed by 
the Governor because he was “not convinced this bill would have any measurable impact on the speed or 
accuracy in responding to Public Record Act requests,” and that it “has the potential to further confuse an 
already complex process.”
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Some bills have become two-year bills and will be further considered in 2018:
 ACWA defeated legislators’ attempt to use a budget trailer bill to implement long-term water use 

efficiency mandates without adequate stakeholder and public input. As a result, nine water use efficiency 
bills were introduced, but only two remain active.  Legislative action is expected in January on SB 606 
(Hertzberg and Skinner) and AB 1668 (Friedman), which both propose a complex and comprehensive 
drought planning and long-term water use efficiency law. While a number of positive amendments were 
made to the bills over the course of the year, they didn’t go far enough for ACWA’s State Legislative 
Committee to change its position of “Oppose Unless Amended.”

 SB 623 (Monning) proposed a tax on drinking water. While ACWA agrees with the state’s intent to provide 
safe and affordable drinking water for all Californians, it strongly opposes a tax on drinking water. ACWA 
advocates solving the drinking water problems with a package of funds that includes federal funds, 
general obligation bonds, proposed agricultural fees on fertilizers and dairies to address nitrate in 
groundwater, and the state’s General Fund.

While September 15, 2017 was the last day of the first half of this legislative session, ACWA, CASA, and other 
associations’ staff continue meeting on these and other issues throughout the fall. Legislators reconvene in early 
January, 2018. Also, on October 11, 2017, during the District’s celebration of Water Professionals Appreciation 
Week, staff toured representatives from the offices of Congressman Swalwell, Senator Glazer, and Alameda 
County Supervisor Haggerty and engaged in a forty-five minute discussion with Assemblywoman Catharine Baker 
and her staffer Leticia Garcia on the following issues of interest and concern: opposition to the proposed water 
tax; concern regarding the state imposing one-size-fits-all water conservation measures; and, basing Delta flows 
on solid science, not unimpaired flows.

Little Hoover Commission’s 2017 Report
In addition to the bills mentioned above, the state’s Little Hoover Commission’s (LHC) detailed study of special 
districts, and its subsequent report to the legislature and Brown Administration, corrected the many inaccuracies 
of their Special Districts Report of 2000. (The 2000 LHC report inaccurately stated that water agencies were 
hoarding large amounts of unfettered cash in reserve funds when, in fact, water agencies’ retained earnings 
included fixed assets.) 

ACWA staff proactively reached out to the LHC, met with them early on, pointed out the inaccuracies in the 2000 
LHC report and offered accurate data. At the initial hearing, oral and written testimony from the Howard Jarvis 
Taxpayers’ Association echoed familiar themes and made previous inaccurate assumptions found in the 2000 
report. ACWA staff and water district representatives immediately corrected the record moving forward. A second 
hearing was scheduled which highlighted the impressive work water and wastewater agencies had accomplished 
in the area of climate change. At the November LHC business meeting a few commissioners expressed concerns 
the draft report didn’t go far enough addressing the water and wastewater districts’ shortcomings regarding 
reserves and property taxes. LHC staff regrouped and produced a final draft report acknowledging some of the 
larger concerns of a few of the commissioners in the body of the report, but did not make specific 
recommendations on those same issues.

Of the 20 recommendations in the August 23, 2017 LHC report, not one suggested either a cap on the amount of 
reserves enterprise special districts hold, nor a reallocation of the ad valorem (one percent) property taxes 
presently apportioned according to the Assembly Bill 8 formula. ACWA, working with CASA, CSDA, and California 
Municipal Utilities Association (CMUA), faced LHC head on and contributed significant factual information on 
reserves, property taxes, and climate change vignettes which influenced the final report.
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Past Legislative Advocacy Efforts at DSRSD
In addition to belonging to the above organizations, from April 1, 2005 to February 15, 2012, DSRSD paid 
lobbyists, Nossaman, Gunther, Knox, and Elliott, $341,120.12 ($60,000 per year, plus expenses) to lobby on behalf 
of the District regarding California legislation. Because DSRSD is a medium to small agency, it is more cost 
effective for the District to belong to several associations that track legislative and regulatory issues and notify 
their members when they need them to participate by sending support/oppose letters.

How DSRSD Conducts Legislative and Regulatory Advocacy
Generally requests for legislative and regulatory advocacy come to the Communications Division. Staff runs the 
request by the general manager (GM) or the appropriate senior manager for review. Once the senior manager has 
approved action, staff drafts the letter for the Board president or GM to sign. In other cases, requests for 
regulatory or legislative letters come directly to DSRSD departments, which then draft the letter and submit it to 
the Communications Division to finalize and distribute. In both cases, the Communications Division maintains a 
log of all correspondence and notifies the Board in accordance with the District policy, usually in the GM’s Friday 
memo to the directors.

Per the District’s Legislative Advocacy policy (Attachment 3), if the issue is of general interest to the District and a 
position on it has been taken by one of the organizations in which the District is a member, the GM can take the 
position advocated by the member organization on behalf of the District. If the issue has a direct and significant 
bearing on the District, the GM will circulate a draft letter stating the proposed position to all Board members, 
requesting comment before the end of the next business day. If two or more Board members object, a special 
meeting of the Board will be scheduled. If there is insufficient time to circulate a draft letter or schedule a special 
meeting, the GM is authorized to state a position he believes to be in the overall best interests of the District and 
to notify all members of the Board of his action.

DISCUSSION

2018 HIGH PRIORITY LEGISLATIVE AND REGULATORY ISSUES
With Board authorization, staff will take positions on the following high priority legislative and regulatory issues. 
Additionally, as new legislative items come to light in early 2018, staff will return with an update report or 
emerging legislative and regulatory issues.

Water Tax – SB 623 (Monning) requires water agencies to collect a tax on water to provide safe drinking water in 
disadvantaged communities. This proposed tax is strongly opposed by ACWA for three reasons: 1) It is wrong to 
tax something which is so essential for life, water; 2) water agencies should not become tax collectors for the state; 
and, 3) several other viable options exist to fund safe drinking water for disadvantaged communities. DSRSD staff 
recommends the District oppose the proposed water tax.

Water Conservation – At the beginning of the legislative session there were nine bills proposing long-term water 
conservation policies. Midway through the year there were five bills and now there are two: SB 606 (Hertzberg and 
Skinner) and AB 1668 (Friedman). Both bills propose long-term water conservation and drought policies which 
ACWA is working to amend to protect local decision-making, recognize the role of local water supply investment, 
and promote sound policy on water use efficiency and long-term climate adaptation. ACWA submitted a 16-page 
letter, signed by 100 organizations (including DSRSD), that outlines 10 policy principles stakeholders would like to 
see addressed in the final legislation: 

 State agencies should not have the authority to set and revise water use efficiency targets;
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 Water use efficiency target setting needs to be flexible and account for the diversity among California’s 
communities; 

 Protect water rights; 
 Encourage development of potable reuse and recycled water; 
 Regarding enforcement, focus on corrective action, not cease-and-desist orders; 
 Preserve local decision-making to avoid or mitigate shortages; 
 Encourage investments in resilient water supplies (e.g., potable reuse, recycled water, desalination); 
 Annual water supply and demand assessments must be based on and accurately reflect local conditions; 
 Maintain the existing legislative intent and challenge period for urban water management plans; and, 
 Recognize that energy use is only one aspect of water supply planning. 

DSRSD staff recommends the District continue to support ACWA’s ten policy principles regarding long-term water 
conservation.

Water Rates Policy – SCA 4 (Hertzberg) would provide flexibility for local agencies to voluntarily use water service 
fees to encourage conservation and water use efficiency and authorize voluntary lifeline rates to assist low-income 
customers. This would create an additional exception to requirements of Proposition 218. DSRSD staff 
recommends the District support ACWA’s efforts regarding SCA 4.

Low Income Water Rate Assistance – AB 401 (Dodd, 2015) requires the State Water Board to develop a plan for 
implementing a low income water rate assistance program that would result in a subsidy on water bills for about 
34 percent of the households in California. State Water Board staff is considering a public goods charge (tax) on 
water to fund the program, which ACWA strongly opposes. Due to ACWA advocacy, the State Water Board held a 
series of meetings in the summer of 2017 to gather input on program scenarios from water stakeholders. A report 
to the legislature is due February 1, 2018. DSRSD staff recommends the District support ACWA’s efforts.

Bay-Delta flow requirements – ACWA continues to urge the State Water Board to set aside its problematic 
“unimpaired flow” approach to setting new water quality objectives and to heed Governor Jerry Brown’s call for 
negotiated agreements. DSRSD staff recommends the District continue supporting ACWA’s efforts regarding Bay 
Delta flow requirements.

Water Storage Investment Program – As the California Water Commission conducts its public process to 
allocate $2.7 billion from Proposition 1 to help fund water storage projects, ACWA continues to brief key 
audiences on a technical study (conducted by MBK Engineers) that examines how California’s water supply system 
could operate more flexibly and effectively with the addition and integrated operation of new storage capacity. 
DSRSD staff recommends the District support funding from Proposition 1’s $2.7 billion for water storage projects 
including Los Vaqueros and Sites Reservoir.

Surface Storage and Integration of Surface Water with Groundwater – With passage of the Sustainable 
Groundwater Management Act (SGMA) in 2014, there have been great strides by state and local water agencies to 
focus on long-term management of water in California’s groundwater basins. The California Department of Water 
Resources (DWR) approved the SGMA regulations in 2015 and has been working with local water agencies as they 
form Groundwater Sustainability Agencies (GSA). While advancements have been made toward more sustainable 
groundwater management, there is a missing nexus between an increase in investment in surface storage and 
integration of surface water with groundwater as a beneficial use. During the 2015-16 legislative session, AB 647 
(Eggman) declared the diversion of water to underground storage constituted a beneficial use of water, if the 
stored water is thereafter applied to beneficial purposes, or if the water is stored consistent with a sustainable 
groundwater management plan, statutory authority to conduct groundwater recharge, or a judicial decree. This 
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bill failed to pass, but Eggman is expected to move it in January 2018. DSRSD staff recommends the District 
support efforts to declare the diversion of water to underground storage a beneficial use.

Headwaters and Forest Management – At the state level, two bills promoted spending money from cap-and-
trade proceeds for tangible, on-the-ground forestry management programs (e.g., dead tree removal) and to 
rehabilitate watersheds: AB 1342 (Flora), Greenhouse Gas Reduction Fund: Healthy Forest Programs, Organic 
Waste Projects, and Recycling Projects, and AB 1433 (Wood), Natural and Working Lands: Unified Program 
Application and Process. At the federal level, HR 2936, the Resilient Federal Forests Act of 2017, passed the House 
Resources Committee and is similar to ACWA-supported wildfire-headwaters legislation passed by the House 
during the previous Congress. ACWA is working with a broad coalition of western water suppliers to support 
collaborative forest management, streamline the environmental review process, and address the unsustainable 
practice of fire borrowing (tapping funding from non-fire programs when an agency exhausts its fire suppression 
funds). DSRSD staff recommends the District support the coalition’s efforts to achieve collaborative forest 
management, streamline the environmental review process, and address the unsustainable practice of fire 
borrowing.

Waters of the United States – As the U.S. Environmental Protection Agency begins the process to revise the 
definition of “waters of the United States,” ACWA recommends that water conveyance systems (e.g., aqueducts 
and ditches) and ephemeral streams (e.g., desert washes, dry arroyos) be excluded. ACWA also recommends that 
water infrastructure (e.g., recycled water facilities, groundwater recharge basins, storm water retention basins, and 
constructed wetlands) adjacent to “waters of the United States” be excluded from jurisdiction. DSRSD staff 
recommends the District support ACWA’s efforts regarding “waters of the United States.”

RECOMMENDATION
Staff recommends the Board of Directors receive a presentation and, by Motion, provide direction to staff on 
proceeding with legislative and regulatory advocacy as noted in this staff report.

Attachments:
 Attachment 1 – Legislative Letter Log
 Attachment 2 – Bill Text of SCR 80 Water Professionals Appreciation Week
 Attachment 3 – Legislative Advocacy Policy
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Requesting 

Letter Notes/Status

3.15.17 3.15.17 AB-574 (Quirk) Support

Potable Reuse -- Seeks to maximize potable reuse and  advance 
the state toward its water recycling goals with the potential to 
provide 1.1 million acre feet of water per year, enough to serve 
more than 8 million Californians by 2020. X X WateReuse

Signed by the Governor 
10.6.17

3.22.17 3.22.17

SB 205 (Senate 
Governance and 
Finance 
Committee) Support

Local Government Omnibus Act of 2017 -- Section 8 of the bill 
would update a cross-reference in Public Contract Code section 
22050 to correspond to the current sections of the Public Contract 
Code that govern public works contracting procedures for 
community services districts. X

State Senator Mike McGuire - 
Chair of the Senate 
Governance and Finance 
Committee

DSRSD General 
Counsel Carl 
Nelson 

Signed by Governor, 
Chapter by Secretary of 
State, Chapter 387, 
Statutes of 2017

4.12.17

SB 496 
(Cannella, 
deLeon) Oppose

Indemnity: Design Professionals -- Would require special districts 
and other local agencies to defend private engineers and 
architects against lawsuits related to their work.The bill was 
amended to say that claims that arise out of, pertain to, or relate to 
negiligence, recklessness, or willful misconduct of the design 
professional are enforceable. X Senator Anthony Cannella CSDA

Signed by Governor 
4.28.17

4.27.17

2016 Building 
Standards Code 
Changes (Title 
22)

Regulatory 
Comment 
Letter

The comment letter stresses the importance of retaining the local 
recycled water provider as the decision maker as to whether or not 
it is feasible to serve a site with recycled water. The belief that 
recycled water purveyors need to retain the decision making role 
is based on DSRSD's 18 years of experience in designing, 
constructing and operating a sizable recycled water distribution 
system, and developing a strong customer base for recycled water 
within our service area. X

Michael Nearman - Deputy 
Executive Director,  California 
Building Standards Commission

5.2.17 5.2.17
Budget Trailer Bill 
810 Oppose

Budget trailer bill 810 Water Conservation as a California Way of 
Life, related to long-term conservation and water shortage 
contingency planning. Oppose the use of a budge trailer bill to 
advance substantive changes in the state law that are not related 
to the budget. These public policy changes should be heard 
through the regular policy and fiscal committee process and not 
the budget trailer process, which does not provide adequate time 
for stakeholder comment and public input. X

Senator Richard Bloom, Chair 
and Senate Budget 
Subcommittee on Resources, 
Environmental Protection, 
Energy & Transportation; 
Assembly member Richard 
Bloom, Chair and Assembly 
Budget Subcommittee on 
Resources and Transportation ACWA

The subcommittee did not 
vote on the budget trailer 
bill, identified as "810 
Water Conservation as a 
Way of Life," but left it as 
an "open issue" for 
potential action later

5.17.17 5.19.17

FY17 CWSRF 
IUP & Proposition 
1

Comment 
Letter

Encourages the SWRCB to maximize financing efforts for ready 
to proceed  CWSRF projects which may include adding staff and 
authorizing the sale of bonds to help meet these financing needs. X

Felicia Marcus Chair, State 
Water Resources Control Board 
and members

Western 
Recycled Water 
Coalition 
(WRWC)

5.25.17 5.26.17

 AB968 (Rubio) 
and AB1654 
(Rubio)

Support 
Rubio bills

AB968 Urban Water Use: Water Efficiency -- establishes new 
urban water efficiency targets… AB1654 Water Conservation -- 
establishes new water supply and demand reporting requirements 
for urban water suppliers X X ACWA

AB968 In Committee: held 
under submission; AB1654 
Re-Referred to Committee 
on Rules
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Other Recipients

Party, 
Organization 
Requesting 

Letter Notes/Status

6.28.17 7.6.17
AB 1479 (Bonta, 
Garcia)

Oppose 
Letter

Public Records: Custodian of Records: Civil Penalties -- As 
amended, AB 1479, would place substantial burdens on local 
agencies by adding costly and unnecessary requirements in 
processing California Public Records Act (CPRA) requests. It 
would require assignment of a "custodian of record" to review 
each CPRA request and response, as well as, new and costly civil 
penalities above plantiff attorney fee awards which are already 
mandated in current law. X

State Senator H. Jackson and 
R. Bonta, Members Senate 
Judiciary Committee, Marisa 
Shea Counsel for Senate 
Judiciary Committee, Mike 
Petersen Senate Republican 
Caucus, Melinda Grant State 
Deputy Legislative Secretary. CSDA

Vetoed by the Governor 
10.13.17

7.6.17 7.7.17
AB 1667 
(Friedman)

Oppose 
Letter 
(added 
logo and 
signature 
to ACWA 
letter)

Water Management Planning -- As amended to include the Brown 
Administration's revised budget trailer bill language related to 
urban water use target setting and drought planning, response and 
reporting. Among other highly problematic provisions, the 
amendements would grant the SWRCB the authority to: Adopt and 
revise standards for indoor residential use and residential/CII 
outdoor irrigation, adopt and revise performance measures for CII 
water use and enforce these standards through cease-and -desist 
orders and misdomeanor penalties. X

State Senator Robert Hertzberg 
Senate Committee on Natural 
Resources and Water, 
Members of the Senate 
Committee on Natural 
Resources & Water, The 
Honorable Laura Friedman, 
California State Assembly
Dennis O’Connor, Principal 
Consultant, Senate Natural 
Resources & Water Committee, 
Todd Moffitt, Policy Consultant, 
Senate Republican Policy Office ACWA In Committee

7.17.17 7.17.17
Sites Reservoir 
Project

Support 
Response 
to Verbal 
Inquiry

Sites Project is a 1.8 million acre-foot, off-stream regulating 
reservoir that would divert and store excess Sacramento River 
flows. The diversion levels would be dependent upon hydrologic 
conditions and would be structured to ensure that water taken out 
of the Sacramento River is truly in excess of downstream needs. 

The operational flexibility that the Sites project would provide to 
the State’s entire water system is what makes this project so 
unique and worthy of funding. A few of the reservoir’s many uses 
include, but are not limited to, dedicated water for fishery and 
environmental flow purposes, a reliable water supply for California 
cities and agriculture, increased habitat for migratory birds on the 
Pacific Flyway, and improved flexibility  and drought resiliency for 
the Central Valley Project and the State Water Project. X X

Andrew 
Ginsburg, 
Legislative 
Director 
Congressman 
Eric Swalwell

7.21.17 7.21.17
Long Term Water 
Conservation

Comment 
Letter

Comments from Water Suppliers and the Business Community on 
Legislation Necessary to Help with "Making Water Conservation a 
California Way of Life" (112 agencies signed letter) referencing AB 
968 and AB 1654. X

State Senator Robert Hertzerg 
(Chair) & Senate Committee on 
Natural Resources and Water ACWA Done 07/24/17
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Other Recipients

Party, 
Organization 
Requesting 

Letter Notes/Status

7.24.17

SB 5 (deLeon + 
31 Democratic 
Senators and 
Assemblymember
s)

Support 
and 
Amend 
Letter

California Drought, Water, Parks, Climate, Coastal Protection, and 
Outdoor Access for All Act of 2018 --  California Drought, Water, 
Parks, Climate, Coastal Protection, and Outdoor Access for All Act 
of 2018 (as amended July 18, 2017) urges funding for recycled 
water projects to be increased from $125 million to $375 million. 
(multiple agencies signed letter) *DSRSD was not included in the 
letter, our logo was not received in time (short turnaround).              X State Senator Kevin De Leon

WateReuse 
California

Signed by the  Governoe 
10.15.17

8.10.17 8.15.17

SB 623 (Monning, 
deLeon, 
Hertzberg, 
Gloom, Dodd, 
Hernandez, 
Stone, Vidak)

Oppose 
Unless 
Amended 
Letter

Water Quality: Safe and Affordable Drinking Water Fund -- AKA 
Water Tax, would establish a special fund to be administered by 
the State Water Resources Control Board to assist those who do 
not have safe drinking water. As written, SB 623 contains several 
fundamental flaws relating to funding categories and eligibility. If 
language proposing a statewide tax on water, also known as a 
public goods charge or ratepayer assessment, is amended into 
the bill, the bill would become completely unacceptable to public 
water agencies. X

Assemblymember Gonzalez 
Fletcher and Assembly 
Appropriations Committee, 
Assemblymember Monning, 
Cindy Tuck ACWA, Jennifer 
Galehouse Consultant, John 
Kennedy Consultant ACWA

9.1.17 Re-Reffered to 
Committee on Rules as a 
two-year bill

8.27.17 8.28.17

AB 1668 
(Friedman, 
Hertzberg, 
Skinner, B. Allen, 
Wiener)

Oppose 
Unless 
Amended 
Letter 
(added 
logo and 
signature 
to RWA 
letter)

Water Management Planning -- would require the State Water 
Resources Control Board to adopt long-term standards for the 
efficient use of water, as provided, and performance measures for 
commercial, industrial, and institutional water use on or before 
June 30, 2021. Requested language amendments: clearly defire, 
in statute, any enforceable standards for efficient urban water use; 
encourage development of new types of water supplies, including 
provision which provides full credit for potable reuse and a 
sufficient allocation in any water budget for recycled water used for 
irrigation; include a standard for indoor residential use of no less 
than 55 GPCD; to either remove the annual reporting requirement 
or ensure that water suppliers will be provided with the resources 
necessry to calculate accurate water use objectives; require the 
establishment of variances and implementation processes that 
account for unique local conditions as well as technical, economic, 
and adminstrative feasibility; to shift their emphais away from 
providing new punitive enforcement authorities to state agencies 
and toward technical assistance and information-sharing, along 
with appropriate authorities to ensure that reporting, planning and 
other requirements are satisfied. X Assemblymember Friedman

Regional Water 
Authority

9.15.17, Re-Referred to 
Committee on Rules, 
making the measure a two-
year bill
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Party, 
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Requesting 

Letter Notes/Status

8.27.17 8.28.17

SB 606 (Skinner, 
Friedman, 
Hertzberg)

Oppose 
Unless 
Amended 
Letter 
(added 
logo and 
signature 
to RWA 
letter)

This bill would require the State Water Resources Control Board 
to adopt long-term standards for the efficient use of water, as 
provided, and performance measures for commercial, industrial, 
and institutional water use on or before June 30, 2021.  Requested 
language amendments: clearly defire, in statute, any enforceable 
standards for efficient urban water use; encourage development of 
new types of water supplies, including provision which provides full 
credit for potable reuse and a sufficient allocation in any water 
budget for recycled water used for irrigation; include a standard for 
indoor residential use of no less than 55 GPCD; to either remove 
the annual reporting requirement or ensure that water suppliers 
will be provided with the resources necessry to calculate accurate 
water use objectives; require the establishment of variances and 
implementation processes that account for unique local conditions 
as well as technical, economic, and adminstrative feasibility; to 
shift their emphais away from providing new punitive enforcement 
authorities to state agencies and toward technical assistance and 
information-sharing, along with appropriate authorities to ensure 
that reporting, planning and other requirements are satisfied. X

Senator Hertzberg, Senator 
Nancy Skinner

Regional Water 
Authority

Passed in Senate; Ordered 
to Third Reading in 
Assembly (eligible for floor 
debate and final vote)

9.1.2017

Senate 
Concurrent 
Resolution 80 Support

Establishes Water Professionals Appreciation Week, an annual 
event that begins on the first Saturday of October and ends on the 
Sunday of the following weekend and encourages public water 
and wastewater agencies to offer tours, open houses, and other 
events during that time to educate Californians on the important 
functions of those agencies. Dodd

ACWA, CASA, 
WateReuse, 
CSDA, 

9.11.17 9.12.17 N/A
Comment 
Letter

Regarding proposed regulations for Surface Water Augmentation 
(SWA), DSRSD encouraged the SWRCB to consider several 
comments to the proposed SWA regulations that promote and 
facilitate the implementaiton of recycled water projects while 
protecting public health and the enviroment. X

Jeanine Towsend, State Water 
Resources Control Board; A. 
Flores, Zone 7; D. Martin, City 
of Pleasanton; H. Ling, City of 
Livermore; F. Vallejo, Cal 
Water; A. Salveson, Carollo 
Engineers

Portable Reuse 
Project 
Management 
Group

Not Sent to Baker and 
Glazer per D. McIntyre

9.12.17 9.13.17

SB 205 (Senate 
Governance and 
Finance 
Committee)

Support 
Letter

Local Government Omnibus Act of 2017 -- Letter requesting 
Governor Brown's signature. The Senate Governance & Finance 
Committee made the requested change to Section 16 which 
updates a cross-reference in Public Contract Code section 22050 
to coorespond the the current sections of the Public Contract 
Code that govern public works contracting procedures for 
community services districts. X X

Members, Senate Governance 
& Finance Committee 
(Senators: McGuire, Nguyen, 
Beall, Hernandez, Hertzberg, 
Lara, Moorlach) Anton Favorini-
Csorba, Committee Consultant 
and Ryan Eisberg, Senate 
Republican Caucus

Carl Nelson, 
General Counsel 
for DSRSD

Approved by Governor 
9.30.17; Chaptered by 
Secretary of State 9.30.17
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Other Recipients

Party, 
Organization 
Requesting 

Letter Notes/Status

9.11.17 9.13.17

AB 1668 
(Friedman, 
Hertzberg, 
Skinner, B. Allen, 
Wiener)

Oppose 
Unless 
Amended

Water Management Planning -- Added signature/logo to RWA 
letter regarding water management planning Floor Alert

Regional Water 
Authority

Re-Referred to Committee 
on Rules, making the 
measure a two-year bill

9.11.17 9.13.17

SB 606 (Skinner, 
Friedman, 
Hertzberg)

Oppose 
Unless 
Amended

Water Management Planning -- Added signature/logo to RWA 
letter regarding water management planning Floor Alert

Regional Water 
Authority

Passed in Senate; Ordered 
to Third Reading in 
Assembly (eligible for floor 
debate and final vote)

9.20.17 AB-574 (Quirk)

Request 
for 
Signature

Potable Reuse -- Advances the state toward its water recycling 
goals with the potential to provide an additional 1.1 million acre fee 
of water per year, enough water to serve more than 8 million 
Californians by 2020. X X Jennifer West, WateReuse

WateReuse 
California

Signed by the Governor 
10.6.17

*** cc Catharine Baker on all letters… she encourages us to let 
her know how we feel about everything, and her staffer Kevin 
Murray.                  *** Also CC Glazer and his staffer who covers 
W/WW/RW issues John Ackler on all letters we send.                      

Notes/Status  
(http://www.leginfo.ca.gov/bilinfo
.html    and    
www.gov.ca.gov/news
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POLICY 
Dublin San Ramon Services District 

Policy No.: P100-14-6  Type of Policy: Board Business 

Policy Title: Legislative Advocacy 

Policy 
Description: 

Taking Positions on Federal and State Legislation and City and County 
Ordinances 

 It is the policy of the Board of Directors of Dublin San Ramon Services District: 

It is the policy of the District to take positions, when appropriate, on Legislation and furthermore, that the 
District’s position on Legislation shall be developed in accordance with the procedures set forth below. 

In furtherance of the above policy, the following process shall be used to determine when and how the 
District will take a position on Legislation:  

1. The General Manager shall periodically review pending Legislation and assess its applicability to the
District.  The General Manager shall take advantage of the District’s membership in CASA, ACWA,
WateReuse, CSDA, AWWA, WEF and the Chambers to become aware of Legislation which may be
applicable to the District.  The General Manager may also use other resources and sources of
information to become aware of Legislation which may be applicable to the District.

2. The General Manager shall characterize applicable Legislation as either having direct and significant
bearing on the District, being of only general interest and applicability to the District, or of having no
interest or applicability to the District.

3. If Legislation has a direct and significant bearing on the District, the General Manager shall present
the Legislation to the Board, along with a recommendation from the General Manager for the position
to be taken by the District and for the manner in which the District will express that position.

4. If Legislation is of only general interest and applicability to the District, and a position has been taken
on the legislation by one of the organizations in which the District is a member such as but not limited

Approval Date: Aug 19, 2014 Last Review Date: 2014 

Approval Resolution 
No.: 

48-14 Next Review Date: 2018 

Rescinded 
Resolution No.: 

55-03 Rescinded  
Resolution Date: 

Nov 18, 2003 
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Page 2 of 3 
Policy No.:  P100-14-6  
Policy Title: Legislative Advocacy  

 

     

to CASA, ACWA, WateReuse, etc. (“Member Organization”) and that Member Organization requests 
that the District take action advocating its position, the General Manager may, in consideration of the 
need for the District to actually take a position on the Legislation given the District’s interest, and in 
further consideration of available District resources, take the position advocated by the Member 
Organization on behalf of the District.  If the General Manager does so, a summary of the actions 
taken and the correspondence sent in support of positions taken by a Member Organization shall be 
communicated to the Board of Directors as soon as practical. 

 
5. If legislation has a direct and significant bearing on the District, the District’s Board of Directors, in 

consideration of the General Manager’s recommendation, shall determine the position to be taken by 
the District and the manner in which the District will express that position.   

 
6. If, in the General Manager’s opinion, it becomes necessary for the District to express its position on 

direct and significant Legislation, and if there is insufficient time for the procedures set forth herein to 
be followed, the General Manager shall draft a letter stating the District’s position on the Legislation 
and circulate said letter to all Board Members requesting comment before the end of the ensuing 
business day.  In the event that at least two Board Members object to the position proposed by the 
General Manager, a special meeting of the Board of Directors shall be scheduled to review the position 
proposed by the General Manager.  In those very rare instances that the General Manager determines 
that it is critical for the District to take a position on Legislation and there is insufficient time in which 
to either circulate a draft letter as above and/or to schedule a special meeting of the Board as described 
herein, the General Manager is hereby authorized to state a position of the District that he/she believes 
to be in the overall best interests of the District after due consideration of input he or she may have 
received from any Board Member, and is hereby directed to notify all members of the Board of 
Directors of his or her actions as soon as practicable. 

 
7. If the District takes a position on Legislation, it shall be one of the following positions which positions 

shall have the meaning described:  
 

A.  Support: The Legislation, if passed, will have a direct, significant and 
positive effect on the District. 

 
B.  Support if Amended: The Legislation, if amended to address specific shortcomings 

identified by the District, will have a direct, significant and 
positive effect on the District.  

 
C.  Neutral: The Legislation does not have a direct, significant and positive or 

detrimental effect on the District. The District may identify its 
position as neutral if asked. 

 
D.  Oppose Unless Amended: The Legislation, unless amended to address specific 

shortcomings identified by the District, will have a direct, 
significant and detrimental effect on the District. 
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E.  Oppose: The Legislation, if passed, will have a direct, significant and 

detrimental effect on the District. 
 

8. Allowable actions for expressing a position other than neutral include sending letters to legislators 
and others, contacting legislators, offering direct testimony, and/or similar efforts in support of the 
District’s taken position. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
H:\Board\Policies Current\Legislative Advocacy.docx 
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Meeting Date: November 7, 2017

TITLE: Cast DSRSD Ballot for Association of California Water Agencies (ACWA) Positions of President and Vice 
President and Proposed Changes to Bylaws

RECOMMENDATION:

Staff recommends the Board of Directors designate, by Motion, a member of the Board, or the General Manager, to cast 
the District’s ballot regarding the Association of California Water Agencies (ACWA) positions of President and Vice 
President and proposed changes to ACWA’s bylaws.

SUMMARY:

Every two years, ACWA holds an election for the ACWA Board positions of President and Vice President. The process 
begins with member agencies nominating candidates for these two positions. Then the ACWA Nominating Committee 
interviews the candidates and makes a recommendation to the membership. This election, while both positions were 
uncontested, it’s possible that someone could be nominated from the floor prior to the vote. Such nominations and 
seconds must be supported by a resolution of the governing body of the member agency making and seconding a 
nomination. 

The Association of California Water Agencies (ACWA) Nominating Committee met and interviewed the candidates: 
Steven LaMar for ACWA Vice President and Brent Hastey for ACWA President (see Attachment 3 for Brief Biographies of 
ACWA Candidates). A third candidate submitted an application, but he failed to show for the interview. The Nominating 
Committee was headed by Past President John Coleman (East Bay Municipal Utilities District Director) and included 
DSRSD’s Community Affairs Supervisor Sue Stephenson and eight other individuals from member agencies throughout 
California. The Committee recommends current Vice President Brent Hastey for ACWA President and current Federal 
Affairs Committee Chair Steven LaMar for ACWA Vice President, and DSRSD staff concurs.

The ACWA offices of President and Vice President will be formally nominated and elected during the General Session 
Membership Meeting at the 2017 Fall Conference in Anaheim, CA, on Wednesday, November 29, in the Platinum 
Ballroom of the Marriott Anaheim at 1:20 p.m. ACWA will issue each member agency present one proxy card for voting 
purposes based on the designated voting representative identified by the member agency on the proxy designation 
form. The designated voting representative is required to register and sign as the proxy holder to receive the proxy card. 
Proxy cards will only be available for pick-up on Wednesday, November 29, between 9:00 a.m. and 12:00 p.m. at the 
ACWA General Session Desk in the main foyer outside of the Marquis Ballroom Center, Marriott Anaheim. The luncheon 
and General Session Membership Meeting will be held in the Platinum Ballroom 1-6. 

In addition to casting the District’s vote for President and Vice President, member agencies are also asked to vote on 
proposed amendments to ACWA’s Bylaws (see Attachment 1 for the list of proposed amendments to ACWA’s bylaws 
and the rationale for the changes).

The Board needs to designate who will cast the District’s ballot. If no Boardmember is attending the meeting, per the 
District’s “Casting District Ballots” policy (Attachment 2), the General Manager can cast the District’s vote when matters 
are “non-substantial.” The uncontested elections for President and Vice President and the proposed changes to the by-
laws are “non-substantial.”

Originating Department: Executive Services Contact: S. Stephenson Legal Review: Not Required

Cost: $0 Funding Source: N/A

Attachments: ☐ None ☐ Staff Report
☐ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☒ Other (see list on right)

Attachment 1 – Proposed Changes to ACWA Bylaws
Attachment 2 -  Casting District Ballots policy
Attachment 3 – Brief Biographies of ACWA Candidates

Item 11.B.Item 11.B.Item 11.B.Item 11.B.
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  Attachment 1 to S&R

Proposed Changes to ACWA Bylaws

Article 7 – Standing Committees
1. Section 4. Committee Composition.  Each limited standing committee shall have a membership 

composition that is comprised of members in the quantity and with qualifications as defined by the 
provisions of these bylaws. The committee chair position shall not be included in the maximum 
count for determining the committee composition total of any given limited committee. The 
committee chair shall, however, be a voting member of their respective committee subject to the 
rules and procedures of each committee.

Rationale:  Staff is recommending this amendment to the bylaws to allow the President 
flexibility in appointing members to limited standing committees and to provide an odd 
number committee composition total.

LAC Workgroup Analysis: The proposed revision is clear and meets its intended 
purpose.

2. Committee Composition Terms in Sections 5 through 17.
Rationale.  Staff noted that the use of the term “individual” versus “representative” 
(and one instance of “member”) was inconsistent throughout the committee 
composition description for each of the standing committees in Article 7. Staff asked the 
LAC Workgroup to review Section 1, Qualifications, as well as each of the committee 
descriptions to make a determination as to which term best applies for all of the 
committees for purposes of consistency throughout Article 7.

LAC Workgroup Analysis:  Reading of the various ACWA committee sections suggests 
that “Member” would be the most appropriate word for consistency throughout the 
bylaws. However, the use of a single term, may require some minor revisions to 
surrounding text for clarity (for an example see Section 15 (State Legislative Committee) 
where “member” is separately used to denote a “member agency” and so would need 
to state “member-agency” consistently to accommodate the more general use of 
“member” throughout the bylaws).

Staff Response:  Staff revised the terms in the committee section descriptions (Sections 
5 through 17) to “member” for consistency and the surrounding language where 
needed in response to the LAC Workgroup’s analysis. (See attached bylaws for 
proposed amendments to these sections.)

3. Section 5. Agriculture Committee. There shall be an Agriculture Committee whose duty it shall be to 
recommend Association policy, positions and programs to the Board of Directors, State Legislative 
Committee, Federal Affairs Committee or other committees, as appropriate, regarding agricultural 
issues affecting the interests of ACWA and its members. The committee shall consist of at least one 
member from each region.

Rationale:  The 2016-2017 Business and Strategic Plan initiative to increase involvement 
and engagement from ACWA’s agricultural members has successfully generated 
momentum amongst ACWA’s agricultural members and a renewed attention to and 
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involvement in key policy issues that uniquely affect agricultural water suppliers. Amidst 
this success, a concern has arisen that the momentum could be lost once the Board of 
Directors finishes its current term and the initiative sunsets. This concern has sparked 
the suggestion that ACWA should consider creating an Agriculture Committee as the 
thirteenth standing committee of the Association to continue the objectives of the Ag 
Initiative long-term.

LAC Workgroup Analysis:  The proposed revision is clean and meets its intended 
purpose.

4. Section 12. Legal Affairs Committee. There shall be a Legal Affairs Committee whose duty it shall be 
to support the mission of the Association, and more particularly to deal with requests for assistance 
involving legal matters of significance to members of the Association agencies, including but not 
limited to state and federal court litigation, water rights matters, selected regulatory and resources 
agency matters, proposed bylaw revisions, review of legislation as requested by the State Legislative 
Committee, etc. The committee shall consider matters and issues submitted to it in order to 
determine which ones are of major significance to the members of the Association agencies and, 
assuming a finding of major significance, recommend to the Board of Directors the position(s) which 
the committee believes the Association should take with respect thereto. The committee shall be 
composed of between 35 34 and 45 44 attorneys, each of whom shall be a member of the California 
Bar and shall be, or act as, counsel for a member of the Association agency, representing diverse 
interests within the Association, including but not limited to, different geographical areas 
throughout the state, large and small agencies, agricultural and urban agencies, agencies created 
under the various enabling statutes, etc. Further, there shall be at least one representative from 
each region on the committee. The committee shall consist of a least one member from each region.

Rationale:  Change the committee composition range so there is a resulting odd number total 
when the chair is added.

LAC Workgroup Analysis:  Considered together with the general change in Section 4, Committee 
Composition, above, this change accomplishes its purposes and maintains the current overall 
LAC membership numbers.

Article 9 – Meeting of Members
5. Section 8. Amendments, Revisions, and Resolutions. Before any amendments or revisions to the 

bylaws, or resolutions, may be considered at any meeting of the Association, any such amendment, 
revision, or resolution shall be submitted to the executive director/secretary at least 30 90 days 
prior to the first day of such meeting. The executive director/secretary shall promptly distribute any 
proposed amendments or revisions to the Legal Affairs Committee for the Legal Affairs Committee 
to develop an unbiased analysis of the amendments or revisions. Following development of an 
analysis for the proposed amendments or revisions, the executive director/secretary shall distribute 
copies of any resolutions, amendments or revisions, including any applicable analyses, to all 
members of the Association at least five not less than 10 days or more than 90 days prior to 
presentation at such meeting. The written notice of the membership meeting shall be given to each 
voting member of the Association consistent with the provisions defined in Section 3. The 30 90-day 
rule may be suspended at any meeting of the Association by consent of three-fourths of the 
members present. Voting on resolutions, amendments, or revisions shall proceed as provided by 
Sections 3 5 and 4 6 of this Article.
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Rationale:  Staff recommended that the deadline for submitting requests for amendments, 
revisions, and resolutions be changed from 30 to 120 days prior to any membership meeting to 
provide the Legal Affairs Committee sufficient time to review and develop the required analysis 
and for staff to provide adequate notice to the members as set forth in Article 9, Sections 3 and 
4 of the bylaws. Note: Staff typically notifies ACWA members at least 45 days prior to a given 
membership meeting to allow the member agency boards adequate time to designate their 
authorized voting representative.

LAC Workgroup Analysis:  This proposed revision is clear and meets its intended purpose. 
However, workgroup members did express some concern that the 120-day submission 
requirement may unduly limit the Association’s ability to quickly respond to state or federal 
legislative or administrative acts appropriately. A supermajority of the Association may vote to 
suspend the requirement, however, it may be advisable to require only 90-days for submission 
while retaining the general Association distribution timing of no later than 10-days and no 
earlier than 90-days prior to presentation at an Association meeting. 

Staff Response:  Staff revised the proposed amendment to state 90 days instead of 120 days in 
response to the LAC Workgroup’s analysis.

The Board of Directors recommends adoption of the proposed amendments to ACWA’s Bylaws through 
a vote of the membership.

164 of 225



POLICY 
Dublin San Ramon Services District 

Policy No.: P100-14-5  Type of Policy: Board Business 

Policy Title: Casting District Ballots  

Policy 
Description: 

Election of officers and other matters in organizations of which the District 
is a member 

It is the policy of the Board of Directors of Dublin San Ramon Services District: 

 That the District actively participate in the governance of those organizations in which the District is 
a member (including but not limited to ACWA, CASA, Alameda County Special District Association, 
CSDA, East Bay Alliance for Development, etc.), doing so in a manner that protects and furthers the 
interests of the District and its ratepayers, and further that this is done in a way that provides appropriate 
opportunity for public debate of matters of substance related to the governance of those organizations while 
at the same time streamlining the administration of this effort.  

Accordingly, when organizations in which the District is a member solicit the District’s vote, the 
matter shall be processed as follows: 

For matters that are Non-Substantial1 the General Manager shall make a tentative decision as how 
to cast the District’s vote.  The General Manager shall inform the Board of his intentions on the matter.  If 
any Boardmember objects to the General Manager’s tentative decision, they shall inform the General 
Manager of their objection and their reasons for doing so within 72 hours of being informed by the General 
Manager.  If no Boardmember so objects, the General Manager’s tentative decision shall be considered the 
position of the District on the matter.  If at least two Boardmembers so object, the matter shall be considered 
“Substantial” and be processed as described below. 

1 Non-substantial matters are those items dealing with the routine running of the business of an organization. They include, 
but are not limited to matters such as changes to by-laws (excepting those changes to by-laws involving general eligibility 
for membership), 10% or less increase in dues, and uncontested elections (i.e. number of candidates equals the number of 
seats in the election). 

Approval Date: Aug 19, 2014 Last Review Date: 2014 

Approval Resolution 
No.: 

47-14 Next Review Date: 2018 

Rescinded 
Resolution No.: 

19-06 Rescinded  
Resolution Date: 

May 16, 2006 
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Page 2 of 2 
Policy No.:  P100-14-5   
Policy Title:  Casting District Ballots 

 

     

Substantial2 matters shall be placed on the Consent Calendar of the Board with the General 
Manager’s recommendation. If the timing of the election is such that Board consideration provides 
insufficient time for action at the next regularly scheduled Board meeting, then the General Manager shall 
notify the Board of Directors of his tentative decision so as to provide time for a Boardmember to object if 
they so desire.  If any Boardmember objects to the General Manager’s tentative decision, that Boardmember 
shall raise their objection and their reasons for doing so before the end of the ensuing business day of so 
being informed by the General Manager.  If not more than two Boardmembers so object, the General 
Manager’s tentative decision shall be considered the position of the District on the matter.  If at least two 
Boardmembers object, a Special Board meeting shall be scheduled, if possible, for Board consideration. 

 
Highly Relevant3 matters shall be placed on the Board Business portion of the agenda for a 

determination of the District’s position. 
 
Authorization and Direction  In all cases (non-substantial, substantial and highly relevant), once 

a decision is made in accordance with this policy, the General Manager is authorized and directed to cast the 
District’s vote in accordance with that decision unless the by-laws of that organization require a person 
other than the General Manager to cast the vote, in which case by this policy the person so required by the 
organization is authorized and directed to do so. 

 
General If the timing of the election in any organization is such that the process outlined herein 

cannot be followed because regular or special Board meetings cannot be scheduled in a timely manner, the 
General Manager is authorized and directed to cast the District’s vote in a manner which the General 
Manager believes is in the District’s best interest.  In those cases, the General Manager shall report his 
action to the Board of Directors at the next Board meeting. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
H:\Board\Policies Current\Casting District Ballots.docx 
 
                                                 
2 Substantial matters include but are not limited to changes to the governance structure of the organization (i.e., changes in 
the number of governing Board seats or the make-up of the governing Board) or changes in by-laws affecting membership 
in general, dues increases greater than 10%, contested elections (i.e., the number of candidates exceeds the number of 
available seats) and any non-substantial matter on which at least two Boardmembers duly raise an objection to the General 
Manager’s tentative decision. 
3 Highly Relevant matters include any membership matter that would terminate the District’s membership, any contested 
election for which a member of the District’s Board of Directors is a candidate. 
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Brief Biographies of ACWA Candidates

Brent Hastey is presently the chairman of the Board of Directors of the Yuba County 
Water Agency and former member of the Yuba County Board of Supervisors. He was 
elected vice president of ACWA in December 2015 after serving on the Region 2 Board. 
He has served on the boards of Reclamation District 784, Yuba County LAFCO, 
Regional Council of Rural Counties and the Sacramento Area Council of Governments. 
In addition to his service in the water management arena, Hastey has worked in higher 
education both locally and on a statewide level. In 2010, he was elected to the Yuba 
Community College District, which serves eight counties and spans nearly 4,200 square 
miles of rural Northern California. He recently was elected to the California Community 
College Trustee Board, which represents the state’s 72 community college districts. 

Steven LaMar was appointed to the Irvine Ranch Water District Board of Directors in 
February 2009 to fill a board vacancy and was subsequently elected to four-year terms 
in 2010 and 2014. He has served as the chair of the ACWA Federal Affairs Committee 
for the last two years. He is also a member of the board of directors of several other 
water-related organizations, including the National Water Resources Association, the 
Southern California Water Committee, and CalDesal. He is a past board member of the 
National Water Research Institute, and he is current president of the Natural 
Communities Coalition, a nonprofit responsible for implementing California’s first Natural 
Community Conservation Plan (NCCP) to protect 37,000 acres of coastal sage scrub 
habitat and multiple threatened and endangered species.
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Meeting Date: November 7, 2017

TITLE: Receive Presentation and Review Zone 7 Water Agency Ozonation Projects

RECOMMENDATION:

Staff recommends the Board of Directors receive a presentation regarding the Zone 7 Water Agency (Zone 7) ozonation 
projects and provide direction regarding support for the projects.

SUMMARY:

Zone 7 has been evaluating the addition of ozonation at their treatment plants for over a decade and ozonation projects 
have been included in Zone 7’s 10-year CIP updates since Fiscal Year (FY) 2006.  The Zone 7 FY 2018-19 Ten-year Water 
System Capital Improvement Plan (CIP), adopted on October 18, 2017, included ozonation projects at both the Del Valle 
Water Treatment Plant (DVWTP) and the Patterson Pass Water Treatment Plant (PPWTP).  The cost of the projects, 
excluding the cost of financing, is estimated to be $40 million for the DVWTP and $27.53 million for the PPWTP.  The 
DVWTP project will be funded 100% by rates and the PPWTP project will be funded 50% by rates and 50% through 
connection fees.  Zone 7 is pursuing debt financing for the projects through the Drinking Water State Revolving Fund and 
the issuance of bonds. 

The benefits of ozone treatment include: 

 More effective disinfection
 Reduction in disinfection by-products
 Enhancement of the water treatment process reducing chemical and sludge handling costs
 Treatment of Contaminants of Emerging Concern
 Treatment of taste and odor causing compounds

A fact sheet on the DVWTP Ozonation Project is attached for reference.

Originating Department: Engineering Services  Contact: J. Zavadil Legal Review: Not Required

Cost: $0 Funding Source: N/A

Attachments: ☐ None ☐ Staff Report
☐ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☒ Other (see list on right)

Attachment 1 – DVWTP Ozonation Project Fact Sheet

Item 11.C.Item 11.C.
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Del Valle Water Treatment Plant Ozonation Project 

The Del Valle Water Treatment Plant (DVWTP), located in southern Livermore, was 

built in 1974, as a conventional treatment facility able to produce 18 million gallons per 

day (MGD).  In 1988, the plant was expanded with a new treatment process, additional 

filters, and additional treated water storage.  This expansion doubled the original 

treatment capacity to 36 MGD. 

Why is Zone 7 adding ozone treatment at the DVWTP? 

The major source of raw water supply for the DVWTP is surface water imported through 

the Sacramento-San Joaquin River Delta and conveyed via the South Bay Aqueduct, 

along with local runoff from Del Valle Reservoir.  In recent years, treating this water 

supply with currently installed treatment processes at the DVWTP has become 

increasingly difficult due to more frequent algae blooms that can cause taste and odor 

problems, blue-green algae blooms that can produce algal toxins, high levels of organic 

matter, diurnal fluctuations in temperature and pH, and high alkalinity.  

As noted in Zone 7’s mission statement, we are “committed to providing a reliable 

supply of high quality water… in a fiscally responsible, proactive, and environmentally 

sensitive way.”  Ozone has many benefits over chlorine, which is the current disinfectant 

used.  Ozone is more effective at treating organic matter, which is naturally present in 

the source water for the treatment plant.  Also, ozone treatment results in less 

potentially harmful disinfection by-products (DBPs) than chlorine.  Other benefits of 

ozone treatment include reduction of other chemicals used in the treatment process, 

more effective treatment of taste- and odor-causing compounds, and providing the best 

technology for treating cyanotoxins produced by blue-green algae and other 

contaminants of emerging concern (CECs), such as endocrine disruptors and 

pharmaceuticals. 

What is the cost of providing ozone treatment at the DVWTP? 

The capital cost of the ozone project at DVWTP is currently estimated at approximately 

$40 million dollars.  The construction cost of the project is anticipated to be funded 

through either Drinking Water State Revolving Fund (DWSRF) loans or bonds.  The net 

annual cost to operate and maintain the ozone system is estimated at approximately 

$1.1 million dollars per year (in 2017 dollars). 
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What facilities will be constructed as part of the ozone project at the 

DVWTP? 

The ozone project will include construction or modification of the following facilities: 

 New ozone generation building, which will house the ozone generators and the

electrical and mechanical rooms

 New ozone contactor structure, which is where the ozone will be applied to the

incoming water

 New chemical storage facilities for liquid oxygen (from which ozone will be

created) and carbon dioxide (used for pH stabilization, resulting in the lowest

effective ozone dose)

 New utility water pump station, which will provide carrier water for the carbon

dioxide and cooling water for the ozone generators

 Modifications to the existing filters and chemical systems, including the chlorine

ammonia feed points

What is the anticipated project schedule? 

The following is a timeline of actions taken by the Zone 7 Board regarding the ozone 

project at the DVWTP and an anticipated schedule for project completion: 

 The project has been included in the 10-year Capital Improvement Plan (CIP)

since fiscal year (FY) 2006/07

 The project was included in the 2015 Cost of Service Study

 Contracts for the design phase awarded in May 2016

 Submittal of the funding application for the DWSRF authorized by the Zone 7

Board in November 2016

 Resolutions for the DWSRF application adopted by the Zone 7 Board in April

2017

 Contracts for pre-construction management support services awarded in July

2017

 Initial Study/Mitigated Negative Declaration adopted by the Zone 7 Board in

October 2017 

 Design completion anticipated in December 2017

 Construction to begin approximately May 2018

 Construction to be completed in early 2020

For additional questions, please contact Brandon Woods at bwoods@zone7water.com 

or (925) 454-5078. 
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Meeting Date: November 7, 2017

TITLE: Approve Amendment No. 1 to the Individual Agreements for Personal Services between Carol A. Atwood, Jeff R. 
Carson, and Judy A. Zavadil and Dublin San Ramon Services District

RECOMMENDATION:

The General Manager recommends the Board of Directors approve, by separate Resolutions (3), Amendment No. 1 to 
the individual Personal Services Agreements with Carol A. Atwood, Jeff R. Carson, and Judy A. Zavadil. 

SUMMARY:

The District entered into personal services agreements (PSA) with Judy Zavadil as Engineering Services Manager on July 
20, 2016, Carol Atwood as Administrative Services Manager on September 26, 2016, and Jeff Carson as Operations 
Manager on December 5, 2016.  The General Manager has met and conferred with each Manager and has agreed on 
revised terms related to wages, benefits and other terms and conditions of employment, as outlined in the proposed 
PSA amendments for your review this evening.  As such, the General Manager desires to amend the Agreements to 
adjust compensation based on a fixed cost of living increase of 2.75% (changed from using the change in Consumer Price 
Index (CPI) from October to October) and award a merit increase in accordance with the PSAs.  Also, the Managers have 
agreed to the District’s proposal for a new medical insurance contribution rate based on the 2018 CalPERS Kaiser rate 
(starting in Calendar year 2018), as described in these proposed amendments, as well as a new waiver of coverage 
option which provides for $350 per month toward the Manager’s deferred compensation (should the Manager elect to 
waive medical insurance coverage).  The respective amendments also conform with the direction given by the Board to 
its negotiator (General Manager in closed session). 

These amendments would adjust Senior Management base salaries as follows: 

Proposed New Senior Manager Base Salary Eff: 12/18/17

 

Administrative 
Services Manager

Engineering 
Services Manager

Operations 
Manager

Current Base Salary (Monthly) $17,043 $17,379 $16,229
Current Base Salary (Annual) $204,516 $208,548 $194,748
Merit Adjustment Amount (%) 3% 2% 6.1%
COLA Adjustment Amount (%) 2.75% 2.75% 2.75%
New Monthly Base Salary $18,037.23 $18,214.06 $17,693.66
New Annual Base Salary  $216,446.71      $218,568.73    $212,323.91   

The increases would become effective on December 18, 2017, which is the first day of the District’s first pay period to 
occur in calendar year 2018.  An oral report will be presented for this item, as required by Government Code Section 
54953.

Originating Department: Executive Services  Contact: D. McIntyre Legal Review: Yes

Cost: Within Budget and provides cost control for future 
increases

Funding Source: Operating Budget FY18, FY19

Attachments: ☐ None ☐ Staff Report
☒ Resolutions (3)☐ Ordinance ☐ Task Order
☐ Proclamation ☐ Other (see list on right)

Item 11.D.Item 11.D.Item 11.D.Item 11.D.Item 11.D.Item 11.D.Item 11.D.
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RESOLUTION NO. ______

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING AND 
AUTHORIZING EXECUTION OF AMENDMENT NO. 1 TO THE AGREEMENT FOR PERSONAL SERVICES 
BETWEEN CAROL A. ATWOOD AND DUBLIN SAN RAMON SERVICES DISTRICT

WHEREAS, pursuant to Resolution No. 58-16 adopted September 20, 2016, this Board approved 

and authorized execution of an agreement for personal services with Carol A. Atwood as Administrative 

Services Manager (“The Agreement”); and

WHEREAS, following the General Manager’s performance review of the Administrative Services 

Manager in September 2017, the District and Carol A. Atwood desire to change certain provisions of the 

Agreement the District as are set forth in Amendment No. 1 to the Agreement. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency in the Counties of Alameda and Contra Costa, California, as follows:

That certain Agreement titled, “Amendment No. 1 to the Agreement for Personal Services 

Between Carol A. Atwood and the Dublin San Ramon Services District,” a copy of which is attached 

hereto, marked Exhibit “A,” and by this reference incorporated herein, is hereby approved and the 

General Manager and District Secretary are hereby authorized and directed to execute, and to attest 

thereto, respectively, said amendment for and on behalf of the District.

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency in the 

State of California, Counties of Alameda and Contra Costa, at its regular meeting held on the 7th day of 

November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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Exhibit A

1

AMENDMENT NO. 1 TO THE AGREEMENT FOR PERSONAL SERVICES 
BETWEEN CAROL A. ATWOOD AND THE DUBLIN SAN RAMON SERVICES 

DISTRICT

THIS AMENDMENT NO. 1 to the Agreement for Personal Services between 

Carol A. Atwood (“Administrative Services Manager”) and the Dublin San Ramon 

Services District, a public agency of the State of California in the Counties of Alameda 

and Contra Costa (“District”), is made and entered into this 7th day of November 2017.

WITNESSETH :

WHEREAS, the parties heretofore entered into that certain Agreement for 

Personal Services (Administrative Services Manager) (also referred to as “Manager”) 

dated September 26, 2016 (the “Agreement”) under which Administrative Services 

Manager has provided services for District; and

WHEREAS, the District (by and through its General Manager) has determined 

that it is in the best interest of District to modify the Agreement with this Amendment 

No. 1.

NOW, THEREFORE, the parties hereto agree as follows:

Article 1: Subsection 4.2 under Section 4 titled “AVAILABILITY AND 

COMMUNICATIONS” of the Agreement is hereby superseded and revised in its entirety 

and shall read as follows: 

“AVAILABILITY AND COMMUNICATIONS

4.2  District Furnished Communication Device The District shall 
provide Administrative Services Manager with use of a mobile device (e.g. smart 
phone) with cell phone, text, e-mail, and VPN functionality. Email and VPN 
functionality will also be provided through use of the District-provided notebook 
or tablet computer.” 
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Article 2:        Section 12 titled “AMENDMENT” of the Agreement is hereby 

superseded and revised in its entirety and shall read as follows: 

“Section 12.  AMENDMENT        This Agreement may be amended only by a 
written document executed by each party hereto.  Approximately three months 
prior to the end of any calendar year, either party may request an amendment to 
any part of this Agreement. The other party is under no obligation to accept such 
proposed amendment.”

Article 3: Section 1 and Section 2.2 of Exhibit A titled “COMPENSATION” to the 

Agreement are hereby superseded and revised in their entirety and shall read as follows: 

“COMPENSATION

1. BASE SALARY

1.1 Initial Base Salary Commencing on the first day of the first pay period 
of calendar year 2018, District shall compensate Manager a base salary of 
$18,037.23 per month ($216,446.71 annually), payable in bi-weekly installments 
in accordance with District’s standard payroll procedures.

1.2. Annual Cost of Living Base Salary Adjustments Subject to satisfactory 
performance as determined by the General Manager, Manager’s base salary shall 
be adjusted effective on the first day of the first pay period of Calendar Years 
2019, 2020, and 2021 by 2.75%.

1.3 Annual Merit Increase Adjustment   Subject to satisfactory performance 
and accomplishment of goals as assigned by the General Manager, and at the 
discretion of the General Manager and upon Board approval, Administrative 
Services Manager shall be eligible to receive a merit increase in base salary (after 
cost of living adjustment has been applied), in the amount of three percent (3.0%) 
effective on the first day of the first pay period of Calendar Year 2019.  
Administrative Services Manager is not automatically entitled to an annual merit 
increase adjustment.  The General Manager, within his discretion, may still 
determine no merit increase is warranted.

2. DEFERRED COMPENSATION

2.2 District Matching Contribution Beginning in Calendar Year 2018 
and continuing through the end of Calendar Year 2021, the District will match 
Manager’s voluntary deferrals to the Plan up to an amount equal to two thousand 
five hundred dollars ($2,500) per calendar year. 
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Article 4: Subsections 2.1.1, 2.1.2, and 2.1.5 under Subsection 2.1 (“Medical 

Insurance”) of Section 2 titled “HEALTH & WELFARE/INSURANCE” of Exhibit B to 

the Agreement are hereby superseded and revised in their entirety and shall read as 

follows: 

2 HEALTH & WELFARE/INSURANCE

2.1 Medical Insurance

2.1.1 Availability The District is committed to providing medical 
insurance to Manager.  The District currently obtains its medical insurance 
through CalPERS and shall endeavor to continue that coverage through 2021. If it 
is unable to do so, the District will endeavor to obtain coverage that is comparable 
to the CalPERS program coverage. The District shall endeavor to provide a 
medical insurance program that has at least two choices for coverage for Health 
Maintenance Organizations (HMO) and two choices for Preferred Provider 
Organizations (PPO) Plans.  

2.1.2 Premiums District shall pay Manager’s medical insurance premiums up 
to a maximum amount not to exceed the District “Maximum Contribution” for each 
level (employee only, employee plus one dependent, and employee plus two or more 
dependents).  

Payment by District shall be for employee or employee plus eligible dependents, 
whichever represents the employee’s situation.  Manager shall pay the balance of the 
cost incurred in excess of the medical insurance premium Maximum Contribution. If 
the medical insurance premium of the plan Manager selects is less than the District 
Maximum Contribution, the District shall only pay the amount of the premium cost 
of the selected plan.

The District medical insurance premium Maximum Contribution for calendar year 
2018 is as follows:

Employee 
Only

Employee + 1 
Dependent

Employee + 2 or 
more Dependents

District Maximum Contribution $780.00 $1,560.00 $2,028.00

Effective January 1, 2019, Manager will share in the cost of future medical insurance 
premium increases above the Kaiser rate as described in the example below.

Each year, cost increases in the Kaiser medical insurance premium rates will be 
shared 50% by the District and 50% by Manager. For calendar year 2019, the Kaiser 
premium rates for 2019 will be compared to the District Maximum Contribution for 
2018; if the Kaiser rate is higher than the 2018 District Maximum Contribution, then 
the new District Maximum Contribution will be calculated by adding 50% of the 
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increase to the Kaiser 2018 premium rate to establish the Maximum Contribution for 
calendar year 2019.

If the Kaiser premium rate for 2019 is less than the District Maximum Contribution 
for 2018, then the District Maximum Contribution rate for calendar year 2019 will 
be:

Employee 
Only

Employee + 1 
Dependent

Employee + 2 or 
more Dependents

District Maximum Contribution $780.00 $1,560.00 $2,028.00

For calendar year 2020, the Kaiser premium rates for 2020 will be compared to the 
District Maximum Contribution for 2019; if the Kaiser rate is higher than the 2019 
District Maximum Contribution, then the new District Maximum Contribution will 
be calculated by taking 50% of the increase in the Kaiser 2020 premium rate over the 
2019 District Maximum Contribution, then adding it to the 2019 District Maximum 
Contribution, to establish the new Maximum Contribution for calendar year 2020.

If the Kaiser premium rate for 2020 is less than the District Maximum Contribution 
for 2019, then the District Maximum Contribution rate for calendar year 2020 will 
remain the same as the Maximum Contribution amount for 2019.

For calendar year 2021, the Kaiser premium rates for 2021 will be compared to the 
District Maximum Contribution rates for 2020; if the Kaiser rate is higher than the 
2020 District Maximum Contribution, then the new District Maximum Contribution 
will be calculated by taking 50% of the increase in the Kaiser 2021 premium rate 
over the 2020 District Maximum Contribution, then adding it to the 2020 District 
Maximum Contribution, to establish the Maximum Contribution for calendar year 
2021.

If the Kaiser premium rate for 2021 is less than the District Maximum Contribution 
for 2020, then the District Maximum Contribution rate for calendar year 2021 will 
remain the same as the Maximum Contribution amount for 2020.

EXAMPLE

Premium Increase 
from 
Maximum 
Contribution

DSRSD 
Share of 
Increase

Manager 
Share of 
Increase

District Max 
Contribution

Max Contribution 2019 $   2,028 (example assumes Kaiser rate decreased in 2019)
Kaiser Rate 2020 $   2,195 $ 167 $ 83.50 $  83.50 $  2,112 

Manager will pay those amounts in excess of the District medical insurance premium 
Maximum Contribution and the premium of the plan he or she selects.  District 
Maximum Contribution amounts will be rounded up to the nearest dollar.
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2.1.5 Waiver of Coverage Consistent with District’s Share the Savings 
Program, and subject to any limitations of the law, Manager may elect Affordable 
Care Act (ACA) compliant group health insurance coverage elsewhere and elect in 
writing to forgo medical coverage through the District and receive a contribution to 
Manager’s deferred compensation 457 plan in the amount of three hundred and fifty 
dollars ($350) per month (payable bi-monthly).  Manager must make the election 
for herself and Manager’s dependents. This contribution amount to Manager’s 
deferred compensation 457 plan shall not count toward the District’s deferred 
compensation match per Exhibit A, Section 2.2 to this Agreement (see Article 2 of 
this Amendment No. 1).

Article 5: Subsection 4.1 and Subsection 4.2 of Section 4 titled “LEAVE 

BENEFITS” of Exhibit B to the Agreement are hereby superseded and revised in their 

entirety and shall read as follows: 

4.1 Employee Leave Bank (“ELB”)

4.1.1 Definition    Employee Leave Bank (“ELB”) is paid leave provided to 
Manager on an accrual basis to be used for personal time away from work and in 
accordance with the District’s Personnel Rule for Vacation/ELB.

4.1.2 Employee Leave Bank Accrual Rate Manager shall accrue time in 
the Employee Leave Bank at the rate of 9.54 hours each biweekly pay period (31 
days per year based on eight hour work days, 5 work days per week) which rate of 
accrual shall increase one (1) day per year on the anniversary of the Manager’s 
original hire date up to a maximum accrual rate of 12.31 hours each biweekly pay 
period (40 days per year based on eight (8) hour work days, 5 work days per 
week), in accordance with the table below:

4.1.3 Maximum Leave Bank Accrual The maximum amount of leave in 
the Employee Leave Bank shall be no greater than an amount representing two 
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years of leave accrual at any given time, and will be based upon the then-existing 
annual accrual rate.

4.1.4 Employee Leave Bank Sell Back Manager shall have an option to 
annually sell back up to 80 hours of leave from Manager’s Employee Leave 
Bank; said option shall be exercised no more than two times in a calendar year 
provided that there are at least eighty (80) hours remaining after such sell back.

4.1.5 Use of Employee Leave Bank All Employee Leave Bank Leave 
shall be scheduled at the discretion of the General Manager; approval will not be 
unreasonably withheld. 

4.2 Holidays Manager shall be entitled to nine days’ holiday leave 
(based on eight hour work days) in accordance with District’s personnel rules and 
regulations pertaining to holidays, as may be amended from time to time.

Article 6: After execution, and subject to Board approval, this Amendment No. 1 shall 

become effective on November 8, 2017 (“Effective Date”).

Article 7: In all other respects the Agreement shall remain in full force and effect.

IN WITNESS WHEREOF, the parties hereto have executed this Amendment No. 

1 to the Agreement as of the day and date first hereinabove set forth.

DUBLIN SAN RAMON SERVICES DISTRICT, 
a public agency in the State of California

By: _____________________________________
Daniel B. McIntyre, General Manager

ATTEST:

____________________________
Nicole Genzale, District Secretary

ADMINISTRATIVE SERVICES MANAGER
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By: ______________________________________
Carol A. Atwood
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RESOLUTION NO.  ______

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING AND 
AUTHORIZING EXECUTION OF AMENDMENT NO. 1 TO THE AGREEMENT FOR PERSONAL SERVICES 
BETWEEN JEFF R. CARSON AND DUBLIN SAN RAMON SERVICES DISTRICT

WHEREAS, pursuant to Resolution No. 72-16 adopted November 15, 2016, this Board approved 

and authorized execution of an agreement for personal services with Jeff R. Carson as Operations 

Manager (“The Agreement”); and

WHEREAS, following the General Manager’s performance review of the Operations Manager in 

November 2017, the District and Jeff R. Carson desire to change certain provisions of the Agreement the 

District as are set forth in Amendment No. 1 to the Agreement. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency in the Counties of Alameda and Contra Costa, California, as follows:

That certain Agreement titled, “Amendment No. 1 to the Agreement for Personal Services 

Between Jeff R. Carson and the Dublin San Ramon Services District,” a copy of which is attached hereto, 

marked Exhibit “A,” and by this reference incorporated herein, is hereby approved and the General 

Manager and District Secretary are hereby authorized and directed to execute, and to attest thereto, 

respectively, said amendment for and on behalf of the District.

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency in the 

State of California, Counties of Alameda and Contra Costa, at its regular meeting held on the 7th day of 

November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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Exhibit A

1

AMENDMENT NO. 1 TO THE AGREEMENT FOR PERSONAL SERVICES 
BETWEEN JEFF R. CARSON AND THE DUBLIN SAN RAMON SERVICES 

DISTRICT

THIS AMENDMENT NO. 1 to the Agreement for Personal Services between 

Jeff R. Carson (“Operations Manager”) (also referred to as “Manager”) and the Dublin 

San Ramon Services District, a public agency of the State of California in the Counties of 

Alameda and Contra Costa (“District”), is made and entered into this 7th day of 

November 2017.

WITNESSETH :

WHEREAS, the parties heretofore entered into that certain Agreement for 

Personal Services (Operations Manager) dated December 5, 2016 (the “Agreement”) 

under which Operations Manager has provided services for District; and

WHEREAS, the District (by and through its General Manager) has determined 

that it is in the best interest of District to modify the Agreement with this Amendment 

No. 1.  

NOW, THEREFORE, the parties hereto agree as follows:

Article 1: Subsection 4.2 under Section 4 titled “AVAILABILITY AND 

COMMUNICATIONS” of the Agreement is hereby superseded and revised in its entirety 

and shall read as follows: 

“AVAILABILITY AND COMMUNICATIONS

4.2  District Furnished Communication Device The District shall 
provide Operations Manager with use of a mobile device (e.g. smart phone) with 
cell phone, text, e-mail, and VPN functionality. Email and VPN functionality will 
also be provided through use of the District-provided notebook or tablet 
computer.” 
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Article 2:        Section 12 titled “AMENDMENT” of the Agreement is hereby 

superseded and revised in its entirety and shall read as follows: 

“Section 12.  AMENDMENT        This Agreement may be amended only by a 
written document executed by each party hereto.  Approximately three months 
prior to the end of any calendar year, either party may request an amendment to 
any part of this Agreement. The other party is under no obligation to accept such 
proposed amendment.”

Article 3: Section 1 and Section 2.2 of Exhibit A titled “COMPENSATION” to the 

Agreement are hereby superseded and revised in their entirety and shall read as follows: 

“COMPENSATION

1. BASE SALARY

1.1 Initial Base Salary Commencing on the first day of the first pay period 
of calendar year 2018, District shall compensate Manager a base salary of 
$17,693.66 per month ($212,323.91 annually), payable in bi-weekly installments 
in accordance with District’s standard payroll procedures.

1.2. Annual Cost of Living Base Salary Adjustments Subject to satisfactory 
performance as determined by the General Manager, Manager’s base salary shall 
be adjusted effective on the first day of the first pay period of Calendar Years 
2019, 2020, and 2021 by 2.75%.

1.3 Annual Merit Increase Adjustment   Subject to satisfactory performance 
and accomplishment of goals as assigned by the General Manager, and at the 
discretion of the General Manager and upon Board approval, Operations Manager 
shall be eligible to receive a merit increase in base salary (after cost of living 
adjustment has been applied), in the amount of five percent (5.0%) on the first day 
of the first pay period of Calendar Year 2019.  Operations Manager is not 
automatically entitled to an annual merit increase adjustment.  The General 
Manager, within his discretion, may still determine no merit increase is warranted.

2. DEFERRED COMPENSATION

2.2 District Matching Contribution Beginning in Calendar Year 2018 
and continuing through the end of Calendar Year 2021, the District will match 
Manager’s voluntary deferrals to the Plan up to an amount equal to two thousand 
five hundred dollars ($2,500) per calendar year. 
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Article 4: Subsections 2.1.1, 2.1.2, and 2.1.5 under Subsection 2.1 (“Medical 

Insurance”) of Section 2 titled “HEALTH & WELFARE/INSURANCE” of Exhibit B to 

the Agreement are hereby superseded and revised in their entirety and shall read as 

follows: 

2 HEALTH & WELFARE/INSURANCE

2.1 Medical Insurance

2.1.1 Availability The District is committed to providing medical 
insurance to Manager.  The District currently obtains its medical insurance 
through CalPERS and shall endeavor to continue that coverage through 2021. If it 
is unable to do so, the District will endeavor to obtain coverage that is comparable 
to the CalPERS program coverage. The District shall endeavor to provide a 
medical insurance program that has at least two choices for coverage for Health 
Maintenance Organizations (HMO) and two choices for Preferred Provider 
Organizations (PPO) Plans.  

2.1.2 Premiums District shall pay Manager’s medical insurance premiums up 
to a maximum amount not to exceed the District “Maximum Contribution” for each 
level (employee only, employee plus one dependent, and employee plus two or more 
dependents).  

Payment by District shall be for employee or employee plus eligible dependents, 
whichever represents the employee’s situation.  Manager shall pay the balance of the 
cost incurred in excess of the medical insurance premium Maximum Contribution. If 
the medical insurance premium of the plan Manager selects is less than the District 
Maximum Contribution, the District shall only pay the amount of the premium cost 
of the selected plan.

The District medical insurance premium Maximum Contribution for calendar year 
2018 is as follows:

Employee 
Only

Employee + 1 
Dependent

Employee + 2 or 
more Dependents

District Maximum Contribution $780.00 $1,560.00 $2,028.00

Effective January 1, 2019, Manager will share in the cost of future medical insurance 
premium increases above the Kaiser rate as described in the example below.

Each year, cost increases in the Kaiser medical insurance premium rates will be 
shared 50% by the District and 50% by Manager. For calendar year 2019, the Kaiser 
premium rates for 2019 will be compared to the District Maximum Contribution for 
2018; if the Kaiser rate is higher than the 2018 District Maximum Contribution, then 
the new District Maximum Contribution will be calculated by adding 50% of the 
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increase to the Kaiser 2018 premium rate to establish the Maximum Contribution for 
calendar year 2019.

If the Kaiser premium rate for 2019 is less than the District Maximum Contribution 
for 2018, then the District Maximum Contribution rate for calendar year 2019 will 
be:

Employee 
Only

Employee + 1 
Dependent

Employee + 2 or 
more Dependents

District Maximum Contribution $780.00 $1,560.00 $2,028.00

For calendar year 2020, the Kaiser premium rates for 2020 will be compared to the 
District Maximum Contribution for 2019; if the Kaiser rate is higher than the 2019 
District Maximum Contribution, then the new District Maximum Contribution will 
be calculated by taking 50% of the increase in the Kaiser 2020 premium rate over the 
2019 District Maximum Contribution, then adding it to the 2019 District Maximum 
Contribution, to establish the new Maximum Contribution for calendar year 2020.

If the Kaiser premium rate for 2020 is less than the District Maximum Contribution 
for 2019, then the District Maximum Contribution rate for calendar year 2020 will 
remain the same as the Maximum Contribution amount for 2019.

For calendar year 2021, the Kaiser premium rates for 2021 will be compared to the 
District Maximum Contribution rates for 2020; if the Kaiser rate is higher than the 
2020 District Maximum Contribution, then the new District Maximum Contribution 
will be calculated by taking 50% of the increase in the Kaiser 2021 premium rate 
over the 2020 District Maximum Contribution, then adding it to the 2020 District 
Maximum Contribution, to establish the Maximum Contribution for calendar year 
2021.

If the Kaiser premium rate for 2021 is less than the District Maximum Contribution 
for 2020, then the District Maximum Contribution rate for calendar year 2021 will 
remain the same as the Maximum Contribution amount for 2020.

EXAMPLE

Premium Increase 
from 
Maximum 
Contribution

DSRSD 
Share of 
Increase

Manager 
Share of 
Increase

District Max 
Contribution

Max. Contribution 2019 $   2,028 (example assumes Kaiser rate decreased in 2019)
Kaiser Rate 2020 $   2,195 $ 167 $ 83.50 $  83.50 $  2,112 

Manager will pay those amounts in excess of the District medical insurance premium 
Maximum Contribution and the premium of the plan he or she selects.  District 
Maximum Contribution amounts will be rounded up to the nearest dollar.
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2.1.5 Waiver of Coverage Consistent with District’s Share the Savings 
Program, and subject to any limitations of the law, Manager may elect Affordable 
Care Act (ACA) compliant group health insurance coverage elsewhere and elect in 
writing to forgo medical coverage through the District and receive a contribution to 
Manager’s deferred compensation 457 plan in the amount of three hundred and fifty 
dollars ($350) per month (payable bi-monthly).  Manager must make the election 
for himself and Manager’s dependents. This contribution amount to Manager’s 
deferred compensation 457 plan shall not count toward the District’s deferred 
compensation match per Exhibit A, Section 2.2 to this Agreement (see Article 2 of 
this Amendment No. 1).

Article 5: Subsection 4.1 and Subsection 4.2 of Section 4 titled “LEAVE 

BENEFITS” of Exhibit B to the Agreement are hereby superseded and revised in their 

entirety and shall read as follows: 

4.1 Employee Leave Bank (“ELB”)

4.1.1 Definition    Employee Leave Bank (“ELB”) is paid leave provided to 
Manager on an accrual basis to be used for personal time away from work and in 
accordance with the District’s Personnel Rule for Vacation/ELB.

4.1.2 Employee Leave Bank Accrual Rate As of the Effective date of 
this Agreement, Manager shall accrue time in the Employee Leave Bank at the 
rate of 9.23 hours each biweekly pay period (30 days per year based on eight hour 
work days, 5 work days per week) which rate of accrual shall increase one (1) day 
per year on the anniversary of the Manager’s original hire date up to a maximum 
accrual rate of 12.31 hours each biweekly pay period (40 days per year based on 
eight (8) hour work days, 5 work days per week), in accordance with the table 
below:

185 of 225



6

4.1.3 Maximum Leave Bank Accrual The maximum amount of leave in 
the Employee Leave Bank shall be no greater than an amount representing two 
years of leave accrual at any given time, and will be based upon the then-existing 
annual accrual rate.  

4.1.4 Employee Leave Bank Sell Back Manager shall have an option to 
annually sell back up to 80 hours of leave from Manager’s Employee Leave 
Bank; said option shall be exercised no more than two times in a calendar year 
provided that there are at least eighty (80) hours remaining after such sell back.

4.1.5 Use of Employee Leave Bank All Employee Leave Bank Leave 
shall be scheduled at the discretion of the General Manager; approval will not be 
unreasonably withheld. 

4.2 Holidays Manager shall be entitled to nine days’ holiday leave 
(based on eight hour work days) in accordance with District’s personnel rules and 
regulations pertaining to holidays, as may be amended from time to time.

Article 6: After execution, and subject to Board approval, this Amendment No. 1 shall 

become effective on November 8, 2017 (“Effective Date”).

Article 7: In all other respects the Agreement shall remain in full force and effect.

IN WITNESS WHEREOF, the parties hereto have executed this Amendment No. 

1 to the Agreement as of the day and date first hereinabove set forth.

DUBLIN SAN RAMON SERVICES DISTRICT, 
a public agency in the State of California

By: _____________________________________
Daniel B. McIntyre, General Manager

ATTEST:

____________________________
Nicole Genzale, District Secretary

OPERATIONS MANAGER
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By: ______________________________________
Jeff R. Carson
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RESOLUTION NO.  ______

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT APPROVING AND 
AUTHORIZING EXECUTION OF AMENDMENT NO. 1 TO THE AGREEMENT FOR PERSONAL SERVICES 
BETWEEN JUDY A. ZAVADIL AND DUBLIN SAN RAMON SERVICES DISTRICT

WHEREAS, pursuant to Resolution No. 47-16 adopted July 19, 2016, this Board approved and 

authorized execution of an agreement for personal services with Judy A. Zavadil as Engineering Services 

Manager (“The Agreement”); and

WHEREAS, following the General Manager’s performance review of the Engineering Services 

Manager in October 2017, the District and Judy A. Zavadil desire to change certain provisions of the 

Agreement the District as are set forth in Amendment No. 1 to the Agreement. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency in the Counties of Alameda and Contra Costa, California, as follows:

That certain Agreement titled, “Amendment No. 1 to the Agreement for Personal Services 

Between Judy A. Zavadil and the Dublin San Ramon Services District,” a copy of which is attached 

hereto, marked Exhibit “A,” and by this reference incorporated herein, is hereby approved and the 

General Manager and District Secretary are hereby authorized and directed to execute, and to attest 

thereto, respectively, said amendment for and on behalf of the District.

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency in the 

State of California, Counties of Alameda and Contra Costa, at its regular meeting held on the 7th day of 

November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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Exhibit A

AMENDMENT NO. 1 TO THE AGREEMENT FOR PERSONAL SERVICES 
BETWEEN JUDY A. ZAVADIL AND THE DUBLIN SAN RAMON SERVICES 

DISTRICT

THIS AMENDMENT NO. 1 to the Agreement for Personal Services between 

Judy A. Zavadil (“Engineering Services Manager”) (also referred to as “Manager”) and 

the Dublin San Ramon Services District, a public agency of the State of California in the 

Counties of Alameda and Contra Costa (“District”), is made and entered into this 7th day 

of November 2017.

WITNESSETH :

WHEREAS, the parties heretofore entered into that certain Agreement for 

Personal Services (Engineering Services Manager) dated July 20, 2016 (the 

“Agreement”) under which Engineering Services Manager has provided services for 

District; and

WHEREAS, the District (by and through its General Manager) has determined 

that it is in the best interest of District to modify the Agreement with this Amendment 

No. 1.

NOW, THEREFORE, the parties hereto agree as follows:

Article 1: Subsection 4.2 under Section 4 titled “AVAILABILITY AND 

COMMUNICATIONS” of the Agreement is hereby superseded and revised in its entirety 

and shall read as follows: 

“AVAILABILITY AND COMMUNICATIONS

4.2  District Furnished Communication Device The District shall 
provide Engineering Services Manager with use of a mobile device (e.g. smart 
phone) with cell phone, text, e-mail, and VPN functionality. Email and VPN 
functionality will also be provided through use of the District-provided notebook 
or tablet computer.” 
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Article 2: Section 12 titled “AMENDMENT” of the Agreement is hereby 

superseded and revised in its entirety and shall read as follows: 

“Section 12.  AMENDMENT        This Agreement may be amended only by a 
written document executed by each party hereto.  Approximately three months 
prior to the end of any calendar year, either party may request an amendment to 
any part of this Agreement. The other party is under no obligation to accept such 
proposed amendment.”

Article 3: Section 1 and Section 2.2 of Exhibit A titled “COMPENSATION” to the 

Agreement are hereby superseded and revised in their entirety and shall read as follows: 

“COMPENSATION

1. BASE SALARY

1.1 Initial Base Salary Commencing on the first day of the first pay period 
of calendar year 2018, District shall compensate Manager a base salary of 
$18,214.06 per month ($218,568.73 annually), payable in bi-weekly installments 
in accordance with District’s standard payroll procedures.

1.2. Annual Cost of Living Base Salary Adjustments Subject to satisfactory 
performance as determined by the General Manager, Manager’s base salary shall 
be adjusted effective on the first day of the first pay period of Calendar Years 
2019, 2020, and 2021 by 2.75%.

1.3 Annual Merit Increase Adjustment   Subject to satisfactory performance 
and accomplishment of goals as assigned by the General Manager, and at the 
discretion of the General Manager and upon Board approval, Engineering 
Services Manager shall be eligible to receive a merit increase in base salary (after 
cost of living adjustment has been applied), in the amount of two percent (2.0%) 
effective on the first day of the first pay period of Calendar Years 2019.  
Engineering Services Manager is not automatically entitled to an annual merit 
increase adjustment.  The General Manager, within his discretion, may still 
determine no merit increase is warranted.

2. DEFERRED COMPENSATION

2.2 District Matching Contribution Beginning in Calendar Year 2018 
and continuing through the end of Calendar Year 2021, the District will match 
Manager’s voluntary deferrals to the Plan up to an amount equal to two thousand 
five hundred dollars ($2,500) per calendar year. 
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Article 4: Subsections 2.1.1, 2.1.2, and 2.1.5 under Subsection 2.1 (“Medical 

Insurance”) of Section 2 titled “HEALTH & WELFARE/INSURANCE” of Exhibit B to 

the Agreement are hereby revised in their entirety and shall read as follows: 

2 HEALTH & WELFARE/INSURANCE

2.1 Medical Insurance

2.1.1 Availability The District is committed to providing medical 
insurance to Manager.  The District currently obtains its medical insurance 
through CalPERS and shall endeavor to continue that coverage through 2021. If it 
is unable to do so, the District will endeavor to obtain coverage that is comparable 
to the CalPERS program coverage. The District shall endeavor to provide a 
medical insurance program that has at least two choices for coverage for Health 
Maintenance Organizations (HMO) and two choices for Preferred Provider 
Organizations (PPO) Plans. 

2.1.2 Premiums District shall pay Manager’s medical insurance premiums up 
to a maximum amount not to exceed the District “Maximum Contribution” for each 
level (employee only, employee plus one dependent, and employee plus two or more 
dependents).  

Payment by District shall be for employee or employee plus eligible dependents, 
whichever represents the employee’s situation.  Manager shall pay the balance of the 
cost incurred in excess of the medical insurance premium Maximum Contribution. If 
the medical insurance premium of the plan Manager selects is less than the District 
Maximum Contribution, the District shall only pay the amount of the premium cost 
of the selected plan.

The District medical insurance premium Maximum Contribution for calendar year 
2018 is as follows:

Employee 
Only

Employee + 1 
Dependent

Employee + 2 or 
more Dependents

District Maximum Contribution $780.00 $1,560.00 $2,028.00

Effective January 1, 2019, Manager will share in the cost of future medical insurance 
premium increases above the Kaiser rate as described in the example below.

Each year, cost increases in the Kaiser medical insurance premium rates will be 
shared 50% by the District and 50% by Manager. For calendar year 2019, the Kaiser 
premium rates for 2019 will be compared to the District Maximum Contribution for 
2018; if the Kaiser rate is higher than the 2018 District Maximum Contribution, then 
the new District Maximum Contribution will be calculated by adding 50% of the 
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increase to the Kaiser 2018 premium rate to establish the Maximum Contribution for 
calendar year 2019.

If the Kaiser premium rate for 2019 is less than the District Maximum Contribution 
for 2018, then the District Maximum Contribution rate for calendar year 2019 will 
be:

Employee 
Only

Employee + 1 
Dependent

Employee + 2 or 
more Dependents

District Maximum Contribution $780.00 $1,560.00 $2,028.00

For calendar year 2020, the Kaiser premium rates for 2020 will be compared to the 
District Maximum Contribution for 2019; if the Kaiser rate is higher than the 2019 
District Maximum Contribution, then the new District Maximum Contribution will 
be calculated by taking 50% of the increase in the Kaiser 2020 premium rate over the 
2019 District Maximum Contribution, then adding it to the 2019 District Maximum 
Contribution, to establish the new Maximum Contribution for calendar year 2020.

If the Kaiser premium rate for 2020 is less than the District Maximum Contribution 
for 2019, then the District Maximum Contribution rate for calendar year 2020 will 
remain the same as the Maximum Contribution amount for 2019.

For calendar year 2021, the Kaiser premium rates for 2021 will be compared to the 
District Maximum Contribution rates for 2020; if the Kaiser rate is higher than the 
2020 District Maximum Contribution, then the new District Maximum Contribution 
will be calculated by taking 50% of the increase in the Kaiser 2021 premium rate 
over the 2020 District Maximum Contribution, then adding it to the 2020 District 
Maximum Contribution, to establish the Maximum Contribution for calendar year 
2021.

If the Kaiser premium rate for 2021 is less than the District Maximum Contribution 
for 2020, then the District Maximum Contribution rate for calendar year 2021 will 
remain the same as the Maximum Contribution amount for 2020.

EXAMPLE

Premium Increase 
from 
Maximum 
Contribution

DSRSD 
Share of 
Increase

Manager 
Share of 
Increase

District Max 
Contribution

Max Contribution 2019 $   2,028 (example assumes Kaiser rate decreased in 2019)
Kaiser Rate 2020 $   2,195 $ 167 $ 83.50 $  83.50 $  2,112 

Manager will pay those amounts in excess of the District medical insurance premium 
Maximum Contribution and the premium of the plan he or she selects.  District 
Maximum Contribution amounts will be rounded up to the nearest dollar.
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2.1.5 Waiver of Coverage Consistent with District’s Share the Savings 
Program, and subject to any limitations of the law, Manager may elect Affordable 
Care Act (ACA) compliant group health insurance coverage elsewhere and elect in 
writing to forgo medical coverage through the District and receive a contribution to 
Manager’s deferred compensation 457 plan in the amount of three hundred and fifty 
dollars ($350) per month (payable bi-monthly).  Manager must make the election 
for herself and Manager’s dependents. This contribution amount to Manager’s 
deferred compensation 457 plan shall not count toward the District’s deferred 
compensation match per Exhibit A, Section 2.2 to this Agreement (see Article 2 of 
this Amendment No. 1).

Article 5: Subsection 4.1 and Subsection 4.2 of Section 4 titled “LEAVE 

BENEFITS” of Exhibit B to this Agreement are hereby superseded and revised in their 

entirety and shall read as follows: 

4.1 Employee Leave Bank (“ELB”)

4.1.1 Definition    Employee Leave Bank (“ELB”) is paid leave provided to 
Manager on an accrual basis to be used for personal time away from work and in 
accordance with the District’s Personnel Rule for Vacation/ELB.

4.1.2 Employee Leave Bank Accrual Rate Manager shall accrue time in 
the Employee Leave Bank at the rate of 10.77 hours each biweekly pay period (35 
days per year based on eight hour work days, five work days per week) which rate 
of accrual shall increase one (1) day per year on the anniversary of the Manager’s 
original hire date up to a maximum accrual rate of 12.31 hours each biweekly pay 
period (40 days per year based on eight (8) hour work days, five work days per 
week), in accordance with the table below:

4.1.3 Maximum Leave Bank Accrual The maximum amount of leave in 
the Employee Leave Bank shall be no greater than an amount representing two 
years of leave accrual at any given time, and will be based upon the then-existing 
annual accrual rate.

4.1.4 Employee Leave Bank Sell Back Manager shall have an option to 
annually sell back up to 80 hours of leave from Manager’s Employee Leave 
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Bank; said option shall be exercised no more than two times in a calendar year 
provided that there are at least eighty (80) hours remaining after such sell back.

4.1.5 Use of Employee Leave Bank All Employee Leave Bank Leave 
shall be scheduled at the discretion of the General Manager; approval will not be 
unreasonably withheld. 

4.2 Holidays Manager shall be entitled to nine days’ holiday leave 
(based on eight hour work days) in accordance with District’s personnel rules and 
regulations pertaining to holidays, as may be amended from time to time.

Article 6: After execution, and subject to Board approval, this Amendment No. 1 shall 

become effective on November 8, 2017 (“Effective Date”).

Article 7: In all other respects the Agreement shall remain in full force and effect.

IN WITNESS WHEREOF, the parties hereto have executed this Amendment No. 

1 to the Agreement as of the day and date first hereinabove set forth.

DUBLIN SAN RAMON SERVICES DISTRICT, 
a public agency in the State of California

By: _____________________________________
Daniel B. McIntyre, General Manager

ATTEST:

____________________________
Nicole Genzale, District Secretary

ENGINEERING SERVICES MANAGER

By: ______________________________________
Judy A. Zavadil
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Meeting Date: November 7, 2017

TITLE: Adopt the New Job Definition and Salary Range for the Water/Wastewater Systems Operations & Maintenance 
Supervisor and Abolish the Field Operations Supervisor Classification

RECOMMENDATION:

Staff recommends the Board of Directors adopt, by Resolution, the new job definition and salary range for the 
Water/Wastewater Systems Operations & Maintenance Supervisor and abolish the Field Operations Supervisor 
classification. 

SUMMARY:

In June 2017, the Field Operations Supervisor incumbent provided his notice of resignation from the District. The District 
has conducted a recruitment process to fill the vacant Field Operations Supervisor position, however the process did not 
yield a candidate with the level of experience and skills needed by the District to appropriately perform the job 
functions. As such, the Operations Manager and Human Resources staff reviewed the needs of the Field Operations 
Division to determine the level of experience, knowledge, and skills that would be required of a supervisor position to 
effectively manage the division’s operations. Due to the continued growth of the District’s distribution and collections 
systems, the increase in capital improvement projects and asset management efforts for the distribution and collections 
systems, and increasing regulatory compliance requirements, it was determined that a higher level of experience, 
technical and regulatory knowledge, and supervisory skills are needed to manage the Field Operations Division. The new 
Water/Wastewater Systems Operations & Maintenance Supervisor will replace the Field Operations Supervisor 
classification and will be responsible for managing the operations and maintenance programs for the distribution and 
collections systems, be a technical expert in and make appropriate operational decisions related to regulatory 
requirements for the distribution and collections systems, participate in the technical and operational design review of 
capital improvement projects for the distribution and collections systems, and serve as the District’s Chief Operator for 
the water distribution system. 

Applicants for the Water/Wastewater Systems Operations & Maintenance Supervisor will be required to have at least an 
Associate’s Degree in water distribution, wastewater collections, and recycled water distribution systems, or a related 
field, and seven (7) years of increasingly responsible work experience in the operation and maintenance of a variety of 
water distribution, wastewater collection and recycled water distribution facilities, including three (3) years in a 
supervisory capacity. In accordance with the State Water Resources Control Board requirements for the size of the 
District’s water distribution system, applicants will be required to obtain a D5 Water Distribution Operator certificate 
and T1 Water Treatment certificate within one (1) year of appointment. Staff believes these new requirements and the 
higher level of duties will allow the District to attract higher quality applicants who possess the necessary experience 
and knowledge to effectively manage the Field Operations Division. 

The proposed salary range for the new Water/Wastewater Systems Operations & Maintenance Supervisor is set 
internally equal to the Wastewater Treatment Plant Operations Supervisor, in accordance with the Mid-Management 
Employees’ Bargaining Unit (MEBU) Memorandum of Understanding (MOU) and District’s compensation structure. The 
salary range for the Water/Wastewater Systems Operations & Maintenance Supervisor position will be $12,682 - 
$15,413 per month. This new position will be included in the successor MOU and the salary will be reviewed and set in 
accordance with MOU requirements. Staff has met and consulted with representatives of MEBU on the proposed new 
job definitions and salary ranges for the Water/Wastewater Systems Operations & Maintenance Supervisor job 
description.  Upon adoption, staff intends to begin recruiting to fill the vacant position in the Field Operations Division.

Originating Department: Administrative Services Contact: S. Koehler Legal Review: Not Required

Cost: $0 Funding Source: N/A

Attachments: ☐ None ☐ Staff Report
☒ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☒ Other (see list on right)

Attachment 1 – Water/Wastewater Systems Operations & Maintenance 
Supervisor Job Description

Item 11.E.Item 11.E.Item 11.E.Item 11.E.
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Job Title: Water/Wastewater Systems Operations & 

Maintenance  Supervisor 

W/C Code: 7520 

FLSA Status: Exempt 

Unit: Mid-Management 

Adopted Date: November 7, 2017 

JD Code: MWWSOM 

DEFINITION 

Under general direction of the Operations Manager, manages, administers, and provides direction and oversight of the Field 

Operations Division for a comprehensive water distribution, wastewater collection, and recycled water distribution operations 

and maintenance program; manages and coordinates the installation, operation, maintenance, and repair of wastewater 

collection and water distribution systems including underground lines and related facilities; ensures capital improvement and 

asset management plans for the distribution and collection systems meet operational and regulatory needs; ensures that 

division operations and maintenance functions meet all applicable laws, regulations, and District policies; provides 

professional assistance to District management staff in areas of expertise; fosters cooperative working relationships with 

intergovernmental and regulatory agencies; and performs other duties as assigned. 

DISTINGUISHING CHARACTERISTICS 

This is a mid-management level position that oversees and directs all activities of the Field Operations Division, including 

day-to-day operations, maintenance and repair, short- and long-range planning, and budgeting.  Responsibilities include 

managing the division’s activities and coordinating with those of other divisions, accomplishing the complex and varied 

functions of the division, participating in the technical and operational design review and evaluation of capital improvement 

project plans for the distribution and collection systems, and proficiently making a wide variety of operational and technical 

decisions that have District-wide implications in the operation and maintenance of the District’s water distribution, 

wastewater collections, and recycled water distribution systems.  The incumbent is accountable for accomplishing divisional 

planning and operational goals and objectives, and for furthering District goals and objectives within general policy 

guidelines.  The incumbent is the designated Chief Operator as defined under the State Water Resources Control Board 

certification regulations and receives general direction from the Operations Manager, and exercises general direction to 

professional, technical, advanced journey level field operators, and administrative staff. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Develops, directs, and implements the goals, objectives, policies, procedures, and work standards for the division.

 Establishes and revises the division’s operational and maintenance programs and priorities for the water distribution,

wastewater collections, and recycled water distribution systems.

 Prepares, administers, and is responsible for the division’s budget; forecasts additional funds needed for staffing,

equipment, materials, and supplies; and administers the approved budget.

 Authorizes, monitors, and controls expenditures.

 Plans, organizes, administers, reviews, and evaluates the work of professional, technical, administrative and

operations and maintenance staff directly and through subordinate levels of supervision.

 Manages the selection, training, professional development, and work evaluation of division staff; creates and

implements staff training programs related to the division’s functions; authorizes discipline as required; and provides

policy guidance and interpretation to staff.

 Ensures the District’s water distribution and wastewater collections systems meet all regulatory requirements;

 Develops, reviews, and implements policies and procedures to meet legal requirements and District needs;

continuously monitors and evaluates the efficiency and effectiveness of division policies, procedures, and

performance; assesses and monitors the distribution of work, support systems, and internal reporting relationships;

identifies opportunities for improvement; and directs the implementation of change.

Attachment 1 to S&R
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 Coordinates activities of staff and the division with those of other District divisions and outside agencies in a manner 

that leads to maximum efficiency and effectiveness. 

 Directs, oversees, and develops the division’s work plan; assigns work activities, projects, and programs; monitors 

work flow; reviews and evaluates work products, methods, and procedures; prepares various staff reports on 

operations and activities. 

 Manages the division’s asset management functions for the water distribution and wastewater collections system, 

including reviewing and assessing system performance and needs; recommending system improvements; overseeing 

underground line construction and repair, and developing and coordinating division’s work plan with other District 

divisions.  

 Reviews capital improvement project plans and specifications for the water distribution and wastewater collections 

systems to prior to installation and construction to ensure designs meet all regulatory requirements, current and 

future system needs, and the District’s goals and objectives.  

 Participates in strategic planning for the District and sets goals for the division to support the strategic plan; develops 

policies, procedures, and protocols to implement District goals and objectives. 

 Implements, oversees, monitors, and evaluates the use and efficiency of computer systems utilized in division 

operations, including SCADA and GIS; coordinates with staff and other District divisions to maintain and update 

system settings and records; recommends and implements changes as needed. 

 Oversees division’s program for basic field sample collection and analyses. 

 Exercises authority over and administers water and collections operations and maintenance programs in accordance 

with direction provided from the Operations Manager. 

 Ensures compliance of fluoride addition and established fluoride monitoring plan. 

 Performs periodic inspections of all phases of the water distribution, wastewater collection, recycled water 

distribution systems, and property management activities to ensure the systems operate as planned; recommends 

alterations and changes in operating procedures as necessary. 

 Oversees calls for assistance, and participates in public relations program on behalf of the District related to water 

distribution, wastewater collection, and recycled water distribution. 

 Manages the development or update of the District’s collection and distribution system plans and programs; and 

other plans related to District infrastructure. 

 Prioritizes and allocates available resources, reviews and evaluates program and service delivery, makes 

recommendations for improvement, and ensures maximum effective service provision. 

 Prepares and directs the preparation of a variety of written correspondence, reports, procedures and other written 

materials. 

 Maintains and directs the maintenance of working and official divisional files. 

 Monitors changes in laws, regulations and technology that may affect divisional operations; and implements policy 

and procedural changes as required. 

 Provides technical advice to the District’s management and the Board of Directors in area of expertise. 

 Keeps Operations Manager fully informed on divisional activities and issues. 

 Establishes and ensures compliance with CalOSHA and District operational safety standards and policies. 

 Contributes to a positive work environment by participating in solutions to problems as they occur. 

 Supports Total Quality Improvement initiatives by implementing principles into daily division practices and 

demonstrating such support through the participation in TQI activities and encouraging active participation by staff 

members. 

 Builds and maintains positive working relationships with co-workers, other District employees, and the public. 

 Confers with and represents the division and the District in meetings with members of the Board of Directors, various 

governmental agencies, developers, contractors, businesses, industrial groups, and the public. 

 Drives a motor vehicle. 

 Performs other duties as assigned. 

 

QUALIFICATIONS 
 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements 

listed below are representative of knowledge, skill, and/or ability required.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 
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Knowledge of: 

 Management principles and practices, including work planning, goal setting, and program development, 

implementation, and evaluation.  

 Principles and practices of budget development, administration, and control. 

 Principles and practices of employee supervision, including staff development, training, and performance evaluation. 

 Organization and supervisory practices as applied to the development, analysis, and evaluation of programs, policies, 

and operational needs of the division. 

 Principles and practices of the development, operation, maintenance, and management of wastewater collection, 

water distribution, reservoir treatment systems, and related facilities and appurtenances. 

 Principles and techniques of capital improvement and asset management functions, including construction, 

inspection, funding, and long-term maintenance. 

 Technical regulations applicable to the operations and maintenance of water distribution and wastewater collections 

systems. 

 Applicable Federal and State laws; District, Department, and Division regulations, codes, policies, and procedures. 

 Practices of researching program issues, evaluating alternatives, making sound recommendations, and preparing and 

presenting effective staff reports. 

 Safe work practices and safety regulations, including confined space entry and rescue operations. 

 Intermediate mathematics and computer skills including SCADA operating systems. 

 Modern office practices, methods, and computer equipment. 

 Recordkeeping principles and procedures.  

 Computer applications and software programs related to the work, including SCADA and GIS systems. 

 English usage, grammar, spelling, vocabulary, and punctuation.  

 Techniques for effectively representing the District in contacts with governmental agencies, community groups, and 

various business, professional, educational, regulatory, and legislative organizations. 

 Techniques for providing a high level of customer service to public and District staff, in person and over the 

telephone. 

 

Ability to: 

 Develop, administer, coordinate, review, and evaluate a water distribution and wastewater collection system 

operations and maintenance program. 

 Administer programs and the work of staff directly and through subordinate levels of supervision. 

 Provide for the selection, training, development, motivation, and work evaluation of staff. 

 Develop and implement goals, objectives, policies, procedures, work standards, and internal controls for the division. 

 Interpret, apply, and explain complex laws, codes, regulations, and ordinances, particularly those relating to water 

distribution and wastewater collections. 

 Prepare and administer budgets; allocate limited resources in a cost effective manner. 

 Effectively represent the division and the District in meetings with governmental agencies, professional, regulatory, 

and legislative organizations. 

 Research, analyze, and evaluate new service delivery methods, procedures, and techniques. 

 Make sound, independent decisions in day-to-day activities and in emergency situations. 

 Analyze, interpret, summarize, and present administrative information, technical information, and data in an 

effective manner. 

 Conduct complex research projects, evaluate alternatives, make sound recommendations, and prepare effective 

technical staff reports. 

 Analyze situations and identify pertinent problems/issues; collect relevant information; evaluate realistic options; 

and recommend/implement appropriate course of action. 

 Prepare clear and concise reports, correspondence, policies, procedures, and other written materials. 

 Make accurate arithmetic, financial, and statistical computations. 

 Organize and prioritize a variety of projects and multiple tasks in an effective and timely manner; organize own 

work, set priorities, and meet critical time deadlines. 

 Maintain attention to detail and accuracy while meeting critical deadlines. 

 Operate modern office equipment including computer equipment and specialized software applications programs. 

 Perform work in confined spaces, following required confined space entry procedures. 

 Identify and take appropriate action when unusual operating problems occur. 

 Use English effectively to communicate in person, over the telephone, and in writing. 
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 Use tact, initiative, prudence, and independent judgment within general policy and legal guidelines. 

 Establish and maintain effective working relationships with those contacted in the course of the work. 

 

EDUCATION and EXPERIENCE 
 

The minimum qualifications and acceptable substitutions described on class specifications represent the typical way to obtain 

the required knowledge, skills, and abilities to perform the essential duties of the job.  Any combination of education, 

licensing, and/or experience which has provided the knowledge, skills, and abilities necessary to perform the job satisfactorily 

may qualify the candidates to be considered for open positions in the class specification. 

 

Equivalent to an Associate’s Degree in water distribution, wastewater collection, recycled water distribution systems, or a 

related field; and seven (7) years of increasingly responsible work experience in the operation and maintenance of a variety 

of water distribution, wastewater collection, and recycled water distribution facilities, including at least three (3) years in a 

supervisor capacity.   

 

CERTIFICATES, LICENSES, REGISTRATIONS 
 

Possession of a Class C Driver's License required by the State of California, Department of Motor Vehicles, to perform the 

duties of the position.  Continued maintenance of said driver's license in compliance with established District vehicle 

operation standards, and the ability to be insured for the operation of a vehicle/District vehicle in accordance with the terms 

and conditions of the District's insurance program are conditions of continuing employment.  The CSRMA driving standards 

are included herein by reference.   

 

Possession of a California State Water Resources Control Board (SWRCB) D5 Water Distribution Operator certification 

within one (1) year of appointment. Possession of a California State Water Resources Control Board (SWRCB) T1 Water 

Treatment certification within one (1) year of appointment.   

 

Possession of a California Water Environment Association (CWEA) Collection System Maintenance Level II certification 

within two (2) years of employment and a California Water Environment Association (CWEA) Collection System 

Maintenance Level III certification within four (4) years of employment. 

 

DISASTER SERVICE WORKER 
 

All Dublin San Ramon Services District employees are, by State and Federal law, Disaster Service Workers.  The roles and 

responsibilities for Disaster Service Workers are authorized by the California Emergency Services Act and are defined in the 

California Labor Code.  In the event of a declaration of emergency, any employee of the District may be assigned to perform 

activities which promote the protection of public health and safety or the preservation of lives and property.  Such assignments 

may require service at locations, times, and under conditions that are significantly different than the normal work assignments 

and may continue into the recovery phase of the emergency.  If a “Local Emergency” is declared during the employee’s shift, 

employees will be expected to remain at work to respond to the emergency needs of the community.  If a “Local Emergency” 

is declared outside of the employee’s shift, employees must make every effort to contact their direct supervisor or department 

head to obtain reporting instructions as Disaster Service Workers. 

 

WORK ENVIRONMENT 
 

The work environment characteristics are representative of those an employee encounters while performing the essential 

functions of this job. The physical demands are representative of those that must be met by an employee to successfully 

perform the essential functions of the job. Reasonable accommodations may be made to enable individuals with disabilities 

to perform the essential functions. 

 

While performing the duties of this job, the employee is frequently required to talk or hear. Incumbents must climb ladders 

and work at heights.  Specific vision abilities required by this job include close vision, distance vision, color vision, depth 

perception, and ability to adjust focus. Additionally, the employee is frequently exposed to outside weather conditions.  The 
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employee is occasionally exposed to confined spaces; fumes or airborne particles; toxic or caustic chemicals; extreme cold; 

extreme heat; and risk of electrical shock or mechanical hazards.  Employees in this classification may perform duties that 

involve a potential risk of exposure to blood borne pathogens. In addition, employees use power and noise producing tools 

and equipment, drive motorized vehicles and heavy equipment and work in heavy vehicle traffic conditions. The noise level 

in the work environment is usually loud.  The employee works in an office environment, which is temperature controlled. 

Works at heights, including reservoir ladders.  
 

PHYSICAL DEMANDS 
 

STANDING 

Average Frequency: Up to 1 hour. 

Duration: Seconds to 15 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Surfaces: Tile, carpet, concrete, asphalt, dirt, gravel, mud, metal grating, 

grass, uneven terrain.  

Description: Performs while supervising and overseeing work activities, 

communicating with coworker, contractors or public during 

informal meetings, operating standard office equipment, accessing 

file drawers or shelves, perform field inspections and performing 

other described job duties.  

  

WALKING 

Average Frequency: 1 to 2 hours.  

Duration: Seconds to 10 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Surfaces: Tile, carpet, concrete, asphalt, dirt, gravel, mud, metal grating, 

grass, uneven terrain. 

Description: Performs while supervising and overseeing work activities, within 

buildings, to and from offices, relocating files/paperwork or office 

supplies, using a cart or dolly and performing other described job 

duties.  

 

SITTING 

Average Frequency: Up to 6 hours.  

Duration: 30 minutes to 1 hour at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Surfaces: Cushioned vehicle seat or office chair. 

Description: Performs while performing various desk station activities including 

using a computer, reading or writing, driving a vehicle, during 

meetings and performing other described job duties.  

 

KNEELING/CROUCHING/SQUATTING 

Average Frequency: 1 to 2 times. 

Duration: Seconds at a time.  

Maximum Frequency: Up to 10 times.  

Duration: Seconds at a time.  

Surfaces: Tile, carpet, concrete, asphalt, dirt, gravel, mud, metal grating, 

grass, uneven terrain. 
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Description: Performs while performing field inspections, retrieving or 

positioning paperwork, files or boxes on and off upper shelves, 

drawers or ground level and performing other described job duties. 

 

CRAWLING 

Not a job requirement.  

 

LAYING ON BACK/STOMACH 

Not a job requirement.  

 

CLIMBING/BALANCING 

Average Frequency: 10 to 20 times.  

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A. 

Surfaces: Stair or ladder steps, vehicle floorboard. 

Description: Performs while ascending or descending stairs to access plant sites 

or an office trailer, entering or exiting a vehicle cab, one step, 

ascending or descending ladders to access reservoirs, up to 30 feet.  

 

REACHING 

 Above Shoulder Level: 

Average Frequency: 1 to 2 times. 

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while accessing or placing files, paperwork and related 

items on and off upper shelves. Unilateral or bilateral upper 

extremities from less than full-to-full extensions at each 

occurrence.  A variable to reaching above shoulder level includes 

employee’s height.  

  

 Between Waist and Shoulder Level: 

Average Frequency: 3 to 4 hours.  

Duration: Seconds to 20 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while utilizing a computer keyboard input device to enter 

or retrieve data, which includes reaching within the primary reach 

zone, operating standard office equipment including a copy or fax 

machine, handling office supplies, driving a vehicle in conjunction 

with maneuvering a steering wheel, using a cart or dolly to transport 

office supplies, possibly during field inspections, and performing 

other described job duties.  Unilateral or bilateral upper extremities 

from less than full-to-full extensions on each occurrence.  

 

 Below Waist Level: 

Average Frequency: 1 to 2 times. 
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Duration: Seconds at a time.  

Maximum Frequency: Up to 10 times.  

Duration: Seconds at a time.  

Description: Performs while performing field inspections, retrieving or 

positioning paperwork, files or boxes on and off upper shelves, 

drawers or ground level and performing other described job duties.  

Unilateral or bilateral upper extremities from less than full-to-full 

extensions on each occurrence.  

 

 PUSHING/PULLING 

 

Average Frequency: 2 to 4 times. 

Duration: Seconds to 5 minutes at a time.  

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while opening or closing file cabinet drawers, using a 

dolly or cart to transport file boxes or related items,  and performing 

other described job duties.  Unilateral or bilateral arm use. 

 

TWISTING/ROTATING 

 

 Waist: 

Average Frequency: 0 to 5 minutes. 

Duration: Seconds at a time.  

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs possibly during field inspections. 

 

 

 Neck: 

Average Frequency: 1 to 2 hours. 

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs during normal body mechanics, performing general office 

tasks, during field inspections, driving and performing other 

described job duties.   

 

 Wrists: 

Average Frequency: Up to 15 minutes. 

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while handling office supplies, paperwork, possibly 

during field inspections and performing other described job duties.  

Unilateral or bilateral hand use. 

 

BENDING 

 Waist: 

Average Frequency: 0 to 5 minutes. 
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Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs possibly during field inspections.  

 

 Head/Neck: 

Average Frequency: 2 to 3 hours. 

Duration: Seconds to 5 minutes. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs during normal body mechanics, reading, writing and 

reviewing paperwork, operating standard office equipment, 

performing general office tasks, during field inspections and 

performing other described job duties.  
 

 Wrists: 

Average Frequency: 2 to 3 hours. 

Duration: Seconds to 5 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs during normal body mechanics, handling office supplies 

and paperwork, driving in conjunction with maneuvering a steering 

wheel, and performing other described job duties.  Unilateral or 

bilateral hand use. 

 

LIFTING/CARRYING 

0 to 10 lbs. 

Objects: Chlorine analyzer test kit, camera, writing utensils, 

paperwork/files, telephone handset, office supplies, standard 

office tools and other related items. 

 Average Frequency: 3 to 4 hours. 

Maximum Frequency: Average frequency is consistent. 

Duration: Seconds to 15 minutes at a time. 

Distance:  0 to 100 feet. 

Height: Ground to shoulder or above. 

Description: Performs while utilizing testing equipment, writing utensil to 

complete paperwork, using a telephone, handling paperwork or 

files, office supplies, and other related items.  

 

11 to 25 lbs. 

Objects: File box.   

Average Frequency: 1 time per month. 

Maximum Frequency: Average frequency is consistent. 

Duration: Seconds to 5 minutes at a time. 

Distance:  Up to 5 feet.  

Height: Ground to waist level.  

Description: Performs while retrieving and relocating a file box, as needed. 

  

26 to 50 lbs. 
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Objects: SCBA Equipment, up to 35 lbs. 

Average Frequency: 1 to 2 times per year 

Maximum Frequency: Average frequency is consistent. 

Duration: up to 15 minutes at a time. 

Distance:  Up to 50 feet.  

Height: Ground to shoulder level.  

Description: Performs while wearing SCBA equipment during trainings.  

 

51 to 75 lbs. 

Not a job requirement. 

 

76 to 100 lbs. 

Not a job requirement. 

 

100+ lbs. 

Not a job requirement. 

 

SIMPLE GRASPING 

Average Frequency: 3 to 5 hours. 

Duration: Seconds to 15 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while handling paperwork or files, handling office 

supplies, using a telephone handset, driving in conjunction with 

maneuvering a steering wheel, using a cart or dolly, possibly 

during field inspections, performing other described job duties.  

Unilateral or bilateral hand use. 

 

POWER GRASPING 

Average Frequency: 1 time per month.  

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while retrieving and relocating SCBA equipment or file 

box, as needed.  Bilateral hand use. 

 

FINE MANIPULATION 

Average Frequency: 1 ½ to 2 ½ hours. 

Duration: Seconds to 20 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration:  N/A. 

Description: Performs while utilizing a computer keyboard and input device to 

enter or retrieve data, which includes a combination of fine 

manipulation and simple grasping, sorting and handling 

paperwork, pressing telephone buttons to make outgoing calls, 

operating office equipment by pressing buttons, using writing 

utensils to complete paperwork, using a digital camera and 

performing other described job duties. Unilateral or bilateral hand 

use. 
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MACHINES/TOOLS 
 

 Writing utensils 

 Computer  

 Standard office equipment including copy and fax machines, scanners and printers 

 Telephone 

 Standard office tools including staplers, stapler removers and other related items 

 Vehicle 

 Camera 

 Cart or dolly 

 

PERSONAL PROTECTIVE EQUIPMENT 
 

 Depending on the exposure, the employee is required to wear hearing, foot, eye, respiratory, self-

contained breathing apparatus, head protection. 

 

WEIGHTS AND MEASURES 
 

Items Weighed: 

 File box (full) – 30 lbs. 

 SCBA with case – 35 pounds; without case – 30 pounds 

 

 

 

 

 

  

 
NOTICE: The Examples of Functions, responsibilities, work environment, physical demands etc. listed in this Job Analysis 

are representative only, and not exhaustive of the tasks that an employee may be required to perform.   
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RESOLUTION NO. __________

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT TO ADOPT THE 
NEW JOB DEFINITION AND SALARY RANGE FOR THE WATER/WASTEWATER SYSTEMS OPERATIONS & 
MAINTENANCE SUPERVISOR AND ABOLISH THE FIELD OPERATIONS SUPERVISOR CLASSIFICATION

WHEREAS, the Board of Directors has authority to establish job titles, job definitions and 

salaries, and provide for the General Manager to define and establish duties and requirements for each 

class specification in the classified services as described in Resolution No. 6-90; and 

WHEREAS, the District has a vacant, full-time supervisor position in the Field Operations 

Division; and 

WHEREAS, the Operations Manager has determined that a higher level supervisor classification 

would better serve the business needs of the Field Operations Division than the current Field Operations 

Supervisor classification; and 

WHEREAS, the new job definition and salary range for the Water/Wastewater Systems 

Operations & Maintenance Supervisor requires a higher level of duties, supervision, and technical and 

regulatory understanding of water distribution and wastewater collections systems; and 

WHEREAS, the Water/Wastewater Systems Operations & Maintenance Supervisor job 

classification is subject to the provisions of the Memorandum of Understanding between the District 

and the Mid-Management Employees’ Bargaining Unit (MEBU), dated December 26, 2011; and

WHEREAS, all meet and confer obligations have been met by the District and MEBU. 

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency located in the Counties of Alameda and Contra Costa, California, 

that job definition and salary ranges for Water/Wastewater Systems Operations & Maintenance 

Supervisor shall be listed as follows:

1. The job definition to be stated “Under general direction of the Operations Manager, 

manages, administers, and provides direction and oversight of the Field Operations Division 

for a comprehensive water distribution, wastewater collection, and recycled water 

distribution operations and maintenance program; manages and coordinates the 

installation, operation, maintenance, and repair of wastewater collection and water 

distribution systems including underground lines and related facilities; ensures capital 

improvement and asset management plans for the distribution and collection systems meet 

operational and regulatory needs; ensures that division operations and maintenance 
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functions meeting all applicable laws, regulations, and District policies; provides professional 

assistance to District management staff in areas of expertise; fosters cooperative working 

relationships with intergovernmental and regulatory agencies; and performs other duties as 

assigned.”

2. The Water/Wastewater Systems Operations & Maintenance Supervisor salary is set to 

$12,682/month - $15,413/month, and all sections of the new job description specify the 

higher level knowledge and skills required to perform the duties of the position.

3. Abolish the current Field Operations Supervisor classification as listed in Exhibit “A.”

ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency in the 

State of California, Counties of Alameda and Contra Costa, at its regular meeting held on the 7th day of 

November 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

______________________________________
Richard M. Halket, President

ATTEST:
Nicole Genzale, District Secretary
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Job Title: Field Operations Supervisor 

W/C Code: 7520 

FLSA Status: Exempt 

Unit: Mid-Management 

Adopted Date:  December 20, 1994 

Revised Date: December 22, 2008 

December 9, 2008 

September 1, 2016 

June 13, 2017 

JD Code: MFOSUP 

DEFINITION 

Under general direction of the Operations Manager, plans, organizes, and provides direction and oversight for a 

comprehensive Field Operations Division of the District including water distribution, wastewater collection, recycled water 

distribution, and property maintenance functions and activities; plans, manages, and coordinates the installation, operations, 

maintenance, and repair of wastewater collection and water distribution systems including underground lines; ensures that 

division operations and maintenance functions meet all applicable laws, regulations, and District policies; provides 

professional assistance to District management staff in areas of expertise; fosters cooperative working relationships with 

intergovernmental and regulatory agencies; and performs other duties as assigned. 

DISTINGUISHING CHARACTERISTICS 

This is a mid-management level position that oversees and directs all activities of the Field Operations Division, including 

day-to-day operations, maintenance and repair, short- and long-range planning including budgeting.  Responsibilities include 

coordinating the activities of the division with those of other divisions and managing and accomplishing the complex and 

varied functions of the division.  The incumbent is accountable for accomplishing divisional planning and operational goals 

and objectives, and for furthering District goals and objectives within general policy guidelines.  The incumbent is the 

designated Chief Operator as defined under the State Water Resources Control Board certification regulations and receives 

general direction from the Operations Manager, and exercises general direction to technical and advanced journey level field 

operations personnel. 

ESSENTIAL DUTIES AND RESPONSIBILITIES 

 Develops and directs the implementation of goals, objectives, policies, procedures, and work standards for the

division.

 Prepares, administers, and is responsible for the budget for assigned function; forecasts additional funds needed for

staffing, equipment, materials, and supplies; and administers the approved budget.

 Authorizes, monitors, and controls expenditures.

 Plans, organizes, administers, reviews, and evaluates the work of operations and maintenance staff directly and

through subordinate levels of supervision.

 Provides for the selection, training, professional development, and work evaluation of division staff; authorizes

discipline as required; and provides policy guidance and interpretation to staff.

 Contributes to the overall quality of the division’s services by developing, reviewing, and implementing policies

and procedures to meet legal requirements and District needs; continuously monitors and evaluates the efficiency

and effectiveness of service delivery methods and procedures; assesses and monitors the distribution of work,

support systems, and internal reporting relationships; identifies opportunities for improvement; and directs the

implementation of change.

 Coordinates activities of staff and the division with those of other District divisions and outside agencies in a manner

that leads to maximum efficiency and effectiveness.

Exhibit A
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 Directs, oversees, and develops the work plan related to assigned function; assigns work activities, projects, and 

programs; monitors work flow; reviews and evaluates work products, methods, and procedures; prepares various 

staff reports on operations and activities. 

 Participates in strategic planning for the District and sets goals for the division to support the strategic plan; develops 

polices, procedures, and protocols to implement District goals and objectives. 

 Participates in and provides input for the District’s capital improvement program, including assisting the engineering 

department in determining facility construction and upgrade needs and providing project oversight and inspection 

as required. 

 Oversees basic field sample collection and analyses. 

 Exercises authority over water and collections operations matters in accordance with direction provided from the 

Operations Manager. 

 Ensures compliance of fluoride addition and established fluoride monitoring plan. 

 Performs periodic inspections of all phases of the water distribution, wastewater collection, recycled water 

distribution systems, and property management activities to ensure the systems operate as planned; recommends 

alterations and changes in operating procedures as necessary. 

 Oversees calls for assistance, and participates in public relations program on behalf of the District related to water 

distribution, wastewater collection, and recycled water distribution. 

 Oversees the development or update of the District’s collection and distribution system plans and programs; and 

other plans related to District infrastructure. 

 Prioritizes and allocates available resources, reviews and evaluates program and service delivery, makes 

recommendations for improvement, and ensures maximum effective service provision. 

 Prepares and directs the preparation of a variety of written correspondence, reports, procedures and other written 

materials. 

 Maintains and directs the maintenance of working and official divisional files. 

 Monitors changes in laws, regulations and technology that may affect divisional operations; and implements policy 

and procedural changes as required. 

 Provides technical advice to the District’s management and the Board of Directors in area of expertise. 

 Keeps Operations Manager fully informed on divisional activities and issues. 

 Establishes and ensures compliance with CalOSHA and District operational safety standards and policies. 

 Contributes to a positive work environment by participating in solutions to problems as they occur. 

 Supports Total Quality Improvement initiatives by implementing principles into daily division practices and 

demonstrating such support through the participation in TQI activities and encouraging active participation by staff 

members. 

 Builds and maintains positive working relationships with co-workers, other District employees, and the public. 

 Confers with and represents the division and the District in meetings with members of the Board of Directors, various 

governmental agencies, developers, contractors, businesses, industrial groups, and the public. 

 Drives a motor vehicle. 

 Performs other duties as assigned. 

 

QUALIFICATIONS 
 

To perform this job successfully, an individual must be able to perform each essential duty satisfactorily.  The requirements 

listed below are representative of knowledge, skill, and/or ability required.  Reasonable accommodations may be made to 

enable individuals with disabilities to perform the essential functions. 

 

Knowledge of: 

 Administrative principles and practices, including goal setting, program development, implementation, and 

evaluation and supervision of staff, either directly or through subordinate levels of supervision. 

 Principles and practices of budget development, administration, and accountability. 

 Principles and practices of employee supervision, including work planning, assignment, review and evaluation, and 

the training of staff in work procedures. 

 Organization and supervisory practices as applied to the development, analysis, and evaluation of programs, policies, 

and operational needs of the assigned division. 

 Principles and practices of the development, operation, maintenance, and management of wastewater collection, 

water distribution, reservoir treatment systems, and related facilities and appurtenances. 
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 Principles and techniques of capital improvement construction, inspection, funding, and long-term maintenance. 

 Applicable Federal and State laws; District, Department, and Division regulations, codes, policies, and procedures. 

 Practices of researching program issues, evaluating alternatives, making sound recommendations, and preparing and 

presenting effective staff reports. 

 Safe work practices and safety regulations, including confined space entry and rescue operations. 

 Intermediate mathematics and computer skills including SCADA operating systems. 

 Modern office practices, methods, and computer equipment. 

 Recordkeeping principles and procedures.  

 Computer applications related to the work. 

 English usage, grammar, spelling, vocabulary, and punctuation.  

 Techniques for effectively representing the District in contacts with governmental agencies, community groups, and 

various business, professional, educational, regulatory, and legislative organizations. 

 Techniques for providing a high level of customer service to public and District staff, in person and over the 

telephone. 

 

Ability to: 

 Plan, organize, administer, coordinate, review, and evaluate a water distribution and wastewater collection system 

operations and maintenance program. 

 Administer programs and the work of staff directly and through subordinate levels of supervision. 

 Provide for the selection, training, development, motivation, and work evaluation of staff. 

 Develop and implement goals, objectives, policies, procedures, work standards, and internal controls for the division. 

 Interpret, apply, and explain complex laws, codes, regulations, and ordinances. 

 Prepare and administer budgets; allocate limited resources in a cost effective manner. 

 Effectively represent the division and the District in meetings with governmental agencies, professional, regulatory, 

and legislative organizations. 

 Research, analyze, and evaluate new service delivery methods, procedures, and techniques. 

 Make sound, independent decisions in day-to-day activities and in emergency situations. 

 Analyze, interpret, summarize, and present administrative information, technical information, and data in an 

effective manner. 

 Conduct complex research projects, evaluate alternatives, make sound recommendations, and prepare effective 

technical staff reports. 

 Analyze situations and identify pertinent problems/issues; collect relevant information; evaluate realistic options; 

and recommend/implement appropriate course of action. 

 Prepare clear and concise reports, correspondence, policies, procedures, and other written materials. 

 Make accurate arithmetic, financial, and statistical computations. 

 Organize and prioritize a variety of projects and multiple tasks in an effective and timely manner; organize own 

work, set priorities, and meet critical time deadlines. 

 Maintain attention to detail and accuracy while meeting critical deadlines. 

 Operate modern office equipment including computer equipment and specialized software applications programs. 

 Perform work in confined spaces, following required confined space entry procedures. 

 Identify and take appropriate action when unusual operating problems occur. 

 Use English effectively to communicate in person, over the telephone, and in writing. 

 Use tact, initiative, prudence, and independent judgment within general policy and legal guidelines. 

 Establish and maintain effective working relationships with those contacted in the course of the work. 

 

EDUCATION and EXPERIENCE 
 

The minimum qualifications and acceptable substitutions described on class specifications represent the typical way to obtain 

the required knowledge, skills, and abilities to perform the essential duties of the job.  Any combination of education, 

licensing, and/or experience which has provided the knowledge, skills, and abilities necessary to perform the job satisfactorily 

may qualify the candidates to be considered for open positions in the class specification. 

 

Equivalent to the completion of the twelfth (12th) grade and five (5) years of increasingly responsible work experience in the 

operation and maintenance of a variety of water distribution, wastewater collection, and recycled water distribution facilities, 

including at least two (2) years in a lead capacity.   
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CERTIFICATES, LICENSES, REGISTRATIONS 
 

Possession of a Class C Driver's License required by the State of California, Department of Motor Vehicles, to perform the 

duties of the position.  Continued maintenance of said driver's license in compliance with established District vehicle 

operation standards, and the ability to be insured for the operation of a vehicle/District vehicle in accordance with the terms 

and conditions of the District's insurance program are conditions of continuing employment.  The CSRMA driving standards 

are included herein by reference.   

 

Possession of a California State Water Resources Control Board (SWRCB) D5 Water Distribution Operator certification 

within one (1) year of appointment. Possession of a California State Water Resources Control Board (SWRCB) T1 Water 

Treatment certification within one (1) year of appointment.   

 

Possession of a California Water Environment Association (CWEA) Collection System Maintenance Level II certification 

within two (2) years of employment and a California Water Environment Association (CWEA) Collection System 

Maintenance Level III certification within four (4) years of employment. 

 

DISASTER SERVICE WORKER 
 

All Dublin San Ramon Services District employees are, by State and Federal law, Disaster Service Workers.  The roles and 

responsibilities for Disaster Service Workers are authorized by the California Emergency Services Act and are defined in the 

California Labor Code.  In the event of a declaration of emergency, any employee of the District may be assigned to perform 

activities which promote the protection of public health and safety or the preservation of lives and property.  Such assignments 

may require service at locations, times, and under conditions that are significantly different than the normal work assignments 

and may continue into the recovery phase of the emergency.  If a “Local Emergency” is declared during the employee’s shift, 

employees will be expected to remain at work to respond to the emergency needs of the community.  If a “Local Emergency” 

is declared outside of the employee’s shift, employees must make every effort to contact their direct supervisor or department 

head to obtain reporting instructions as Disaster Service Workers. 

 

WORK ENVIRONMENT 
 

The work environment characteristics are representative of those an employee encounters while performing the essential 

functions of this job. The physical demands are representative of those that must be met by an employee to successfully 

perform the essential functions of the job. Reasonable accommodations may be made to enable individuals with disabilities 

to perform the essential functions. 

 

While performing the duties of this job, the employee is frequently required to talk or hear. Incumbents must climb ladders 

and work at heights.  Specific vision abilities required by this job include close vision, distance vision, color vision, depth 

perception, and ability to adjust focus. Additionally, the employee is frequently exposed to outside weather conditions.  The 

employee is occasionally exposed to confined spaces; fumes or airborne particles; toxic or caustic chemicals; extreme cold; 

extreme heat; and risk of electrical shock or mechanical hazards.  Employees in this classification may perform duties that 

involve a potential risk of exposure to blood borne pathogens. In addition, employees use power and noise producing tools 

and equipment, drive motorized vehicles and heavy equipment and work in heavy vehicle traffic conditions. The noise level 

in the work environment is usually loud.  The employee works in an office environment, which is temperature controlled. 

Works at heights, including reservoir ladders.  
 

PHYSICAL DEMANDS 
 

STANDING 

Average Frequency: Up to 1 hour. 

Duration: Seconds to 15 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 
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Surfaces: Tile, carpet, concrete, asphalt, dirt, gravel, mud, metal grating, 

grass, uneven terrain.  

Description: Performs while supervising and overseeing work activities, 

communicating with coworker, contractors or public during 

informal meetings, operating standard office equipment, accessing 

file drawers or shelves, perform field inspections and performing 

other described job duties.  

  

WALKING 

Average Frequency: 1 to 2 hours.  

Duration: Seconds to 10 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Surfaces: Tile, carpet, concrete, asphalt, dirt, gravel, mud, metal grating, 

grass, uneven terrain. 

Description: Performs while supervising and overseeing work activities, within 

buildings, to and from offices, relocating files/paperwork or office 

supplies, using a cart or dolly and performing other described job 

duties.  

 

SITTING 

Average Frequency: Up to 6 hours.  

Duration: 30 minutes to 1 hour at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Surfaces: Cushioned vehicle seat or office chair. 

Description: Performs while performing various desk station activities including 

using a computer, reading or writing, driving a vehicle, during 

meetings and performing other described job duties.  

 

KNEELING/CROUCHING/SQUATTING 

Average Frequency: 1 to 2 times. 

Duration: Seconds at a time.  

Maximum Frequency: Up to 10 times.  

Duration: Seconds at a time.  

Surfaces: Tile, carpet, concrete, asphalt, dirt, gravel, mud, metal grating, 

grass, uneven terrain. 

Description: Performs while performing field inspections, retrieving or 

positioning paperwork, files or boxes on and off upper shelves, 

drawers or ground level and performing other described job duties. 

 

CRAWLING 

Not a job requirement.  

 

LAYING ON BACK/STOMACH 

Not a job requirement.  

 

CLIMBING/BALANCING 

Average Frequency: 10 to 20 times.  

Duration: Seconds at a time. 
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Maximum Frequency: Average frequency is consistent. 

Duration: N/A. 

Surfaces: Stair or ladder steps, vehicle floorboard. 

Description: Performs while ascending or descending stairs to access plant sites 

or an office trailer, entering or exiting a vehicle cab, one step, 

ascending or descending ladders to access reservoirs, up to 30 feet.  

 

REACHING 

 Above Shoulder Level: 

Average Frequency: 1 to 2 times. 

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while accessing or placing files, paperwork and related 

items on and off upper shelves. Unilateral or bilateral upper 

extremities from less than full-to-full extensions at each 

occurrence.  A variable to reaching above shoulder level includes 

employee’s height.  

  

 Between Waist and Shoulder Level: 

Average Frequency: 3 to 4 hours.  

Duration: Seconds to 20 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while utilizing a computer keyboard input device to enter 

or retrieve data, which includes reaching within the primary reach 

zone, operating standard office equipment including a copy or fax 

machine, handling office supplies, driving a vehicle in conjunction 

with maneuvering a steering wheel, using a cart or dolly to transport 

office supplies, possibly during field inspections, and performing 

other described job duties.  Unilateral or bilateral upper extremities 

from less than full-to-full extensions on each occurrence.  

 

 Below Waist Level: 

Average Frequency: 1 to 2 times. 

Duration: Seconds at a time.  

Maximum Frequency: Up to 10 times.  

Duration: Seconds at a time.  

Description: Performs while performing field inspections, retrieving or 

positioning paperwork, files or boxes on and off upper shelves, 

drawers or ground level and performing other described job duties.  

Unilateral or bilateral upper extremities from less than full-to-full 

extensions on each occurrence.  

 

 PUSHING/PULLING 

 

Average Frequency: 2 to 4 times. 

Duration: Seconds to 5 minutes at a time.  

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 
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Description: Performs while opening or closing file cabinet drawers, using a 

dolly or cart to transport file boxes or related items,  and performing 

other described job duties.  Unilateral or bilateral arm use. 

 

TWISTING/ROTATING 

 

 Waist: 

Average Frequency: 0 to 5 minutes. 

Duration: Seconds at a time.  

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs possibly during field inspections. 

 

 

 Neck: 

Average Frequency: 1 to 2 hours. 

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs during normal body mechanics, performing general office 

tasks, during field inspections, driving and performing other 

described job duties.   

 

 Wrists: 

Average Frequency: Up to 15 minutes. 

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while handling office supplies, paperwork, possibly 

during field inspections and performing other described job duties.  

Unilateral or bilateral hand use. 

 

BENDING 

 Waist: 

Average Frequency: 0 to 5 minutes. 

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs possibly during field inspections.  

 

 Head/Neck: 

Average Frequency: 2 to 3 hours. 

Duration: Seconds to 5 minutes. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs during normal body mechanics, reading, writing and 

reviewing paperwork, operating standard office equipment, 

performing general office tasks, during field inspections and 

performing other described job duties.  
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 Wrists: 

Average Frequency: 2 to 3 hours. 

Duration: Seconds to 5 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs during normal body mechanics, handling office supplies 

and paperwork, driving in conjunction with maneuvering a steering 

wheel, and performing other described job duties.  Unilateral or 

bilateral hand use. 

 

LIFTING/CARRYING 

0 to 10 lbs. 

Objects: Chlorine analyzer test kit, camera, writing utensils, 

paperwork/files, telephone handset, office supplies, standard 

office tools and other related items. 

 Average Frequency: 3 to 4 hours. 

Maximum Frequency: Average frequency is consistent. 

Duration: Seconds to 15 minutes at a time. 

Distance:  0 to 100 feet. 

Height: Ground to shoulder or above. 

Description: Performs while utilizing testing equipment, writing utensil to 

complete paperwork, using a telephone, handling paperwork or 

files, office supplies, and other related items.  

 

11 to 25 lbs. 

Objects: File box.   

Average Frequency: 1 time per month. 

Maximum Frequency: Average frequency is consistent. 

Duration: Seconds to 5 minutes at a time. 

Distance:  Up to 5 feet.  

Height: Ground to waist level.  

Description: Performs while retrieving and relocating a file box, as needed. 

  

26 to 50 lbs. 

Objects: SCBA Equipment, up to 35 lbs. 

Average Frequency: 1 to 2 times per year 

Maximum Frequency: Average frequency is consistent. 

Duration: up to 15 minutes at a time. 

Distance:  Up to 50 feet.  

Height: Ground to shoulder level.  

Description: Performs while wearing SCBA equipment during trainings.  

 

51 to 75 lbs. 

Not a job requirement. 

 

76 to 100 lbs. 

Not a job requirement. 

 

100+ lbs. 
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Not a job requirement. 

 

SIMPLE GRASPING 

Average Frequency: 3 to 5 hours. 

Duration: Seconds to 15 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while handling paperwork or files, handling office 

supplies, using a telephone handset, driving in conjunction with 

maneuvering a steering wheel, using a cart or dolly, possibly 

during field inspections, performing other described job duties.  

Unilateral or bilateral hand use. 

 

POWER GRASPING 

Average Frequency: 1 time per month.  

Duration: Seconds at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration: N/A 

Description: Performs while retrieving and relocating SCBA equipment or file 

box, as needed.  Bilateral hand use. 

 

FINE MANIPULATION 

Average Frequency: 1 ½ to 2 ½ hours. 

Duration: Seconds to 20 minutes at a time. 

Maximum Frequency: Average frequency is consistent. 

Duration:  N/A. 

Description: Performs while utilizing a computer keyboard and input device to 

enter or retrieve data, which includes a combination of fine 

manipulation and simple grasping, sorting and handling 

paperwork, pressing telephone buttons to make outgoing calls, 

operating office equipment by pressing buttons, using writing 

utensils to complete paperwork, using a digital camera and 

performing other described job duties. Unilateral or bilateral hand 

use. 

 

MACHINES/TOOLS 
 

 Writing utensils 

 Computer  

 Standard office equipment including copy and fax machines, scanners and printers 

 Telephone 

 Standard office tools including staplers, stapler removers and other related items 

 Vehicle 

 Camera 

 Cart or dolly 

 

PERSONAL PROTECTIVE EQUIPMENT 
 

 Depending on the exposure, the employee is required to wear hearing, foot, eye, respiratory, self-

contained breathing apparatus, head protection. 
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WEIGHTS AND MEASURES 
 

Items Weighed: 

 File box (full) – 30 lbs. 

 SCBA with case – 35 pounds; without case – 30 pounds 

 

 

 

 

 

  

 
NOTICE: The Examples of Functions, responsibilities, work environment, physical demands etc. listed in this Job Analysis 

are representative only, and not exhaustive of the tasks that an employee may be required to perform.   
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Meeting Date: November 7, 2017

TITLE: Adopt Pay Schedule in Accordance with California Code of Regulations, Title 2, Section 570.5, Requirement for a 
Publicly Available Pay Schedule and Rescind Resolution No. 46-17

RECOMMENDATION:

Staff recommends the Board of Directors adopt, by Resolution, the District Pay Schedule in accordance with California 
Code of Regulations (CCR), Title 2, Section 570.5, Requirement for a Publicly Available Pay Schedule and rescind 
Resolution No. 46-17.

SUMMARY:

Per Resolution No. 46-17, the Board of Directors adopted the publicly available pay schedule in accordance with 
California Code of Regulations (CCR), Title 2, Section 570.5, Requirement for a Publicly Available Pay Schedule. 

The pay schedule has been updated to reflect the new classification and base salary for the Water/Wastewater Systems 
Operations & Maintenance Supervisor, in accordance with Board approval of the resolution to adopt the new job 
definition and salary presented earlier on this evening’s Board agenda. Additionally, the pay schedule has been updated 
to remove the abolished Field Operations Supervisor classification and salary in accordance with the Board approval of 
the resolution to abolish the classification presented earlier on this evening’s Board agenda. Finally, the pay schedule 
has been updated to reflect the new classifications and base salaries for the Electrician I/II classifications, in accordance 
with Board approval of the resolution to adopt the new job definitions and salaries during its regular meeting on 
October 3, 2017. All updates to the pay schedule have been made as required by CCR, Title 2, Section 570.5. 

The regulation specifies that compensation earnable is defined in statute and further clarified by CCR, Title 2, Section 
570.5, and that salaries shall be “duly approved and adopted by the employer’s governing body in accordance with 
requirements of applicable public meetings laws.” Therefore, only those pay amounts that meet the definition of 
compensation earnable can be used when calculating retirement benefits. This regulation applies to all employers 
reporting compensation to CalPERS.

This pay schedule shall reflect salaries currently in place and previously agreed to by the District in accordance with the 
various Memoranda of Understanding and the Personal Services Agreements.

Originating Department: Administrative Services Contact: S. Koehler Legal Review: Not Required

Cost: $0 Funding Source: N/A 

Attachments: ☐ None ☐ Staff Report
☒ Resolution ☐ Ordinance ☐ Task Order
☐ Proclamation ☐ Other (see list on right)

Item 11.F.Item 11.F.Item 11.F.Item 11.F.
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RESOLUTION NO.  _________

RESOLUTION OF THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON SERVICES DISTRICT ADOPTING A PAY 
SCHEDULE IN ACCORDANCE WITH CALIFORNIA CODE OF REGULATIONS, TITLE 2, SECTION 570.5, AND 
RESCINDING RESOLUTION NO. 46-17

WHEREAS, the California Code of Regulations, Title 2, Section 570.5 requires the District’s Board 

of Directors approve and adopt all pay schedules; and 

WHEREAS, the Regulations require that the pay schedule be made public without reference to 

another document in disclosure of the pay rate; and

WHEREAS, by Resolution No. 46-17, the Board-adopted pay schedule was approved on 

September 19, 2017; and

WHEREAS, pursuant to District Code Section 6.10.010(C) the Board has the sole authority to 

approve job titles and compensation; and

WHEREAS, the Board approved the new job definition and salaries for the Electrician I/II 

classifications during its regular meeting on October 3, 2017; and

WHEREAS, the District has met and conferred with the Mid-Management Employees’ Bargaining 

Unit to establish a classification and salary for the Water/Wastewater Systems Operations & 

Maintenance Supervisor.

NOW, THEREFORE, BE IT RESOLVED BY THE BOARD OF DIRECTORS OF DUBLIN SAN RAMON 

SERVICES DISTRICT, a public agency in the Counties of Alameda and Contra Costa, California, as follows:

1. That the attached pay schedule titled “DSRSD Pay Schedule,” set forth in Exhibit A attached 

hereto and incorporated herein by reference is approved and adopted, and Resolution No. 

46-17 is hereby rescinded and attached as Exhibit B.

2. That the pay schedule approved and adopted by this resolution shall be periodically updated 

by the Board of Directors, in accordance with the California Code of Regulations 

requirements.
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ADOPTED by the Board of Directors of Dublin San Ramon Services District, a public agency in the 

State of California, Counties of Alameda and Contra Costa, at its regular meeting held on the 7th day of 

November, 2017, and passed by the following vote:

AYES:

NOES:

ABSENT:

____________________________________
Richard M. Halket, President

ATTEST: ______________________________
 Nicole Genzale, District Secretary
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DSRSD Pay Schedule

Pursuant to CCR Title 2 570.5

Exhibit A

Non-Exempt, Hourly Classifications

Job Classification Exempt Code Effective Date Resolution # Step A Step B Step C Step D Step E Step A Step B Step C Step D Step E
ACCOUNT CLERK I H cacck1 12/19/2016 25-16 4,753 4,993 5,240 5,504 5,778 27.4212 28.8058 30.2308 31.7538 33.3346
ACCOUNT CLERK II H cacck2 12/19/2016 25-16 5,229 5,491 5,766 6,054 6,358 30.1673 31.6788 33.2654 34.9269 36.6808
ACCOUNTANT I H pacct1 12/19/2016 10-16 7,283 7,647 8,030 8,431 8,852 42.0173 44.1173 46.3269 48.6404 51.0692
ACCOUNTING TECHNICIAN I H cactc1 12/19/2016 25-16 5,798 6,090 6,395 6,714 7,049 33.4500 35.1346 36.8942 38.7346 40.6673
ACCOUNTING TECHNICIAN II H cactc2 12/19/2016 25-16 6,378 6,696 7,032 7,384 7,753 36.7962 38.6308 40.5692 42.6000 44.7288
ADMIN ASSISTANT I - CONFIDENTIAL H hadas1 12/19/2016 11-16 5,522 5,797 6,088 6,393 6,710 31.8577 33.4442 35.1231 36.8827 38.7115
ADMIN ASSISTANT II - CONFIDENTIAL H hadas2 12/19/2016 11-16 6,070 6,374 6,693 7,029 7,380 35.0192 36.7731 38.6135 40.5519 42.5769
ADMINISTRATIVE ANALYST I H padan1 12/19/2016 10-16 7,973 8,372 8,792 9,231 9,693 45.9981 48.3000 50.7231 53.2558 55.9212
ADMINISTRATIVE ASSISTANT I H cadas1 12/19/2016 25-16 4,808 5,046 5,302 5,566 5,842 27.7385 29.1115 30.5885 32.1115 33.7038
ADMINISTRATIVE ASSISTANT II H cadas2 12/19/2016 25-16 5,289 5,556 5,832 6,124 6,430 30.5135 32.0538 33.6462 35.3308 37.0962
ADMINISTRATIVE TECHNICIAN H cadmtc 12/19/2016 25-16 6,213 6,526 6,851 7,194 7,554 35.8442 37.6500 39.5250 41.5038 43.5808
ADMINISTRATIVE TECHNICIAN-CONFIDENTIAL H hadmtc 12/19/2016 11-16 6,472 6,795 7,133 7,491 7,867 37.3385 39.2019 41.1519 43.2173 45.3865
CO-GENERATION SPECIALIST H ccogsp 12/19/2016 25-16 8,341 8,761 9,197 9,659 10,139 48.1212 50.5442 53.0596 55.7250 58.4942
COMMUNITY AFFAIRS SPECIALIST I H pcafs1 12/19/2016 10-16 7,642 8,025 8,427 8,847 9,289 44.0885 46.2981 48.6173 51.0404 53.5904
CONSTRUCTION INSPECTOR I H ccoin1 12/19/2016 25-16 7,140 7,495 7,871 8,265 8,675 41.1923 43.2404 45.4096 47.6827 50.0481
CONSTRUCTION INSPECTOR II H ccoin2 12/19/2016 25-16 7,851 8,243 8,659 9,089 9,543 45.2942 47.5558 49.9558 52.4365 55.0558
CUSTOMER FIELD REPRESENTATIVE I H ccfdr1 12/19/2016 25-16 5,407 5,679 5,964 6,261 6,573 31.1942 32.7635 34.4077 36.1212 37.9212
CUSTOMER FIELD REPRESENTATIVE II H ccfdr2 12/19/2016 25-16 5,946 6,245 6,560 6,886 7,231 34.3038 36.0288 37.8462 39.7269 41.7173
CUSTOMER SERVICES REPRESENTATIVE I H ccsrp1 12/19/2016 25-16 4,724 4,960 5,208 5,469 5,742 27.2538 28.6154 30.0462 31.5519 33.1269
CUSTOMER SERVICES REPRESENTATIVE II H ccsrp2 12/19/2016 25-16 5,197 5,459 5,729 6,013 6,315 29.9827 31.4942 33.0519 34.6904 36.4327
CUSTOMER SERVICES REPRESENTATIVE III H ccsrp3 12/19/2016 25-16 6,542 6,871 7,215 7,577 7,954 37.7423 39.6404 41.6250 43.7135 45.8885
ELECTRICIAN I H celec1 10/4/2017 48-17 6,975 7,324 7,690 8,075 8,479 40.2404 42.2538 44.3654 46.5865 48.9173
ELECTRICIAN II H celec2 10/4/2017 48-17 7,674 8,056 8,461 8,883 9,327 44.2731 46.4769 48.8135 51.2481 53.8096
ENGINEERING TECHNICIAN / GIS SPECIALIST I H centc1 12/19/2016 25-16 6,535 6,864 7,207 7,567 7,945 37.7019 39.6000 41.5788 43.6558 45.8365
ENGINEERING TECHNICIAN / GIS SPECIALIST II H centc2 12/19/2016 25-16 7,189 7,547 7,926 8,322 8,738 41.4750 43.5404 45.7269 48.0115 50.4115
ENVIRONMENTAL CHEMIST I H pench1 12/19/2016 10-16 7,507 7,882 8,275 8,692 9,124 43.3096 45.4731 47.7404 50.1462 52.6385
ENVIRONMENTAL COMPLIANCE INSPECTOR I-CLEAN WATER H cecic1 12/19/2016 25-16 6,907 7,250 7,614 7,997 8,395 39.8481 41.8269 43.9269 46.1365 48.4327
ENVIRONMENTAL COMPLIANCE INSPECTOR II-CLEAN WATER H cecic2 12/19/2016 25-16 7,601 7,978 8,377 8,797 9,234 43.8519 46.0269 48.3288 50.7519 53.2731
ENVIRONMENTAL COMPLIANCE INSPECTOR I-PRETREATMENT H cecip1 12/19/2016 25-16 6,907 7,250 7,614 7,997 8,395 39.8481 41.8269 43.9269 46.1365 48.4327
ENVIRONMENTAL COMPLIANCE INSPECTOR II-PRETREATMENT H cecip2 12/19/2016 25-16 7,601 7,978 8,377 8,797 9,234 43.8519 46.0269 48.3288 50.7519 53.2731
FLEET MECHANIC H cfmech 12/19/2016 25-16 6,836 7,178 7,537 7,913 8,309 39.4385 41.4115 43.4827 45.6519 47.9365
GIS ANALYST I H pgisa1 12/19/2016 10-16 8,419 8,840 9,283 9,747 10,233 48.5712 51.0000 53.5558 56.2327 59.0365
HUMAN RESOURCES ANALYST I H hhran1 12/19/2016 11-16 8,040 8,441 8,863 9,307 9,772 46.3846 48.6981 51.1327 53.6942 56.3769
HUMAN RESOURCES TECHNICIAN H hhrtc 12/19/2016 11-16 6,472 6,795 7,133 7,491 7,867 37.3385 39.2019 41.1519 43.2173 45.3865
INFORMATION SYSTEMS TECHNICIAN I H cistc1 12/19/2016 25-16 6,230 6,540 6,869 7,212 7,574 35.9423 37.7308 39.6288 41.6077 43.6962
INFORMATION SYSTEMS TECHNICIAN II H cistc2 12/19/2016 25-16 6,851 7,194 7,554 7,933 8,331 39.5250 41.5038 43.5808 45.7673 48.0635
INFORMATION TECHNOLOOGY ANALYST I H pitan1 12/19/2016 10-16 8,595 9,022 9,473 9,947 10,445 49.5865 52.0500 54.6519 57.3865 60.2596
INSTRUMENTATION TECHNICIAN H cinstc 12/19/2016 25-16 7,843 8,237 8,647 9,081 9,536 45.2481 47.5212 49.8865 52.3904 55.0154
JUNIOR ENGINEER H pjreng 12/19/2016 10-16 7,983 8,381 8,801 9,239 9,702 46.0558 48.3519 50.7750 53.3019 55.9731
JUNIOR PLANNER H pjrpln 12/19/2016 10-16 7,518 7,893 8,286 8,702 9,136 43.3731 45.5365 47.8038 50.2038 52.7077
LABORATORY TECHNICIAN H clabtc 12/19/2016 25-16 6,568 6,897 7,240 7,604 7,983 37.8923 39.7904 41.7692 43.8692 46.0558
MAINTENANCE WORKER I H cmtwk1 12/19/2016 25-16 5,561 5,837 6,130 6,436 6,759 32.0827 33.6750 35.3654 37.1308 38.9942

In accordance with Board-approved resolutions and the District's established payroll procedures (26 pay periods per year, 14 days per pay period).
Time base for each pay rate: Full time employee (1.0 FTE), 40 hours per work week.
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MAINTENANCE WORKER II H cmtwk2 12/19/2016 25-16 6,114 6,421 6,743 7,079 7,432 35.2731 37.0442 38.9019 40.8404 42.8769
MECHANIC I H cmech1 12/19/2016 25-16 6,414 6,734 7,072 7,425 7,798 37.0038 38.8500 40.8000 42.8365 44.9885
MECHANIC II H cmech2 12/19/2016 25-16 7,054 7,407 7,777 8,168 8,575 40.6962 42.7327 44.8673 47.1231 49.4712
MECHANIC II-CRANE CERTIFIED H cmeccc 12/19/2016 25-16 7,232 7,594 7,973 8,372 8,792 41.7231 43.8115 45.9981 48.3000 50.7231
OPERATIONS CONTROL SYSTEM SPECIALIST H copcss 12/19/2016 25-16 8,372 8,792 9,230 9,693 10,176 48.3000 50.7231 53.2500 55.9212 58.7077
OPERATOR-IN-TRAINING H cwtpot 12/19/2016 25-16 5,469 5,742 6,029 6,331 6,646 31.5519 33.1269 34.7827 36.5250 38.3423
PROCESS LEAD WWTP OPERATOR IV H cwtpo4 12/19/2016 25-16 7,991 8,389 8,808 9,249 9,711 46.1019 48.3981 50.8154 53.3596 56.0250
PROCESS LEAD WWTP OPERATOR V H cwtpo5 12/19/2016 25-16 8,389 8,808 9,249 9,711 10,198 48.3981 50.8154 53.3596 56.0250 58.8346
SAFETY TECHNICIAN H csafte 12/19/2016 25-16 6,568 6,897 7,240 7,604 7,983 37.8923 39.7904 41.7692 43.8692 46.0558
SENIOR ACCOUNTING TECHNICIAN H csactc 12/19/2016 25-16 7,018 7,369 7,735 8,122 8,529 40.4885 42.5135 44.6250 46.8577 49.2058
SENIOR ELECTRICAL/ELECTRONIC TECHNICIAN H cseetc 12/19/2016 25-16 8,630 9,063 9,513 9,988 10,487 49.7885 52.2865 54.8827 57.6231 60.5019
SENIOR ELECTRICIAN H csrelect 12/19/2016 25-16 8,441 8,863 9,306 9,772 10,260 48.6981 51.1327 53.6885 56.3769 59.1923
SENIOR ENGINEERING TECHNICIAN / GIS SPECIALIST H csentc 12/19/2016 25-16 7,907 8,303 8,716 9,156 9,611 45.6173 47.9019 50.2846 52.8231 55.4481
SENIOR ENVIRONMENTAL COMPLIANCE INSPECTOR H csreci 12/19/2016 25-16 8,360 8,776 9,215 9,674 10,160 48.2308 50.6308 53.1635 55.8115 58.6154
SENIOR INSTRUMENTATION/CONTROLS TECHNICIAN H csrictech 12/19/2016 25-16 9,208 9,669 10,152 10,662 11,195 53.1231 55.7827 58.5692 61.5115 64.5865
SENIOR MECHANIC H csrmec 12/19/2016 25-16 7,763 8,148 8,558 8,984 9,432 44.7865 47.0077 49.3731 51.8308 54.4154
SENIOR MECHANIC-CRANE CERTIFIED H csrmcc 12/19/2016 25-16 7,954 8,351 8,769 9,208 9,668 45.8885 48.1788 50.5904 53.1231 55.7769
SENIOR WWTP OPERATOR III H cswtpo 12/19/2016 25-16 7,609 7,991 8,389 8,808 9,249 43.8981 46.1019 48.3981 50.8154 53.3596
WASTEWATER TREATMENT PLANT OPERATOR I H cwtpo1 12/19/2016 25-16 6,291 6,602 6,933 7,279 7,643 36.2942 38.0885 39.9981 41.9942 44.0942
WASTEWATER TREATMENT PLANT OPERATOR II H cwtpo2 12/19/2016 25-16 6,917 7,264 7,626 8,007 8,409 39.9058 41.9077 43.9962 46.1942 48.5135
WATER/WASTEWATER SYSTEMS LEAD OPERATOR H cwwslo 12/19/2016 25-16 8,600 9,030 9,479 9,952 10,449 49.6154 52.0962 54.6865 57.4154 60.2827
WATER/WASTEWATER SYSTEMS OPERATOR IV-ON CALL H cww4oc 12/19/2016 25-16 7,800 8,188 8,600 9,030 9,479 45.0000 47.2385 49.6154 52.0962 54.6865
WATER/WASTEWATER SYSTEMS OPERATOR I H cwwso1 12/19/2016 25-16 5,469 5,742 6,029 6,331 6,646 31.5519 33.1269 34.7827 36.5250 38.3423
WATER/WASTEWATER SYSTEMS OPERATOR II H cwwso2 12/19/2016 25-16 6,291 6,602 6,933 7,279 7,643 36.2942 38.0885 39.9981 41.9942 44.0942
WATER/WASTEWATER SYSTEMS OPERATOR III H cwwso3 12/19/2016 25-16 6,917 7,264 7,626 8,007 8,409 39.9058 41.9077 43.9962 46.1942 48.5135
WATER/WASTEWATER SYSTEMS OPERATOR IV H cwwso4 12/19/2016 25-16 7,609 7,991 8,389 8,808 9,249 43.8981 46.1019 48.3981 50.8154 53.3596

Exempt Classifications

Job Classification Exempt Code Effective Date Resolution # Step A Step B Step C Step D Step E Step A Step B Step C Step D Step E
ACCOUNTANT II S pacct2 12/19/2016 10-16 7,950 8,347 8,765 9,203 9,663 3669.23 3852.46 4045.38 4247.54 4459.85
ADMINISTRATIVE ANALYST II S padan2 12/19/2016 10-16 8,710 9,145 9,603 10,084 10,588 4020.00 4220.77 4432.15 4654.15 4886.77
ADMINISTRATIVE SERVICES MANAGER S asm 12/19/2016 58-16 0 0 0 0 17,043 0.00 0.00 0.00 0.00 7866.00
ASSISTANT ENGINEER S paseng 12/19/2016 10-16 8,721 9,157 9,613 10,095 10,599 4025.08 4226.31 4436.77 4659.23 4891.85
ASSISTANT GENERAL MANAGER S agm 12/19/2016 59-16 0 0 0 0 18,174 0.00 0.00 0.00 0.00 8388.00
ASSISTANT PLANNER S paspln 12/19/2016 10-16 8,207 8,618 9,049 9,502 9,977 3787.85 3977.54 4176.46 4385.54 4604.77
ASSOCIATE CIVIL ENGINEER-SUBJECT MATTER EXPERT (SME) S paesme 12/19/2016 10-16 9,936 10,433 10,953 11,501 12,077 4585.85 4815.23 5055.23 5308.15 5574.00
ASSOCIATE ENGINEER-SUPERVISORY S maengs 12/19/2016 9-16 10,584 11,112 11,668 12,252 12,865 4884.92 5128.62 5385.23 5654.77 5937.69
ASSOCIATE PLANNER S pasopl 12/19/2016 10-16 8,971 9,418 9,888 10,383 10,903 4140.46 4346.77 4563.69 4792.15 5032.15
BUYER S pbuyer 12/19/2016 10-16 7,495 7,870 8,264 8,674 9,110 3459.23 3632.31 3814.15 4003.38 4204.62
CLEAN WATER PROGRAMS SPECIALIST S pcwpsp 12/19/2016 10-16 8,955 9,403 9,872 10,366 10,882 4133.08 4339.85 4556.31 4784.31 5022.46
COMMUNITY AFFAIRS SPECIALIST II S pcafs2 12/19/2016 10-16 8,346 8,764 9,202 9,662 10,145 3852.00 4044.92 4247.08 4459.38 4682.31
COMMUNITY AFFAIRS SUPERVISOR S mcasup 12/19/2016 9-16 10,624 11,154 11,714 12,300 12,915 4903.38 5148.00 5406.46 5676.92 5960.77
CUSTOMER SERVICES SUPERVISOR S mcssup 12/19/2016 9-16 9,562 10,039 10,540 11,069 11,622 4413.23 4633.38 4864.62 5108.77 5364.00
ELECTRICAL AND INSTRUMENTATION SUPERVISOR S meisup 12/19/2016 9-16 9,456 9,929 10,424 10,947 11,496 4364.31 4582.62 4811.08 5052.46 5305.85
EMPLOYEE DEVELOPMENT SPECIALIST S peedsp 12/19/2016 10-16 8,790 9,229 9,690 10,175 10,683 4056.92 4259.54 4472.31 4696.15 4930.62
ENGINEERING SERVICES MANAGER S esm 12/19/2016 47-16 0 0 0 0 17,379 0.00 0.00 0.00 0.00 8021.08

Monthly Salary Bi-Weekly Pay Rate
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ENVIRONMENTAL SERVICES ADMINISTRATOR S mesadm 12/19/2016 9-16 12,682 13,314 13,980 14,678 15,413 5853.23 6144.92 6452.31 6774.46 7113.69
ENVIRONMENTAL CHEMIST II S pench2 12/19/2016 10-16 8,196 8,606 9,036 9,487 9,963 3782.77 3972.00 4170.46 4378.62 4598.31
EXECUTIVE SERVICES SUPERVISOR S messup 12/19/2016 9-16 11,336 11,903 12,498 13,120 13,778 5232.00 5493.69 5768.31 6055.38 6359.08
FINANCIAL ANALYST S pfinan 12/19/2016 10-16 9,015 9,467 9,940 10,437 10,957 4160.77 4369.38 4587.69 4817.08 5057.08
FINANCIAL SERVICES SUPERVISOR S mfssup 12/19/2016 9-16 11,375 11,943 12,539 13,168 13,825 5250.00 5512.15 5787.23 6077.54 6380.77
FINANCIAL SERVICES MANAGER -TEMPORARY/RA S tfsm 9/19/2017 46-17 0 0 0 0 15,600 0.00 0.00 0.00 0.00 7200.00
GENERAL MANAGER S gm 12/19/2016 78-16 0 0 0 0 21,713 0.00 0.00 0.00 0.00 10021.38
GIS ANALYST II S pgisa2 12/19/2016 10-16 9,201 9,661 10,143 10,650 11,183 4246.62 4458.92 4681.38 4915.38 5161.38
GRAPHIC DESIGNER S pgrptc 12/19/2016 10-16 8,346 8,764 9,202 9,662 10,145 3852.00 4044.92 4247.08 4459.38 4682.31
HUMAN RESOURCES ANALYST II S hhran2 12/19/2016 11-16 8,784 9,223 9,684 10,167 10,677 4054.15 4256.77 4469.54 4692.46 4927.85
HUMAN RESOURCES AND RISK SUPERVISOR S mhrsup 12/19/2016 9-16 11,477 12,051 12,653 13,286 13,950 5297.08 5562.00 5839.85 6132.00 6438.46
INFORMATION SERVICES SUPERVISOR S missup 12/19/2016 9-16 12,342 12,957 13,606 14,288 15,002 5696.31 5980.15 6279.69 6594.46 6924.00
INFORMATION TECHNOLOGY ANALYST II S pitan2 12/19/2016 10-16 9,393 9,862 10,354 10,873 11,416 4335.23 4551.69 4778.77 5018.31 5268.92
LABORATORY SUPERVISOR S mlbsup 3/8/2017 5-17 10,659 11,190 11,751 12,337 12,956 4919.54 5164.62 5423.54 5694.00 5979.69
MECHANICAL SUPERVISOR S mmesup 12/19/2016 9-16 9,252 9,714 10,200 10,711 11,245 4270.15 4483.38 4707.69 4943.54 5190.00
OPERATIONS MANAGER S sopmgr 12/19/2016 72-16 0 0 0 0 16,229 0.00 0.00 0.00 0.00 7490.31
PRINCIPAL ENGINEER-SUBJECT MATTER EXPERT (SME) S ppesme 12/19/2016 10-16 11,895 12,488 13,114 13,770 14,457 5490.00 5763.69 6052.62 6355.38 6672.46
PRINCIPAL ENGINEER-SUPERVISORY S mpreng 12/19/2016 9-16 12,809 13,448 14,120 14,827 15,569 5911.85 6206.77 6516.92 6843.23 7185.69
SAFETY OFFICER S psafof 12/19/2016 10-16 9,255 9,718 10,204 10,714 11,249 4271.54 4485.23 4709.54 4944.92 5191.85
SENIOR CIVIL ENGINEER-SUBJECT MATTER EXPERT (SME) S psesme 12/19/2016 10-16 10,868 11,411 11,981 12,580 13,210 5016.00 5266.62 5529.69 5806.15 6096.92
SENIOR ELECTRICAL ENGINEER-SUPERVISORY S msrees 12/19/2016 9-16 11,642 12,226 12,837 13,478 14,150 5373.23 5642.77 5924.77 6220.62 6530.77
SENIOR ENGINEER-SUPERVISORY S msengs 12/19/2016 9-16 11,642 12,226 12,837 13,478 14,150 5373.23 5642.77 5924.77 6220.62 6530.77
SENIOR ENVIRONMENTAL CHEMIST S psrech 12/19/2016 10-16 8,955 9,403 9,872 10,366 10,882 4133.08 4339.85 4556.31 4784.31 5022.46
SENIOR MECHANICAL ENGINEER-SUPERVISORY S msrmes 12/19/2016 9-16 11,642 12,226 12,837 13,478 14,150 5373.23 5642.77 5924.77 6220.62 6530.77
SENIOR PLANNER S psrpln 12/19/2016 10-16 9,804 10,296 10,810 11,349 11,917 4524.92 4752.00 4989.23 5238.00 5500.15
WASTEWATER TREATMENT PLANT OPERATIONS SUPERVISOR S mwtpos 12/19/2016 9-16 12,682 13,314 13,980 14,678 15,413 5853.23 6144.92 6452.31 6774.46 7113.69
WATER/WASTEWATER SYSTEMS OPERATIONS & MAINTENANCE SUPERVISOR S mwwsom TBD 12,682 13,314 13,980 14,678 15,413 5853.23 6144.92 6452.31 6774.46 7113.69
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